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Heckmondwike Grammar School is a unique school, with students who are eager to learn, keen to know more and want to enjoy their educational experiences. It is exceptional in many ways with a very mixed school community in terms of social background and ethnicity and yet producing results of the very highest quality. One statistic to demonstrate this combination- 53% of our sixth formers progressing to university last year were first generation applicants. This in many ways sums up the school: proud of the outcomes we achieve by working so effectively with young people we really care about, with an ultimate success measure of enabling them to proceed to where they want to go.

Misbehaviour is rare and excellent relationships between staff and students are the norm: teachers are able to ‘get on and teach’. Working here is still challenging, however, but in different ways: expectations are high and potential applicants will need to be able to operate effectively in a top performing environment. However, one of the principal joys of working at this school is our eloquent and motivated students. Consequently, outcomes are amongst the very best in the country, and this is the result of able cohorts being provided with high quality teaching that is supported by strong pastoral care for each student. The school is justifiably proud of the focus on academic attainment and knowledge of each individual that enables education to be tailored to every student’s needs; but also prioritises the support it provides to enable any barriers to progress to be addressed. The focus is and will always remain teaching and learning in the classroom, with staff training and development being the main means of achieving this end. 

The values of the school are at the centre of our ‘Heckmondwike Way’: 

· Generosity. Helping others who are less able to help themselves, showing kindness and working together in a spirit of partnership.

· Resilience. We persevere at whatever we set our hand to, determined and confident that we will achieve the best outcomes.

· Integrity. We trust in fairness, honesty and principles as our touchstone and ensure that all we do is in the interests of our whole community. 

· Tolerance. We pride ourselves on the diversity of our school and celebrate the wide range of cultures, experiences and backgrounds.

All of this is built on a strong foundation of tradition combined with adaptability, as we enable our students to learn how to be creative in their problem-solving, being flexible and open to change in a way that will empower them in adapting to the varying demands of an insecure world.

The school is very popular and heavily oversubscribed, with well over 800 students applying for entry into Year 7 each year- and a similar number applying to join the sixth form. This has led to an increase in provision over the last three years as the school has expanded from 150 students in Year 7 to, this coming year, 210. Accompanied by one of the largest comprehensive sixth forms in the country of approximately 550, this provides great opportunities for staff to practise their craft to the highest level while also gaining a wide experience of teaching different year groups and courses. The sixth form includes an equal number of students who join us from other local schools, and consequently collaboration is very important to us. We work in partnership with an extensive group of schools and have a significant reputation both locally and nationally. This means we offer our staff opportunities to be involved in professional development on a larger scale and see it as a sign of our high quality when members of our community are promoted to posts elsewhere, or progress internally. As a result, all staff feel very privileged to work here and to work with our young people; and it is our hope that you will feel the same way when you come to visit us. 

Heckmondwike Grammar School

Further Particulars for the Position of Subject Leader English

The English department consists of a hard-working and dedicated group of teachers who have a passion for teaching the subject.  We currently have nine English Specialists working under the direction of the Subject Leader (vacancy) line managed by a Faculty Leader in the newly created ‘Communicate’ faculty. In September 2015, we moved into a new building which consists of eight dedicated classrooms and a well sized office space.  The department is well equipped with resources:  all of the classrooms are equipped with interactive whiteboards, with access to the Internet.  This new space helps us to operate as a very close-knit group, sharing ideas and supporting each other as we constantly aim to evaluate our performance and our practice.  We are looking for someone who is eager to join and lead our enthusiastic team as we aim to build on our foundations and strive for further success.
51.6% of our GCSE students achieved grades 9-7 in Language with 95.0% achieving grades 9-5, pending remarks. GCSE Literature results were similar, with 49.7% of students achieving grades 9-7 and 93.1% of students achieving 9-5. At A-Level, in Literature 57.9% of students achieved grades A*-B with 86.8% of students achieving grades A*-C. In Language, 43.9% of students achieved grades A*-B and 87.8% of students achieved grades A*-C. We are very proud of our success and we are looking for someone to work with us and lead us in our journey of continual improvement.

At present, English groups are taught in form groups at Key Stage 3 and in mixed ability sets at Key Stage 4, although this is under review.  We currently have seven GCSE groups from a six-form entry, enabling us to have small groups of about 24-25 students.  Next year there will be eight groups due to the expansion in school numbers.  We enter all students for both AQA GCSE English Language and English Literature.  At A-level, we offer English Literature and English Language (AQA specifications in both).  The recruitment in the Sixth Form is high and we usually have three sets for Literature in year 12 and two for Language; in year 13 we have two sets for both subjects.  

We pride ourselves on our comprehensive book stock, as we celebrate Literature and use it as a springboard to access all the diverse areas of the English curriculum.  In addition, we always aim to provide our students with enrichment activities such as opportunities for Public Speaking and creative writing competitions, as well as supporting the House system in drama, debating and the Spelling Bee. Our constant aim is to underline the importance of English, and develop its significance within the school.

Further information about the school is available on the school website at www.heckgrammar.co.uk
To arrange a visit before applying, please contact Louise Daddy, HR Director, 01924 402202 or ldaddy@heckgrammar.co.uk

HECKMONDWIKE GRAMMAR SCHOOL

 JOB DESCRIPTION

POST TITLE:


      Subject Leader

SALARY GRADE:
TLR 2c (plus Recruitment and Retention Allowance of up to £2,040 for a maximum of 3 years)
CONTRACT TYPE:
           
      Permanent

WORKING HOURS:                      Full time

RESPONSIBLE TO:                        Faculty Leader

--------------------------------------------------------------------------------------------------------------------

GENERAL DESCRIPTION

To assist in leading and managing the learning programmes, staff, accommodation and resources of the Faculty, under the direction of the Faculty Leader, taking specific responsibility for identified courses or programmes of learning to maximise the educational outcomes for young people.
	1 
	Duties as a Main Scale Teacher 



	1.1 
	It is the duty as a teacher to maintain and build upon the standards achieved in the award for QTS (Secondary) as set out by the Secretary of State. In addition to the specific duties below as Programme Leader the post-holder will comply with the duties of a Main Scale Teacher (detailed in separate Job Description – available if required). 



	2 
	Additional Duties as Subject Leader 



	2.1 
	To be a role model to colleagues in terms of professionalism, hard work and highly effective teaching. 



	2.2 
	To assist in effectively managing the physical and human resources at the area’s disposal, including teaching, non-teaching and support staff. 



	2.3 
	To set out, work towards and communicate effectively a vision of excellence for teaching and learning within the area, which involves continuously improving the quality of teaching and learning in the area. 



	2.4 
	To maintain sufficient written documentation to support the area effectively in terms of teaching strategies and procedures. 



	2.5 
	To monitor and evaluate all aspects of the area’s work, in accordance with the school’s monitoring and evaluation systems and ensure that the Faculty Leader incorporates the outcomes into the faculty development plans. 



	2.6 
	To support all members of the area in terms of student discipline, their personal classroom performance and individual professional development. 



	2.7 
	To ensure that the behaviour system is used consistently and effectively within the areas.



	2.8 
	To play a wider role within the school as a middle leader in ensuring the school’s policies and vision are implemented. 



	2.9 
	To communicate effectively with members of the area & all other relevant members of school. 



	2.10 
	To use the Performance Management cycle to enhance the professional development aspirations of colleagues and achieve targets for the programmes. 



	2.11
	To exhibit qualities which are symptomatic of ‘the Heckmondwike Way’: principally, generosity, resilience, integrity and tolerance.



	3 
	Specific Duties as Subject Leader



	3.1 
	To have responsibility for leading a subject specialism at all key stages. 



	3.2 
	To play a lead role in delivering the faculty action plan, in particular the aspects regarding KS4 and KS5 in your subject specialism. 



	3.3 
	To have responsibility for assessment and monitoring at KS4 and KS5, including external exam entries in your subject specialism. 



	3.4 
	To improve the quality of teaching & learning across the faculty, and be able to demonstrate this improvement. 



	3.5 
	To have responsibility for a range of learning programmes within the Faculty. 



	3.6 
	To make a major contribution to the development of HGS as a centre for excellence in education. 



	4 
	Curricular/Faculty Development 



	4.1 
	To contribute towards continuity and progression within the whole school curriculum. 



	4.2 
	To develop comprehensive schemes of work which include a range of teaching and learning styles providing a rich experience for students, and to incorporate a variety of assessment methods at key points to enable accurate judgements on student progress. 



	4.3 
	To develop strategies within the programmes managed for the students’ spiritual, moral, social and cultural development, including citizenship. 



	4.4 
	To use the programmes where appropriate to develop students’ literacy, numeracy, oracy and competence in ICT. 



	4.5 
	To assist in the monitoring and evaluation of teaching in the area; take the initiative in identifying strategies to support consistency of practice and be a lead practitioner in the team. 



	4.6 
	To develop strategies and procedures (using national, school and faculty guidelines) for teaching and learning for students with special educational needs including the most able. 



	4.7 
	To work with the SENCO to ensure IEPs are used effectively within the area by setting subject-specific targets and matching the provision to individual student needs. 



	4.8 
	To be responsible for the management of all programmes of learning allocated to the area. 



	4.9 
	To encourage staff to develop extra-curricular activities which may/may not be linked to the area. 



	5 
	Professional Development 



	5.1 
	To provide or organise in-service training for the subject’s teaching staff as appropriate. 



	5.2 
	To identify development opportunities for staff within the subject area, in liaison with the Faculty Leader and SLT Link. 



	5.3 
	To delegate tasks in a way which maximises the use of available talent, experience and enthusiasm and provides development opportunities for all staff. 



	5.4 
	To personally keep up to date with developments and new ideas related to the programmes of learning within the area. 



	6 
	Liaison/Communication 



	6.1 
	To meet regularly and work with the Faculty Leader for mutual professional support and to develop effective area management. 



	6.2 
	To liaise with other post holders and governors as appropriate to ensure efficient running of the school and prompt response to parents. 



	6.3 
	To forge appropriate and mutually beneficial links with local and national organisations associated with the area and with local and national businesses. 



	7 
	Stock/Resources/Budget 



	7.1 
	To manage the physical resources of the area and ensure best value is achieved. This to include making all resources as accessible as possible for staff and students, including transferring educational resources to electronic form where appropriate.

 

	7.2 
	To manage the allocated budget without overspend and to review with the Faculty Leader the budget annually in accordance with the LA’s and School procedures and regulations. 



	8 
	Health & Safety 



	8.1 
	To maintain an up-to-date knowledge of all Health and Safety matters affecting the area, and to ensure all staff in the area have up-to-date knowledge of Health and Safety matters. 



	8.2 
	To make sure that all staff in the area follow procedures in line with Faculty, School and LEA policies. 


Appointment of Subject Leader

Person Specification

	1
	Experience
	

	1.1 
	Experience of more than one school. 
	D 

	1.2 
	Successful experience of raising standards at middle management level. 
	D 

	1.3 
	Successful experience of managing whole school improvement in a secondary school. 
	D 

	1.4 
	Successful experience of leading teaching and learning initiatives.
	D 

	1.5 
	Successful experience of leading, motivating and monitoring other members of staff. 
	D 

	1.6 
	Successful experience of curriculum development. 
	D 

	1.7 
	Experience of managing students with challenging behaviour. 
	D 

	2
	Qualifications/Training
	

	2.1 
	Degree level qualification plus PGCE. 
	E 

	2.2 
	Further post-graduate study of education. 
	D 

	2.3 
	Recent leadership training. 
	D 

	3
	Knowledge
	

	3.1 
	Up-to-date knowledge of curriculum related issues 11-19. 
	E 

	3.2 
	Detailed knowledge of pedagogical practice in relation to Teaching and Learning. 
	E 

	3.3 
	Thorough understanding of best practice in raising student attainment. 
	D 

	3.4 
	Knowledge of best practice in relation to assessment. 
	D 

	4
	Aptitudes
	

	4.1 
	Skilled classroom practitioner. 
	E 

	4.2 
	Highly effective communication skills. 
	E 

	4.3 
	Ability to lead and inspire colleagues. 
	E 

	4.4 
	Ability to form good working relationships & influence others. 
	E 

	4.5 
	Capacity to evaluate and improve. 
	E 

	4.6 
	Competent in ICT including knowledge & application of Management Information Systems. 
	E 

	4.7 
	High level of skill in dealing with issues relating to student behaviour. 
	E 

	4.8 
	Ability to be able to forge and maintain educational partnerships. 
	E 

	4.9 
	Ability to analyse performance data. 
	E 

	4.10 
	Ability to contribute to wider school life. 
	E 

	5
	Characteristics
	

	5.1 
	Passionate belief in the ability of every student to achieve. 
	E 

	5.2 
	A clear educational vision and sense of direction. 
	E 

	5.3 
	Good organisational skills and high levels of self-motivation. 
	E 

	5.4 
	Energy, self-confidence and the ability to ‘give more’ when the occasion demands it. 
	E 

	5.5 
	Ability to work under pressure and to meet deadlines. 
	E 

	5.6 
	Good sense of humour & ability to maintain a sense of perspective in all working conditions. 
	E 

	5.7 
	Record of good health, attendance and punctuality. 
	E 

	5.8 
	A desire for further promotion. 
	E 

	6
	Safeguarding and Promoting the Welfare of Students
	

	6.1 
	Has appropriate motivation to work with students. 
	E 

	6.2 
	Ability to maintain appropriate relationships and personal boundaries with students. 
	E 

	6.3 
	Has emotional resilience in working with challenging behaviours; and appropriate attitudes to the use of authority and maintaining discipline. 
	E 


E = Essential

D = Desirable
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