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A Positive Learning Environment that inspires a passion for learning so that every student progresses and thrives
Dear Candidates

Thank you for your interest in the position of Cover Supervisor at Copthall School at this exciting time for our organisation.  I would like to welcome you personally, and I hope that you will find here all the information you need to inspire you to join our team. 

Copthall is on a journey to renewed success since its inspection in February 2016. We have a completely new constituted Governing Body who have a wealth of expertise in a range of areas and are very committed to ensuring we deliver first class educational opportunities to the communities we serve and make a difference to the lives of the girls who learn with us. 

My appointment in September 2016, came with a mandate to make the changes which would see all students receiving consistently good teaching across all subjects.  Underpinning this, I am embedding a culture whereby everyone holds an aspirational vision for every single student.  I believe strongly that what we deliver at Copthall must be good enough for my own children in order to be good enough for the children I am responsible for.

We have committed staff and families who only want the very best for our students. Together we have already begun to address the recommendations in the Ofsted report.  We are determined to focus on the future with a clear focus on teaching and learning where our students are at the heart of everything we do.   Our first monitoring visit just four weeks into my appointment noted that “we are taking effective action to tackle the areas requiring improvement”. https://reports.ofsted.gov.uk/inspection-reports/find-inspection-report/provider/ELS/138685 

We are by no means complacent.  This year I have reviewed systems and structures to ensure that our outcomes for all our students are much improved.  In addition to a new 3 year KS4 offer and a Year 7 nurture curriculum, September 2017 will see the introduction of a new school uniform, vastly improved catering facilities as well as an online behaviour and rewards tool.

This post is a key appointment to the school.  If you would like to discuss the role or have any queries, please call 0208 959 1937 or email recruitment@copthall.barnet.sch.uk. Visits to the school are also encouraged and welcomed.
I look forward to receiving your application.

Yours sincerely
[image: image4.emf]
Evelyn Forde
Headteacher
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A Positive Learning Environment that inspires a passion for learning so that every student progresses and thrives
ABOUT COPTHALL
As a girls’ non-selective comprehensive academy, Copthall offers the rare opportunity of single-sex education for students of all abilities. Behaviour across the school is exemplary. The girls are very polite, well-mannered and welcoming to visitors. Those I spoke with were articulate and spoke with conviction and understanding. They are proud of their school, friendly and respectful of others”. HMI September 2016.
Many girls stay on to join our vibrant Sixth Form, from where the vast majority progress to higher education, with a number achieving places at Russell Group universities. In addition the school also offers a strong and varied vocational curriculum. “Recent changes to leadership of the sixth form mean that provision for 16 to 19 year olds is now good” Ofsted 2016.

OUR LOCATION

Copthall School is located in one of London’s more prosperous and leafy boroughs and the area offers a wealth of good quality social, sporting and shopping facilities. That does not mean however, that we do not have to face social issues similar to many inner-city schools and there is a substantial amount of deprivation in our catchment area.

VISION AND VALUES

Our Vision and Value statements are borne from our commitment to girls education, we want to ensure that they can take their rightful place in society.  We work together to communicate the vision so that any obstacles to success are removed.

Mission Statement: Excellent education for all - A Positive Learning Environment that inspires a passion for learning so that every student progresses and thrives
Values: 

· Respect: Pride and respect in the cultural diversity of our school and the global environment in which we live 

· Equality for all: An environment of kindness and tolerance that demonstrates equality for all 

· Support and Safety: A school that cares and is inclusive, supportive and safe for all 

· Aspiration: Expectation and celebration of high standards of aspiration and achievement in learning and life 

· Responsibility: Being responsible and ready for learning 
Vision:
· To empower every member of the school community to reach their full potential 

· To equip our young women with the skills to enjoy, succeed and have choices in their adult lives 

· To be an outstanding first choice school for young women 

· To provide an inspirational, exciting and broad education 

· To create a positive learning environment that inspires a passion for learning so that every student progresses and thrives (this is the teaching and learning vision)

FOCUS

We have a relentless focus on improving teaching and learning; this includes collaborative planning and coaching, both of which have been hugely developmental for staff.  The way we improve teaching is through a series of steps which allow teachers to improve on one aspect of their teaching at a time before moving onto another area.  We also use leadership coaching, according to need.  Both models facilitate teachers to spend significant time on chosen aspects of their practice, in line with research into effective professional development and the motivating effect of autonomy. 

In our drive to become more of an outward facing school we have strong partnerships with Swakeleys School for Girls who are able to offer school to school support as well as accredited Middle Leadership training as part of their ‘teaching school’ status.   Our selection to the 2017 Education Parliamentary Review is also testament to the work that is taking place to improve outcomes.

The Governors and I are confident that through the hard work of both staff and students we will see a steep change in the organisations performance.   These actions will impact positively on pupil outcomes, the environment and our community so that Copthall quickly becomes, once again a ‘good’ school.
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Job Description: Cover Supervisor
Copthall School is committed to the protection and safety of Children and young people.  All staff are expected to share this commitment.

Main purpose:

· To supervise (under the guidance of the relevant teacher or  Head of Department) whole classes and or groups of students or individuals in the short term absence of the class teacher. To take morning and afternoon registration tutor groups for absent staff.

This includes:

· Implementing lesson/ work programmes and assisting students in relevant activities as part of the pre-prepared work exercises set by the teacher or Head of Department

· Managing student behaviour to ensure a constructive working environment Respond to questions and assist students as appropriate

· Deal with any issues/ emergencies as per school policies and procedures and follow the school code on behaviour management / discipline including the referral process 

· Collect work before the lesson/ session and return it to the appropriate teacher at end of the lesson/ session

· Establish productive working relationships with students, acting as a role model and setting high expectations

· Promote the inclusion of all students within the classroom, including recognising and responding to individual needs. 

· Encourage students to co-operate and interact with each other positively and constructively

· To ensure the health and safety of students  

· Be responsible for keeping and updating records as agreed with the teacher/ Head of Department eg attendance registers, referrals re rewards and sanctions

· Attend and participate in meetings and training as necessary as well as staff briefing before morning registration

· Supervise students on ‘outside’ of classroom activities  eg trips, accompanying students to courses/ activities offsite as required

· Examination invigilation

· Support the day to day work of the school as directed when not supervising classes

· Student supervision before and after school and during break and lunch

· Undertake such other duties as are commensurate with the grade of the post as may be reasonably required
The person appointed will be suitable to work with children. The appointment will be subject to the relevant checks to ensure that this is the case and to comply with Child Protection regulations and best practice.

Person Specification
All appointed staff will undertake a period of training and induction. 

Applicants for this post will either need or be willing to work towards:
	Skills
	· numeracy and literacy skills equivalent to at least a grade C in GCSE English Language and Maths

· Competency in ICT in order to be able to support students learning and use the school’s Management Information System

· Ability to work effectively independently and as part of a team

· Able to mange students in a classroom setting in order to secure effective learning

· The ability to communicate sensitively with students, staff and parents and to work with tact and discretion

· Work well under pressure

· To be able to maintain and model high standards of professional behaviour towards the school community

· To be able to evaluate and learn from and improve practice



	Knowledge and understanding
	· of the school secondary school curriculum

· of  strategies to motivate students and  promote good behaviour

· of health and safety, confidentiality and child protection issues

· of equal opportunities issues 

· to understand, support  and be able to promote the aims and ethos of the school

· understand the role of teachers and non-teaching staff in promoting the learning culture of the school

	Experience
	· of working with children 

· administration activities

· working under pressure
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