MODEL JOB SPECIFICATION

Date last modified: February 2013
JOB TITLE:


Health Care Assistant 
GRADE:


JG 3  
SCHOOL:  








1. JOB PURPOSE

a) To provide first aid to students, staff and visitors in the event of accidents or illness in line with school policies and procedures
b) To support students in the school setting.  The post holder will contribute to the provision of a safe, healthy and educationally valuable environment for those students who have identified additional personal, social and/or health care needs.

c) The post holder will work in partnership with parents and all staff within the school to ensure students gain the optimum benefit from being in the school setting.

2. RESPONSIBILITIES AND ACCOUNTABILITIES:

a) Support for pupil(s)

i. Establish and maintain effective relationships with identified students
To provide essential care to identified students as detailed within their Individual Health Care Plan and in agreement with the main carers of the students and the school. 
To provide practical assistance in relation to medical and physical needs as outlined in the Health Care Plan, for example carrying out Gastrostomy feeding, catheterisation or the use of a hoist for handling students. 

To implement Health Care Plans and assist in the review of the students needs, including attending school meetings about the student
To develop healthcare plans for use in school when a need has been

identified and to ensure timely review of existing care plans within

school, liaising with the student, parents, staff, specialist nurses and

other professionals.
To attend to the personal care needs of identified students, including the provision of intimate care and regular physiotherapy where necessary and to assist in aspects of school life.
To maintain supplies of essential items required by the student, liaising with parents/carers as necessary.
To liaise with staff, parents and professionals by telephone and face to face regarding the needs of identified students.
To support identified students at extra curricular activities such as sporting events and school trips and to attend parents’ evenings as required.

To participate in the organisation of health screening visits and immunisation campaigns alongside  relevant providers.
ii. Provide care and support for all students

To  help ensure  the emotional, physical and social wellbeing of all students at the school, including the provision of first aid and the administration of medication, in line with school policies and procedures
To ensure accurate records are kept of the attendance of students, staff and visitors to the medical room. 

To ensure regular tasks are completed to ensure the smooth running of the medical room, such as the control of medication, ordering first aid supplies and maintaining first aid bags sited around the school

b) Support for the school

i. Develop and maintain working relationships with other professionals

To work effectively with teachers, support staff and other professionals, applying own strengths and expertise to contribute positively to the overall aims and objectives of the school. 
To take an active role in supporting and developing a culture of team working for the benefit of students’, both individually and collectively.

To participate in relevant staff meetings.

ii. Review and Develop own professional practice

To develop and maintain effectiveness as a member of the school staff by taking responsibility for own continuing professional development.

To participate in all relevant training and development opportunities to ensure all care needs can be met.

To undergo regular assessment and re-assessment of own skills and competencies to meet the changing needs of students.

To identify training needs and undertake appropriate training to ensure that all the students’ agreed care needs can be met.

To seek, and receive, advice and support from all health professionals as appropriate.

To adhere to the policies and procedures of the school, working within protocols and guidelines.
3. QUALIFICATIONS AND EXPERIENCE:
a) Literacy and Numeracy equivalent to GCSE Grade A*-C or Level 2. 
b) Previous experience of working with children preferably in an educational setting

c) Good interpersonal skills with both adults and children

d) Some knowledge of basic ICT applications
e) Ability to work within own discretion in First Aid matters

f) Three day First Aid at Work qualification (or willingness to obtain)
4. SUPERVISORY RESPONSIBILITY:
a) The post holder does not have supervisory responsibilities for other staff.

b) The post holder will manage a first aid budget.

5. SUPERVISION RECEIVED:
a) Overall supervision received from the HR and Office Manager.
6. CONTACTS:

a) Staff and students within the school, and parents as necessary.

b) External agencies, health authority and LEA medical departments.

7. SPECIAL NOTES OR CONDITIONS:
a) The post holder will be required to undergo and Enhanced Disclosure CRB check.
Job Dimensions (Specific to the post holder)

No of Staff: Supervised: 
None

Budget: 


£1,000
Other Resources:

Medical/First Aid supplies



School Dimensions

Status: 


Secondary

Students on Roll:

1500

No of Staff:


100 Teachers

80 Support Staff

Annual Budget:

N/A
I accept this Job Description

Signed:  ​​​​​​​​​​​​​​​​__________________
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Vt/Feb13

2 | Page

