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Job Description
Job Title:

Assessor Trainer in Pharmacy
Salary:

£21,064 - £29,875 per annum (pro rata for part time)
Contract:

Permanent, 2.5 FTE available
Closing Date:
29 October 2018




Job Ref: 17078
Job Summary:   To carry out assessor/trainer duties on employer’s premises (work based) and/or in College (in a classroom setting) in compliance with industry requirements and awarding body standards.  Training and assessment may be part of an apprenticeship framework.  

To develop new business and maintain the case load numbers of candidates as agreed with line manager. 
To cross market Bradford College products/provision to employers/employees in relation to work place learning and full cost recovery. 

Main Responsibilities:
· Participate in Course Committees and make decisions in relation to the efficiency and effectiveness of the designated training programmes.

· Induct and support learners in achieving their qualifications in line with awarding body assessment practices within agreed timescales ensuring timely completion.

· Undertake accurate assessment, provide constructive and comprehensive feedback and correct any grammatical/spelling errors.

· Participation in standardisation meetings.

· Co-ordinate and maintain assessment/training records as designated by the line manager.

· Ensure recommendations of internal verifiers are implemented promptly.

· Conduct internal verification.

· Assist in the development of learning materials

· Aim to achieve outstanding success rates

· Comply with all College quality systems and awarding body procedures necessary to ensure accurate, complete and robust data.

· Maintain and submit, to the line manager, a weekly visit planner.

· To undertake additional duties that may be required commensurate with the level of responsibility of the post.
The post holder will be required to:

· Undertake a Disclosure and Barring Service check for this post.

· Commit to the College child protection policy and promote a safe environment for children and young people learning within the College.  Be alert to any indication or allegation of abuse and take appropriate action under the College procedures for the protection of children and vulnerable adults.

· Promote equality of opportunity and diversity in all aspects of the job and to challenge inequality and discrimination.

· Support the College management in all health and safety matters and take reasonable care for the health and safety of yourself and other persons who may be affected by your acts or omissions at work.
· All employees have a responsibility to keep their personal data and that of others safe by complying with current data protection legislation, the Information Governance Framework and relevant policies and procedures.  All employees must complete mandatory data protection training and maintain safe working practices.

· Depending on your role you may be responsible for or required to contribute to ensuring that the Information Governance Framework is operational at departmental level and ensure the maintenance of the department Data Audit (Register of Processing) to ensure it correctly reflects the departmental data processing activities, carry out and/or contribute as required to Data Protection Impact Assessments, Data Breach and Complaint investigations, Data Subject Access Requests and contribute to internal audits to ensure continual improvement.

Candidates with all A1 awards start at S6, candidates with V1 award will start at S7 within the salary band.

Person Specification
	Job Title:  Assessor Trainer in Pharmacy                                                                                                                     Job Ref: 17078
Applicant Note: You must list ALL relevant qualifications on your application, including any equivalent qualifications, together with grades.  Failure to do this will result in applicants not being shortlisted.

	CRITERIA
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS & AWARDS
Evidence of all qualifications and awards will be required before commencement of employment.  Failure to provide evidence will lead to all offers of employment being withdrawn.
	· Registered pharmacist or pharmacy technician

· Level 3 qualification in relevant subject area.

· GCSE 9 - 4 or nationally recognised Level 2 qualification in Maths or equivalent. (e.g. CSE 1, O Level A – C, GCSE A* - C)

· GCSE 9 - 4 or nationally recognised Level 2 qualification in English or equivalent. (e.g. CSE 1, O Level A – C, GCSE A* - C)
· Certificate in Assessing Vocational Achievement or equivalent.
	· Teaching qualification.

· Award in the Internal Quality Assurance of Assessment Processes and Practices or equivalent, i.e. V1

	EXPERIENCE, SKILLS & KNOWLEDGE
	· Current knowledge and relevant occupational experience in the assessment area.

· Proven experience of accurately and timely assessing in the workplace/classroom.

· Capable of working with candidates with a wide range of abilities.

· Must be able to communicate clearly and concisely in both verbal and written form. 

· Ability to engage and motivate candidates
	· Teaching or training experience.

· Knowledge of training requirements of awarding bodies.

· In depth knowledge of the delivery of the curriculum/apprenticeships and Skills for Life qualifications 

	OTHER REQUIREMENTS
	· Willingness and ability to work flexibly across different locations and outside normal working hours.

· Use of own transport.

· Full driving licence

· Self-reliant and self-motivated.

· Able to exercise initiative.

· Able to work effectively as part of a team.

· Ability to meet targets
	



Conditions of Service – Support Staff

Salary

Any queries on pay should be raised at offer.  Increments are awarded annually in September, subject to a minimum of six months’ service in the post.  Salaries are paid monthly by credit transfer into a bank or building society on or about the 26th of each month.

Pension Scheme 

New employees automatically join the West Yorkshire Pension Scheme.  Full details will be given on appointment.

Holiday Entitlement 

The entitlement for this post is 30 days per year.  The holiday year runs from 1 September to 31 August.  New staff will receive a proportion of their full year’s entitlement according to completed calendar months of service as at next 31 August.  We try to honor holidays booked at the time of appointment wherever possible.  Holiday entitlement for part-time staff is proportional to the number of contractual hours/days per week. 

Probationary Period 
External appointments are subject to an initial six-month probationary period during which progress is monitored and regularly reviewed.

Staff Development


The College encourages staff to develop their skills and knowledge through education and training identified jointly through discussions between managers and staff.  Staff may apply for financial support and/or time off to pursue relevant courses of study and such requests will be supported wherever possible. 

The College operates a no smoking policy across campus.

