THE JOHN FISHER SCHOOL
SCIENCE LABORATORY TECHNICIAN

JOB DESCRIPTION

Responsible to:
Co-ordinator of Individual Science Subject 
(Biology, Chemistry, Physics and KS3 Science)
NJC Scale: 4/5 point 18 to 25 depending on experience

Hours: 36 hours per week over 5 days, term time plus 10 days
Responsibilities
· To contribute to the provision of practical support for Science teaching in the School
· To work with a class, providing appropriate one-to-one support for an individual student (including SEN pupils), or support for a small group of students of any ability and in any Science curriculum area.

· To complement the work of specific teachers by planning, preparing and delivering agreed learning activities under an agreed system of supervision.

· Contribute to the safeguarding and promotion of the welfare and personal care of children and young people with regard to the Safeguarding Procedures

Duties
· Maintain apparatus and equipment, including construction and/or modification, and operate and maintain stock control of all goods to include perishables, chemicals, live animals and plants
· Keep accurate legal records as regards alcohols, poisons etc

· Provide equipment and materials to support science practical teaching and remove it safely afterwards

· Contribute to the testing of new experiments

· Clean and sterlise apparatus as necessary

· Look after animals, plants and any ongoing experiments during term and holiday periods

· Under supervision from your Line Manager
· order stock and check deliveries

·  purchase inexpensive items for the petty cash fund
· keep an up to date inventory of apparatus, equipment and chemicals

Supporting teachers

· Work effectively as part of the teacher support team and with teaching staff in contributing to the quality of teaching and learning
· Support and complement the work of teachers by:

· working with the teacher to produce lesson plans

· working with the teacher in the preparation of practical resources for the lessons such as apparatus, differentiated worksheets or visual aids

· planning collaboratively with a teacher, strategies and targets for improvement

· responding to individual needs by personalising resources for an individual or a small group

· keeping classrooms clean and tidy returning equipment to stores

· Assist cover supervisors when appropriate, including communicating cover work instructions and distribution of text books. 

· Enter data for the purpose of setting targets and tracking progress of students 
· Comply with all school policies – particularly those on child protection, Health and Safety, confidentiality and data protection

· Set a good example in terms of personal presentation, attendance and punctuality

· In accordance with the School’s policies and procedures, report to the appropriate teacher any incidents of disruptive or unacceptable behaviour of students that may not be known to the teaching staff

Supporting students
· Assist students with practical experiments

· Contribute to the Extended Schools programme as indicated within the School Development Plan eg by assisting on school trips and various activities

· Deal with or report, to the nearest member of the teaching staff, incidents that are seen or reported regarding students’ welfare

Health and Safely

· Undergo either Basic or Full First Aid training as required by Science department and update courses

· Be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions
· Co-operate with the employer on all issues to do with Health, Safety and Welfare

· contribute to the oversight of Health and Safety within the science preparation/store room

· Portable Appliance Testing throughout the school and keeping updated  records together with other Support Staff
Continuing Professional Development
· In conjunction with the line manager, take responsibility for personal professional development, keeping up to date with developments in practical science together with research and developments related to school efficiency, which may lead to improvements in the day to day running of the school

· Undertake any necessary professional development as identified in the School Development Plan taking full advantage of any relevant training and development available

· Maintain a professional portfolio of evidence to support the Performance Management process – evaluation and improving own practice.

· To take part in departmental meetings as required.
· To attend INSET days as part of the contractual extra 10 days worked outside of term time.
· Any other reasonable duties as directed by the Headteacher or Science Subject Leaders.
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