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HECKMONDWIKE GRAMMAR SCHOOL

 JOB DESCRIPTION

POST TITLE:


      Subject Leader

SALARY GRADE:
TLR 2c (plus Recruitment and Retention Allowance of up to £2,040 for a maximum of 3 years)
CONTRACT TYPE:
           
      Permanent

WORKING HOURS:                      Full time

RESPONSIBLE TO:                        Faculty Leader

--------------------------------------------------------------------------------------------------------------------

GENERAL DESCRIPTION

To assist in leading and managing the learning programmes, staff, accommodation and resources of the Faculty, under the direction of the Faculty Leader, taking specific responsibility for identified courses or programmes of learning to maximise the educational outcomes for young people.
	1 
	Duties as a Main Scale Teacher 



	1.1 
	It is the duty as a teacher to maintain and build upon the standards achieved in the award for QTS (Secondary) as set out by the Secretary of State. In addition to the specific duties below as Programme Leader the post-holder will comply with the duties of a Main Scale Teacher (detailed in separate Job Description – available if required). 



	2 
	Additional Duties as Subject Leader 



	2.1 
	To be a role model to colleagues in terms of professionalism, hard work and highly effective teaching. 



	2.2 
	To assist in effectively managing the physical and human resources at the area’s disposal, including teaching, non-teaching and support staff. 



	2.3 
	To set out, work towards and communicate effectively a vision of excellence for teaching and learning within the area, which involves continuously improving the quality of teaching and learning in the area. 



	2.4 
	To maintain sufficient written documentation to support the area effectively in terms of teaching strategies and procedures. 



	2.5 
	To monitor and evaluate all aspects of the area’s work, in accordance with the school’s monitoring and evaluation systems and ensure that the Faculty Leader incorporates the outcomes into the faculty development plans. 



	2.6 
	To support all members of the area in terms of student discipline, their personal classroom performance and individual professional development. 



	2.7 
	To ensure that the behaviour system is used consistently and effectively within the areas.



	2.8 
	To play a wider role within the school as a middle leader in ensuring the school’s policies and vision are implemented. 



	2.9 
	To communicate effectively with members of the area & all other relevant members of school. 



	2.10 
	To use the Performance Management cycle to enhance the professional development aspirations of colleagues and achieve targets for the programmes. 



	2.11
	To exhibit qualities which are symptomatic of ‘the Heckmondwike Way’: principally, generosity, resilience, integrity and tolerance.



	3 
	Specific Duties as Subject Leader



	3.1 
	To have responsibility for leading a subject specialism at all key stages. 



	3.2 
	To play a lead role in delivering the faculty action plan, in particular the aspects regarding KS4 and KS5 in your subject specialism. 



	3.3 
	To have responsibility for assessment and monitoring at KS4 and KS5, including external exam entries in your subject specialism. 



	3.4 
	To improve the quality of teaching & learning across the faculty, and be able to demonstrate this improvement. 



	3.5 
	To have responsibility for a range of learning programmes within the Faculty. 



	3.6 
	To make a major contribution to the development of HGS as a centre for excellence in education. 



	4 
	Curricular/Faculty Development 



	4.1 
	To contribute towards continuity and progression within the whole school curriculum. 



	4.2 
	To develop comprehensive schemes of work which include a range of teaching and learning styles providing a rich experience for students, and to incorporate a variety of assessment methods at key points to enable accurate judgements on student progress. 



	4.3 
	To develop strategies within the programmes managed for the students’ spiritual, moral, social and cultural development, including citizenship. 



	4.4 
	To use the programmes where appropriate to develop students’ literacy, numeracy, oracy and competence in ICT. 



	4.5 
	To assist in the monitoring and evaluation of teaching in the area; take the initiative in identifying strategies to support consistency of practice and be a lead practitioner in the team. 



	4.6 
	To develop strategies and procedures (using national, school and faculty guidelines) for teaching and learning for students with special educational needs including the most able. 



	4.7 
	To work with the SENCO to ensure IEPs are used effectively within the area by setting subject-specific targets and matching the provision to individual student needs. 



	4.8 
	To be responsible for the management of all programmes of learning allocated to the area. 



	4.9 
	To encourage staff to develop extra-curricular activities which may/may not be linked to the area. 



	5 
	Professional Development 



	5.1 
	To provide or organise in-service training for the subject’s teaching staff as appropriate. 



	5.2 
	To identify development opportunities for staff within the subject area, in liaison with the Faculty Leader and SLT Link. 



	5.3 
	To delegate tasks in a way which maximises the use of available talent, experience and enthusiasm and provides development opportunities for all staff. 



	5.4 
	To personally keep up to date with developments and new ideas related to the programmes of learning within the area. 



	6 
	Liaison/Communication 



	6.1 
	To meet regularly and work with the Faculty Leader for mutual professional support and to develop effective area management. 



	6.2 
	To liaise with other post holders and governors as appropriate to ensure efficient running of the school and prompt response to parents. 



	6.3 
	To forge appropriate and mutually beneficial links with local and national organisations associated with the area and with local and national businesses. 



	7 
	Stock/Resources/Budget 



	7.1 
	To manage the physical resources of the area and ensure best value is achieved. This to include making all resources as accessible as possible for staff and students, including transferring educational resources to electronic form where appropriate.

 

	7.2 
	To manage the allocated budget without overspend and to review with the Faculty Leader the budget annually in accordance with the LA’s and School procedures and regulations. 



	8 
	Health & Safety 



	8.1 
	To maintain an up-to-date knowledge of all Health and Safety matters affecting the area, and to ensure all staff in the area have up-to-date knowledge of Health and Safety matters. 



	8.2 
	To make sure that all staff in the area follow procedures in line with Faculty, School and LEA policies. 
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