[bookmark: _GoBack]JOB DESCRIPTION
TITLE:			TEACHER
RESPONSIBILITIES:	The following are the professional duties which relate to your post in Rawmarsh Community School:
Teaching
· Planning and preparing courses and lessons
· Teaching, according to their educational needs, the pupils assigned to you, including the setting and marking of work carried out by the pupils in school and elsewhere
· Assessing, recording and reporting on the development, progress and attainment of pupils in accordance with school policy
· Setting, with the pupil and where possible the parent, short term targets for learning which take into account prior attainment

Other Activities
· Promoting the general progress and well-being of individual pupils in your teaching or tutor group
· Providing guidance and advice to pupils on educational and social matters and offering information about sources or more expert advice on specific questions
· Making records or, and reports on the personal and social needs of pupils when appropriate
· Communication and consulting with the parents of pupils when appropriate – usually in cooperation with the Head of Year
· Participating, if needed in meetings arranged for any of the above

Assessment and Reports
· Providing or contributing to oral and written assessments, report and references relating to individual pupils or groups of pupils

Review; further training and development
· Reviewing regularly your methods of teaching and programmes of work
· Participating in arrangements for INSET and your professional development as a teacher

Discipline, Health and Safety
· Maintaining good order and discipline among the pupils in your charge and safeguarding their health and safety both when they are authorised to be on school premises and when they are engaged in authorised school activities elsewhere

Meetings
· Participating in meetings at the school which relate to the curriculum for the school or the administration of the organisation of the school, including pastoral arrangements

Public Examinations
· Participating in arrangements for preparing pupils for public examinations and in assessing pupils for the purpose of such examinations; recording and reporting such assessments; and participating in arrangements for pupils’ presentation for, and supervision during such examinations

Administration
· Attending assemblies, registering the attendance of pupils and supervising pupils during break when required
