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Job Description

	Directorate
	Curriculum & Quality 

	Department
	South Sefton Campus

	Section
	

	Job Title:
	Teaching Assistant (0.685fte)

	Grade:
	£16,929 pro rata (9.27 per hour) (Fixed term to 30 June 2018).

	Reports To:
	Principal South Sefton Campus

	Responsible For:
	N/A 

	Principal Accountabilities:

To work with and supervise students under the direction /instruction of teaching and or senior staff and support teachers in the management of students in the classroom.  
To provide the highest standards of support to students during scheduled teaching and learning sessions enabling them to access learning opportunities to the best of their ability.  



	Key Tasks:
Encourage students to interact with others and engage in activities led by the teacher
Respond appropriately to individual student needs which in certain circumstances will include meeting personal care needs such as hygiene and toileting. 
Support learners during timetabled sessions with the scheme of work as set out by the class Lecturer.
Participate in regular planning discussions with allocated class lecturer(s) to ensure that support is as appropriate and effective
Accompanying students in and out of classes and during educational and social skills development visits encouraging development of self-esteem, confidence and independence.  Responsibilities will include keeping student(s) on task, checking instructions have been understood, helping student(s) to become more independent and helping students to complete work and other educational activities. 

Assist with classroom preparation as directed and clear afterwards as required.

Report student achievements, progress and issues in agreed format.

Work effectively with other staff to ensure the prevention and effective management of behaviour in a non-confrontational, non-judgemental manner using a consistent approach and following College guidelines.  

Make an active contribution to the South Sefton Campus team working closely with others to provide the highest standards of support in care and education.  

Build and maintain appropriate professional relationships with learners, colleagues and other professionals.

Undertake student record keeping as required.


	Special Features:



	Miscellaneous:

You have a legal duty, so far as is reasonably practicable, to ensure that you do not endanger yourself or anyone else by your acts or omissions. In addition you must cooperate with the College on health and safety matters and must not interfere or misuse anything provided for health, safety and welfare purposes.
You are responsible for applying the College’s Equal Opportunities Policy in your own area of responsibility and in your general conduct.

You have a responsibility to promote high levels of customer care within your own areas of work.

You are required to participate with the Appraisal process, engaging in the setting of objectives in order to assist in the monitoring of performance and the achievement of personal development.
Such other relevant duties commensurate with the post as may be assigned by your Manager in agreement with you. Such agreement should not be unreasonably withheld.



	Review:

This is a description of the job as it is presently constituted. It may be reviewed and updated from time to time to ensure it accurately reflects the job required to be performed, or to incorporate proposed changes. 
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Person Specification

	Job Title:
	Teaching Assistant

	Directorate
	Curriculum & Quality

	Department
	South Sefton Campus

	Section
	

	In order to be short-listed you must demonstrate that you meet all the essential criteria and as many of the desirable criteria as possible.  Where we have a large number of applications that meet all of the essential criteria, we will use the desirable criteria to produce the shortlist.

All disabled candidates who meet the minimum essential criteria will be included on the shortlist.


	Attributes
	Item
	Relevant Criteria
	How Identified
	Essential/

Desirable

	1 
	Skills & Abilities
	1.1
1.2

1.3

1.4

1.5


	Excellent oral communication and inter-personal       skills in order to work effectively with students and staff.
Empathy, sensitivity and ability to develop and sustain rapport with staff and students.
Ability to work effectively within a team environment 

Ability to liaise sensitively and effectively with parents and carers recognising own role in students’ learning

IT literate and competent in the use of Microsoft outlook and word 
	A/I
I/T
A/I

A/I

A/I
	E
E
E

E

E



	2
	General & Special Knowledge
	2.1
	Knowledge and understanding of the challenges and demands of working with people with differing needs/disabilities/learning difficulties.


	A/I
	E

	
	
	2.2
	An inclusive approach to working with students which demonstrates respect for their social, cultural, linguistic, religious and ethnic backgrounds.


	A/I


	E

	3
	Education & Training
	3.1
	Level 2 qualifications in maths and English 
	A/C
	E

	
	
	3.2
	Level 2 Specialist Teaching Assistant Award and or Learning Support Certificate

	A/C
	D

	4
	Relevant Experience
	4.1
	Experience of working with people with differing needs/disabilities/learning difficulties within an education environment or other relevant organisation.


	A/I
	E

	5
	Special Requirements
	5.1
	Ability to work in different college buildings and outreach centres if required.
	I

	E

	
	
	5.2
	Ability to attend parents evenings or similar events up to once per term 

	I
	E

	Key:
	How Identified
	A
	Application

	
	
	I
	Interview

	
	
	T
	Test

	
	
	C
	Copy of Certificates

	
	
	P
	Presentation


