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After School Care Club Supervisor - Job Specification
Specific responsibilities include:
· Caring for Prep pupils between the hours of 3.20pm and 6.15pm;
· Taking groups of pupils to their selected after school activities;
· Planning and running activities for the children attending the After School Club

· Supervising homework;
· Ensuring that an accurate log is kept of children arriving at and leaving the After School Care Club;
· Supervising the signing in and out of pupils;
· Compiling registers of any prior bookings that are taken for homework or After School Care Club;
· Complying with policies and procedures relating to child protection, health and safety, welfare, security, confidentiality and data protection, reporting any concerns to the appropriate person;
· Contributing to the overall aims and targets of the After School Care Club, appreciating and supporting the roles of other members of the After School Team;
· Undertaking any other duties as reasonably required by the Headmistress.
Hours of Employment

This post is term time only and the daily hours of employment are from 3.00pm to 6.15pm, on Mondays to Fridays inclusive.
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