WIRRAL METROPOLITAN COLLEGE

JOB DESCRIPTION

	JOB TITLE: 

Lecturer in Electrical Installation 

	REF NO:          RQ 


	CURRICULUM AREA:

Construction 

	JOB FAMILY:  Teaching & Training

GRADE: 7

RANGE: H23 – H29

SALARY: £24,002 - £28,642 p.a.
 

	RESPONSIBLE FOR:

Teaching students and aspects of course development in the area of Electrical Installation and related courses.
_______________________________

RESPONSIBLE TO:

Campus Manager – Wirral Waters

	MAIN CONTACTS:

Internal: 

Assistant Principal, Science, Public Services, Engineering, HE and Construction 

Campus Manager – Wirral Waters

Lecturing Staff

Students

External:

Awarding Bodies 

Employers

External Moderators


	MAIN PURPOSE OF THE JOB:
To assist in the development, organisation, delivery and management of high quality teaching, learning and assessment in the area of Construction / Electrical Installation.



SCOPE OF MAIN DUTIES AND RESPONSIBILITIES

· To carry out formal scheduled teaching.

· To act as a personal tutor to a group/s of students.

· To prepare learning materials and students’ assignments.

· To mark students’ work and examinations, moderation and verification.

· To assist and operate as part of a team in the monitoring, reviewing and evaluation of all aspects of the programme(s).

· To assist in maintaining appropriate programmes, college records and quality system.

· To assist with the annual unit self-assessment exercise in order to monitor and evaluate performance.

· To assist with securing quality improvements in the area including course reviews and relevant documents.
· To maintain and improve Health and Safety standards and records as appropriate.
· To carry out tutorials and student assessment.

· To assist in the management of learning programmes and curriculum development including the embedding of English & maths. 
· To manage and supervise student visit programmes.
· To carry out marketing activities such as open evenings etc.
· To assist in student admissions, educational guidance and counselling.

· To use IT to support the student in a learning environment.
· To promote equality and diversity practices across the organisation, working at all times in accordance with the College’s commitment to Equality and Diversity.

· To undertake all duties confidentially in accordance with the Data Protection Act.

· To participate in the College’s staff development programme taking responsibility for maintaining continuous professional development both in relation to the role and business priorities.

· To participate in the College’s continuous improvement process engaging in self assessment and other quality initiatives aimed at becoming an outstanding College.

· To be familiar with, comply with and keep up-to-date with any policies and procedures laid down to ensure health and safety in the workplace.

In addition to the above the post holder may be required to undertake such other duties as may reasonably be required commensurate with the grade of the post.

This job description is current as at the date shown herein.  Following the normal consultation processes, it is liable to variation by Management to reflect or anticipate changes in or to the job.

June 2007
Updated January 2015
Successful candidates who are offered employment will be subject to a record check from the Disclosure and Barring Services before the appointment is confirmed.  
PERSON SPECIFICATION
Lecturer

	Key Essential Criteria
	Method of

Assessment

	Qualifications

· Level 2 or above English/literacy qualification. 

· Level 2 or above maths/numeracy qualification. 

· Level 3 technical certificate in electrical installation.

· Recognised full teaching qualification and/or successful teaching experience.  If the applicant does not possess a full teaching qualification they must undertake to successfully complete a full recognised teaching qualification within an agreed timeframe.

· Assessors qualification. If the applicant does not hold they must undertake and gain within 3 months of appointment.
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	Essential
	Method of
Assessment
	Desirable
	Method of

Assessment

	Qualifications


	
	· City and Guilds 2382, 2391 and 2400 (or equivalent).
· Internal verification qualification
	Q
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	Experience and Knowledge

· Evidence of successful teaching, training or assessing within a related trade area.

· Possess a full understanding of all aspects of the field of electrical installation qualifications underpinned by relevant industrial experience.

· Be able to demonstrate knowledge and practice of effective and inclusive group teaching and learning strategies. 

· Have experience of developing and delivering customised, differentiated learning materials and/or innovative curriculum and learning materials which meet the needs of students. 
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	· Be familiar with assessment procedures.
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	Skills and Aptitudes

· Able to demonstrate the ability to use IT to support students in a learning environment and for data recording and analysis purposes.

· Able to motivate students.
· Capable of identifying learning needs and developing learning packs.
· Able to act as an integral part of an effective team.

· Able to motivate students.

· Organisational skills including those of planning and implementation.

· Able to keep to deadlines and capable of managing his/her own time effectively and efficiently.

· Excellent interpersonal skills and the ability to build effective working relationships.

· Excellent verbal and written communication skills.
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	Other Requirements

· Recognise and be prepared to work within the constraints and opportunities of changes taking place in further and higher education, including employer facing/engagement activity.

· Be flexible and able to cope with change.
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*
Methods of Assessment
A
Application form



C
Case Study

P
Presentation/teaching simulation
E
Exercise/test

I
Interview



G
Group Discussion/exercise

Q
Evidence of qualification
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