Bishop Thomas Grant School
JOB DESCRIPTION 


PURPOSE OF POST
The postholder is required to carry out the duties of a schoolteacher, including those particular duties which the headteacher may reasonably assign from time to time as the needs of the school dictate, and as outlined in the current Schoolteachers Pay and Conditions documentation.

All teachers in Bishop Thomas Grant School are expected to have a general understanding of our Catholic aims and objectives and play an active part in the implementation of our mission and to fully support the development of our distinctive ethos.

The postholder works under the direction of the Head of Department and will carry out the following: 

Main duties and Responsibilities/Functional Links

1. Assist in maintaining good order and discipline within the given curriculum area (science) and ensure Health and Safety regulations are adhered to.

2. Accept responsibility for a classroom/teaching area within the given curriculum area (science) and create a stimulating and inviting working environment.

3. Attend departmental meetings and all other staff meetings as set out in the school calendar.
4. Manage the performance of staff within the curriculum area in accordance with the school’s Performance Management policy –KS5 .
5. Participate in the effective implementation of Whole School Specialist Status initiatives, the Secondary Strategy and diocesan policies and action plans within the given curriculum area.

6. Participate with colleagues in the process of establishing, implementing, monitoring and evaluating departmental policies, action plans and DDPs (Departmental Development Plans) on an annual basis under the direct leadership of the HOD.

7. Effectively implement all aspects of the Secondary Strategy relating to Science under the leadership of the HOD and the Secondary Strategy Manager.

8. Engage actively with colleagues in the on-going development of teaching and learning skills, content and methodology within the given curriculum area.

9. Participate in the effective and efficient implementation of all requirements of the National Curriculum for KS3 and KS4 and ensure students’ of all levels of ability are adequately prepared for assessments.

10. Support the HOD in responding to addressing the curricular issues raised by the 14 to 19 Curriculum which seeks to provide a more flexible, vocational and broader curriculum offer, by working more closely with the G & T Co-ordinator (KTU), SENCo, EMAG Co-ordinator, Specialised Diploma/BTEC Co-ordinator, WRL/EC Co-ordinator and WBL Co-ordinator.

11. Support the HOD in the school’s endeavours in its collaboration with consortium partners regarding the development of planning and teaching through a common timetable and transport arrangements so that we further facilitate personalised learning opportunities for our students’ (14 to 19 Curriculum, Sixth Form).

12. Participate in the establishment, implementation, monitoring and evaluation of schemes of work and DDP as directed by the HOD.

13. Prepare and teach appropriately differentiated lessons which match the needs of all students.
14. Prepare and teach lessons within the framework of the schemes of work agreed with the HOD.
15. Set and mark relevant, appropriately challenging homework in line with the school‘s homework and marking policies.

16. Assist the HOD in setting individual end of Key Stage summative student targets.

17. Assist the HOD in setting departmental targets for each academic year.

18. Maintain accurate and up-to-date records of students’ progress and demonstrate a clear understanding of data analysis in relation to AfL (Assessment for Learning) and AoL (Assessment of Learning).
19. Complete student assessments as required by the National Curriculum, the school, the Secondary Strategy and inform parents/carers/students’ of progress and individual targets so as to ensure all students attain their full potential within the given curriculum area.

20. Attend subject meetings with parents/carers as set out in the school calendar and provide detailed information regarding standard/quality of class work, homework, progress and individual targets.

21. Prepare KS4 and KS5 students for all public examinations and ensure coursework is completed punctually and to the highest possible standard by each student.

22. Provide appropriately differentiated work and materials for each student depending on their needs and abilities.  In the case of students’ who have SEN, EBD or are EAL, G&T the standard of this work will be dictated by students’’ IEPs.  These IEPs or advisory documents will be created and disseminated by SdeF, MMU, GCU and KTU respectively.

23. Use the information contained within the ‘Whole School Support and Inclusion Register’ (WSSIR) which is revised and disseminated on a termly basis to ensure appropriate differentiation is provided.

24. Liaise with the SENCO and all other SEN staff as necessary and work collaboratively with support teachers and assistants.

25. Liaise with the EMAG Co-ordinator and other EAL staff as necessary and work collaboratively with support teachers and assistants.

26. Liaise with the G&T Co-ordinator as necessary and ensure the needs of all gifted, talented and more/most able students’ are fully met.

27. Liaise with the WRL/EC and WBL Co-ordinators as necessary and support and contribute to whole school events/initiatives.

28. Carry out other specific responsibilities within the given curriculum area as agreed with the HOD and Curriculum Deputy.

29. Carry out the role of Form Tutor if applicable.

Acknowledge the fact that as the needs of the school change this job description may be subject to amendment following consultation at any time.
Data Protection (where necessary please refer to Data Protection Act)

1. It is essential when working with computerised systems that you are completely aware of their responsibilities at all times under the Data Protection Act 1984 for the security, accuracy, and significance of 

            personal data held on such systems. 

Equal Opportunities – please insert paragraph below in all Job Description as this is (Mandatory).

1.
Take responsibility, appropriate to the post for tackling racism and promoting good race, ethnic and community relations.

Health and Safety (Mandatory)

1.
Employees are required to work in compliance with the School’s Health and Safety policies and under the Health and Safety at Work Act (1974), ensuring the safety of all parties they come into contact, such as members of the public, 
in premises or sites controlled by the school.

2.
In order to ensure compliance, procedures should be observed at all 
times under the provision of safe systems of work through safe and 
healthy environment and including such information, training instruction and 
            supervision as necessary to accomplish those goals. 

Safeguarding (Mandatory)


Other relevant matters

The purpose of this section is to highlight any other significant details or points about the job.


Signatures – Job Description discussed and agreed

Signature of Post Holder: ……………………… Date…………………….

Signature of Supervisor:…………………………
(Line Manager)

Date: ………………………….
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