March 2017

ST. MARY’S CATHOLIC PRIMARY SCHOOL

JOB DESCRIPTION: SPECIAL NEEDS TEACHING ASSISTANT

Mission Statement

To grow strong in God’s love as we “Learn, Care and Pray”.

At St. Mary’s Catholic Primary School:

· We believe that everyone is a child of God

· We place prayer, in its various forms, at the heart of the life of the school community.

The aims of our school are:

· To provide a safe, caring and happy environment, where everyone is nurtured and respected.

· To develop a learning philosophy that will enable our pupils to experience “the beginning of a great educational adventure” with us and continue the journey through lifelong learning.

· To promote mutual respect and positive relationships so that children and adults within the school develop spiritually, morally, culturally and socially.

· To create a mutually supporting community which engages governors, staff, parents and pupils in self-evaluation to improve our own performance and that of our colleagues.

· To promote effective and supportive links between the school and home, parish and the wider community.

· To achieve the five outcomes of “Every Child Matters” for all children.
St. Mary’s Catholic Primary School is committed to safeguarding and promoting the welfare of children.  A DBS disclosure is required for this post.

The post holder is responsible to the Head Teacher.


Code of Conduct

At St. Mary’s Catholic Primary School all staff will: 
· Adhere to the school’s Code of Conduct and act at all times in accordance with the school’s ethos.

· Work towards achieving the aims of the school.

· Be aware of and implement the school’s policies as agreed by the Governing Body.

· Promote the use of positive language by working with children, parents and staff to create and use affirmative language of success, possibility and hope. 

· Set a role model for all staff, governors, pupils, volunteer and parents in behaviour, dress and communication. 

· Support and contribute to the school’s responsibility for safeguarding children. 

Purpose of Post 

A Special Needs Assistant will work under the guidance of the Class Teacher:

· To undertake education support duties and assist the class teacher in the day to day needs of the pupils in their care.

· To enable the teacher to implement the curriculum and respond to the pupils’ needs. To maintain complete confidentiality on all school matters.

Main Tasks & Responsibilities
1. Support SEN pupils in lessons and address their emotional/social needs so that they are able to access the curriculum.

2. Provide support and positive encouragement and assist in specific aspects of the children’s learning activities or everyday tasks.

3. Help ensure pupils take ownership of their actions and choices and realise their responsibilities as a member of the school community.

4. Prepare materials for, deliver and monitor specific activities for individual pupils or small groups in consultation with the Class Teacher and/or SENCO.
5. Participate in planning targets for special needs pupils as requested by the SENCO.
6. Regularly undertake assessments in order to identify areas of success and /or need and assist future target setting.
7. Maintain individual records for special needs pupils.
8. As a professional colleague contribute to discussions with Class Teacher, SENCO and appropriate authorities to ensure that the children’s needs are being appropriately met by the school.
9. Assist the Class Teacher in the preparation, adaptation and maintenance of equipment and materials to ensure special needs pupils have appropriate access to the school curriculum.
10. Contribute to the effective daily life of the school, e.g. playground supervision, photocopying, first aid, tidying of resource areas, attendance at events as required by the Head Teacher.

Acceptance of Job Description  - Special Needs Assistant
Name of post-holder: _____________________________________

Hours: _________________________
Pay Spine: _____________

Signed _________________________
(Post-holder)

Date: ______________

Signed _________________________
(Employer)

Date: ______________

The duties outlined in this job description may be modified by the Head Teacher, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.


