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RUTLISH SCHOOL

Watery Lane, Merton Park, London SW20 9AD

Co-Headteachers: Ms Heather Ford & Mr Kevin Curran
Contact:  020 8542 1212

Learning Support Assistant - ME4 (One Year Fixed Term)

Term time only + 5 training days: 30 hours per week x 39 weeks per year

           Salary £19,896 to £19,935 full-time (pro rata £14,702 to £14,731))
We are looking to appoint an enthusiastic, reliable and organised team player to support students in class across the 11-19 age range in addition to working with small groups and individual students in the Progress Centre.  For full details please see Job Description.

Working as a Learning Support Assistant is a great way to see if teaching is for you and will help support any future application for teacher training!
Please visit the school website www.rutlish.merton.sch.uk for full details and to download an application form.  
All completed applications should be sent to jobs@rutlish.merton.sch.uk.

Closing date for completed applications:  10:00am on Monday 10th December 2018
NO AGENCIES or CVs PLEASE

We are committed to safeguarding the welfare of children and all applicants are therefore required to undertake an Enhanced Disclosure & Barring Service check.  We fully support the London Borough of Merton’s Equal Opportunities Policy.

Rutlish School

Details of the Progress Centre
The Progress Centre is committed to creating provision to support a range of students with diverse needs, in gaining full and equal access to the curriculum. It is an area that emphasises the Rutlish ethos of Achievement for all.

The experienced and well-qualified team compromises three strands:
· SENCO, Deputy SENCO, Speech & Language Teacher, Higher Level Teaching Assistants and Learning Support Assistants, 

· EAL Co-ordinator,

· Inclusion Manager, Deputy Head of Inclusion, Learning Mentor, Place2Be and Time Out, Safeguarding & Inclusions Administrator

Outside agencies offering advice and support include: LEA Sensory Team, Educational Psychologist, Speech and Language therapists, CAMHS (Children and Adolescents Mental Health Support), Educational Welfare Officer, My Futures, Transforming Families, and Groundwork Mentoring.

LEARNING SUPPORT

All students are assessed on entry into Rutlish School. This facilitates early identification of need. Learning Support provides in-class support and small group work for students with statements of Special Educational Needs or EHC (Educational Health Care) Plans and students with additional needs. Workshops are varied including literacy teaching: reading for meaning, comprehension, spelling and numeracy. Students identified as having Special Learning Difficulties or Language and Communication Difficulties are also supported via small group or one to one sessions. Groups are run to support students with developing social skills, organisation and accessing the national curriculum. Additional in-class support helps access to the national curriculum.

SPEECH AND LANGUAGE PROVISION (THE ARP)

Rutlish School has Additionally Resourced Provision for ten boys with identified Speech, Language and Communication Needs. Support programmes are individually organised with input from a Speech and Language Therapist. Boys identified as having Speech, Language or Communication Needs have access to specific teaching and learning programmes covering literacy, language and social skills.

EAL

The EAL room is where students from all ethnic, cultural and religious backgrounds can meet to develop their vocabulary, literacy and independent learning skills. Where appropriate, students have individualised programmes tailored to meet their needs. In-class support is also provided.

COUNSELLING/SUPPORT TEAM 

This team enables students to access a range of support at particular times during their school life.  This would include transition from primary school to secondary school and from secondary school to post 16 provisions.  Also to support at times when additional help may be needed to cope with personal events in a students’ life. 

This support will enable a student to facilitate in full enjoyment of school life.

Rutlish School
Job Description

Post:
ME4 - Learning Support Assistant 
Responsible to:
SENCO

Purpose of Job:
To work under the direct supervision of the SENCO/Deputy SENCO to provide support for teaching and learning and associated activities in accordance with school policies and procedures.  This may include providing general support for whole class learning activities, or supporting individuals or small groups of pupils.
______________________________________________________________________________________
Duties:


1.
Supporting the Student

a.
Drawing on knowledge of various forms of SEN, to develop an understanding of the specific needs of the student(s) concerned.

b.
Taking into account the special needs involved, to aid the student(s) to learn as effectively as possible both in group situations and on his own by, for example:


-  clarifying and explaining instructions


-  ensuring student is able to use equipment and materials provided


-  motivating and encouraging student as required


-  assisting where difficulties are experienced e.g. language, behaviour, reading,


   spelling, handwriting/presentation etc.


-  helping students to organise for, concentrate on, and finish work set


-  meeting physical needs as required whilst encouraging independence


-  working under the direction of the class teacher to devise complementary 


   learning activities

c.
To establish a supportive relationship with the student(s) concerned and encouraging the student(s) to contribute his views.

d.
To encourage acceptance and integration of the student with SEN.

e.
To develop methods of promoting/reinforcing student(s) self-esteem

2.
Supporting the Teacher

a.
To assist the class teacher (and other professionals as appropriate), in the development of targets arising from the Statement and a suitable programme of support and assessment for the student(s).

b.
In conjunction with the class teacher and/or other professionals to record the student(s) progress.

c.
To contribute to the maintenance of the school’s system for student assessment and record keeping.

d.
To participate in the evaluation of the support programme.

e.
To provide regular feedback about the student to the teacher(s).

3.
Supporting the School

a.
Where appropriate, to develop a relationship to foster links between home and school.

b.
To liaise, advise and consult with other people supporting the student(s) when asked to do so.

c.
To contribute to reviews of the student(s) progress, especially termly reviews and the statutory “Annual” Review of the Statement.

d.
To attend relevant Continuing Professional Development.

e.
To be aware of school procedures.

f.
To work effectively with the school’s SENCO.

Any other tasks as directed by the Headteacher which fall within the remit of the post.

Rutlish School

Person Specification
Post:
ME4 - Learning Support Assistant 
Responsible to:
SENCO

Purpose of Job:
To assist in the delivery of the provision and needs outlined



in the pupils on the SEN register within a mainstream school
______________________________________________________________________________________
1. A person with experience, or with the ability/desire to learn, and with additional qualifications in an area relevant to support the named student(s) SEN who is conversant with current educational theory and practice.

2. Familiarity with the legislative framework, Code of Practice, relevant DfE circulars and current literature and research relating to SEN issues.

3. Recent and successful experience in planning and delivering effective support programmes, especially in developing literacy.

4. To demonstrate an understanding of working within and across schools and with parents and external agencies.

5. Experience in and knowledge of the skills required to develop programmes, draw up and contribute to record-keeping and reports within a staged SEN framework.

6. Evidence of good oral and written communication skills.

7. Ability to create and foster good relationships with a range of professionals and non-professionals.

8. A clear commitment to equal opportunities, both in principle and practice.

Candidates are asked to address all the person specifications in their letter of application,

in sequence.
