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	KINGS NORTON GIRLS’ SCHOOL

AND SIXTH FORM 
JOB DESCRIPTION


HEAD OF MATHS FACULTY  

Reporting to link SLT

Working time: full time as specified in the current STPCD.  

Core purpose: 

· To provide strategic and operational leadership to the subject area and to raise standards of student attainment and achievement. 

· To lead the development of teaching and learning in the subject area to ensure the highest standards of provision and learner outcomes. 

To work as a member of the extended Senior Leadership Team as follows:

Whole school responsibilities:

· To contribute to school self-evaluation.

· To contribute to the strategic leadership and daily management* of the school in order to create an ethos and a culture of high expectations,  (*eg by maintaining a presence around the school throughout the day).

· To model the ethos and vision of the school.

· To take a strategic role in creating the School Development Plan and leading on its implementation.

· To take whole school responsibility for leading an area within the SDP.

· To model subject leadership and support subject leaders to achieve the highest professional standards and student outcomes.

· To act as Duty Team Leader.

· To attend and contribute to SLT meetings as appropriate.

· To attend and contribute to Faculty Leader meetings which may take place as a second calendared meeting within any week.

Strategic Direction

· To develop a school ethos which enables everyone to work collaboratively, share knowledge and understanding, celebrate success and accept responsibility for outcomes. 

· To review the effectiveness of the faculty in the light of national examination results and to provide the lead for implementing intervention strategies which improve teaching & learning and student progress.

· In collaboration with faculty staff, to formulate subject development plans in line with the school improvement agenda, setting priorities for the development of teaching and learning. 

· To evaluate the work of the faculty and ensure that an annual SEF is written which highlights key successes and actions for improvement.

· Prepare the faculty for external inspection (OFSTED).

· To ensure that schemes of work are in place for each key stage taking into account the needs of all learners, and that these are reviewed regularly and updated as necessary.

· To oversee the effective and efficient deployment of resources to ensure high quality teaching and learning.

· To liaise with the member of Senior Leadership Team with responsibility for timetable to ensure the effective deployment of staff within the faculty and allocation to rooms.

· To be accountable for the subject budget allocation to ensure that it is spent in line with subject learning priorities and best value principles.

· To draw up agendas for curriculum meetings, to chair meetings as appropriate and ensure that minutes are distributed.

Teaching and Learning

· To lead the development of teaching and learning in the faculty, ensuring all teaching staff have a tailored staff development plan to meet their needs and ensure at least good standards of teaching across the faculty.

· To ensure those students with special needs, gifts and talents are understood and catered for in the faculty.

· To establish and maintain high quality learning environments within the faculty. This will involve ensuring that the fabric and furniture in each area is in good condition; that each area is kept free of health and safety hazards; that displays in corridors and classrooms are stimulating and current and that resources are well maintained. 

· To ensure that the faculty provides effective support, enrichment and challenge through the organisation of off-site and extra-curricular activities.

Standards

· To have responsibility for the quality, standardisation and moderation of all aspects of assessment across the subject/s to ensure high standards and accurate tracking of students.

· To review the outcomes of faculty monitoring and draw up action plans as appropriate.

· To oversee and ensure the implementation of the school behaviour policy within the faculty, supporting staff and providing professional development to staff, as appropriate, to improve behaviour management.

· To liaise with the relevant subject leader/s at KNBS to ensure there is accurate moderation of work and that concerns are addressed swiftly and if necessary, through the sixth form team.

Staff

· To ensure individual staff accountabilities are clearly defined, understood and agreed and are subject to review and evaluation through the school self-review and appraisal processes.

· To establish and maintain high professional standards within the faculty. This will involve leading regular staff training, quality assurance checks of staff planning, homework, marking and assessment and the quality of student progress as demonstrated through exercise books. 

· To ensure that all teachers carry out their routine responsibilities accurately and effectively e.g. registers, timely provision of information. 

· To undertake return to work interviews with absent staff for whom you are responsible, supporting and challenging absences in line with the school absence policy, and liaising with HR if absence monitoring procedures are triggered.

· To ensure that robust appraisal arrangements are in place and that professional development of staff is identified and carried out with a focus on raising standards.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.

This job description is not necessarily a comprehensive definition of the post.  It will be reviewed at least once every two years and it may be subject to modification or amendment at any time after consultation with the holder of the post.

Conditions of Employment
The above responsibilities are in accordance with the requirements of the Education Act 2002 and statutory Orders in terms of duties and working time (including those special provisions relating to the proportion of teaching time within working time for guaranteed time specifically for assessment, planning and preparation), also any local agreements, local authority circulars and guidelines giving interpretations of teachers’ conditions of employment.
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