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QUEENS MANOR PRIMARY SCHOOL

CLASS TEACHER 

JOB DESCRIPTION

RESPONSIBLE TO: Headteacher, Deputy Headteacher and senior managers, Governors

PURPOSE OF THE JOB: To carry out the professional duties of a standard scale teacher in accordance with Schoolteachers’ Pay and Conditions Document. 

· To work under the direction of the Headteacher, deputy head and senior managers as a member of a team to provide a secure learning environment for all children in the school
· To integrate equal opportunities policies into all aspects of service to the school and to select resources and employ teaching and behaviour strategies which reflect these
· To support the aims and objectives of the school
· To develop and maintain high standards of work, behaviour, attendance and punctuality from all pupils
· To be responsible, within the classroom, for creating an attractive, motivating and informative environment where children can be actively involved in their own learning and can develop their own interest and abilities; to match the curriculum to the needs of the children; to change displays of children’s work/interest on a regular basis
· To contribute to display and to creating an attractive environment in areas around the school
· To take responsibility, on a rota basis, for class assembly, playground duty, and other rota determined and agreed by staff
· To provide managers with updated timetables, planning and assessment documentation
· To plan in collaboration with colleagues in the learning difficulties unit to implement appropriate integrative experiences for pupils
· To foster the involvement of pupils within the local and wider community
· To keep abreast of all relevant educational developments
· To undertake such other duties as the Headteacher might deem necessary
CURRICULUM MANAGER RESPONSIBILITIES
· To take management responsibility for your curriculum area, to be accountable for the quality of provision in your subject and the standards pupils achieve
· To extend knowledge and expertise in the particular curriculum area
· To provide INSET as requested to discuss developments within your management area

· To gain an understanding, through classroom observations and monitoring, of expected continuity and progression, teaching and learning and curriculum delivery

· To support colleagues with teaching strategies, differentiation of work, access to the curriculum for bilingual pupils, ensuring equality of opportunity for all pupils and to ensure that, where applicable all health and safety considerations are known and implemented
· To order materials/resources from budget allocation, to monitor the budget and resources looking at value for money.  To organise the storage of materials and resources and provide colleagues with up-to-date resource information


· To participate in the development of policies, guidelines and schemes of work for the subject and to review same on a regular basis
· To ensure that pupils are regularly assessed in accordance with the schools policy and guidelines.  To monitor progress and to liase with outside agencies as appropriate to support agreed strategies for children experiencing difficulties
· To contribute to the work of the Head and Senior Management Team in monitoring the quality of teaching and learning, pupil progress and achievement
· To evaluate one’s work as a curriculum manager and to provide reports, orally and in writing, as requested, to a variety of audiences e.g. Line Manager, Deputy, Head, Governors, Parents, and Link Inspector
Roles and responsibilities may be amended in agreement with the Headteacher.

