	The Ellen Wilkinson School for Girls

Application Form for Teaching Post
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	TEACHING APPOINTMENT : CONFIDENTIAL

	
	FOR OFFICIAL USE ONLY

	
	Acknowledged:


	
	Interview Date:   

	
	Time:   

	
	Result Notified:


Please complete this form in black ink or type- written. All sections should be completed and will be used to shortlist candidates for interview.
Separate sheets of information may be attached where necessary
	Post Applied For:

	Closing Date:
	How did you hear of this job?


	1. PERSONAL DETAILS  

	Surname:
	First names:                                   



	Title by which you wish to be referred: (Mr/Mrs/Ms/Miss/Other)



	Address for correspondence:
	Permanent Address (if different) 

	
	

	
	

	E-mail address:
	

	Telephone no.  - home:
                          -mobile:
                          -work (if it may be used)
	DfE  Ref no: 
National Insurance number:




	2. EMPLOYMENT

	Title of Present Post:

	Date appointed:
	Full-time/part-time:

	Name & address of current employer
Telephone number:
	Name and address of establishment (if different)
Telephone number:

	Current Annual Salary:
	Additional Responsibility Points:

	Type of school:
	Age range of students:

	Number on roll:
	Age range taught:

	Brief description of duties:



	3. PREVIOUS EMPLOYMENT

	Starting with most recent

	Name of Employer
	Post Title
	Grade/Scale
	Full or Part time

(Give hours)
	Dates
(month/

year)
	Reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	
	


	4. TEACHING QUALIFICATIONS 

	Name and address of educational establishment

Dates:

Full/Part time

Qualification gained

Class/

Level

Date of

 QTS


	Dates:


	Full/Part time

	Qualification
gained


	Class/

Level

	Date of

 QTS



	Primary/Secondary/Further

	Main Teaching Subject:                                                   Subsidiary subjects:

	For newly qualified teachers only – please confirm current status of induction period including dates and outcomes of reviews:

1st Review:

2nd Review:

3rd Review:




	5. HIGHER EDUCATION

	Name and address of educational establishment
	Dates
	Full time/Part time

	
	From
	To


	Qualification
	Subject
	Class/

Level

	
	
	
	
	
	


	    6. EDUCATION



	Name and address of  secondary school
	Dates
	Qualifications  gained

	
	From
	To
	Name/

Type

	Subject
	Grade
	Date

	
	
	
	
	
	


	7. PERIODS OF UNREMUNERATED ACTIVITY

	Have you had any periods of unremunerated activity after the age of 18, e.g. raising a family?

Yes/No

If yes, please give details, including dates:



	8. RELEVANT IN-SERVICE TRAINING ATTENDED IN THE LAST 3 YEARS

	

	9. MEMBERSHIP OF PROFESSIONAL BODIES

	Name of body:


	10. PENSION

	Please give details of any pension scheme to which you have contributed:


	If you have opted out of the Teachers’ Pension Scheme  please give details:



	Have you elected to have any temporary employment treated as pensionable? Yes/No

If yes, please give details.


	Are you in receipt of a pension from the Teachers’ Pension Scheme?  
Yes 
No 
If yes, please specify age/infirmity/premature retirement.




	10. ASYLUM AND IMMIGRATION ACT 1996
Before you commence working you must provide evidence to demonstrate your right to be in or work in the United Kingdom. If you are appointed to a post at The Ellen Wilkinson School for Girls you will receive further guidance.
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Are you eligible to work in this country?  Yes 
 No 



Do you require a work permit?                 Yes      No        

If you currently hold a work permit, what is the expiry date?


	11. DISABILITY DISCRIMINATION ACT 2005



	The Disability Discrimination Act 2005 defines disability as “ a physical or mental impairment which has a substantial and long-term adverse effect on the ability to carry out normal day-to day activities” and covers people with cancer, HIV and MS from the date of diagnosis.  The Act requires an employer to make “reasonable adjustments” to working conditions, in order to enable disabled applicants to have equal access to employment opportunities.  The information disclosed here will only be used to enable a fair decision to be made and will not be used to discount applicants. There is no legal requirement for you to provide information about your disability on this form.  However you are encouraged to do so, particularly where you believe that the information may be relevant to the job application.  Please contact the School’s HR Administrator if you require any further information on any aspect of your application.
Do you consider yourself to have a disability:

Yes 

No 

Is there anything we need to know about your disability in order to offer you a fair selection interview:
 Yes
    No
If yes please give details:



	


	12. CRIMINAL OFFENCES - Section I  please give details of any criminal offence(s) or pending criminal charge(s)
Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(ii) of the Rehabilitation of Offenders Act, 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order, 1975 and you are therefore not entitled to withhold information about convictions which for other purposes are "spent" under the provisions of the Act and, in the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action by the school.



	Do you have any convictions 

�      Yes   
[image: image1]
�   No   
[image: image2]
If yes please enclose relevant information in a separate envelope.



	13. GENERAL

	You are required to declare below any relationship with an employee or governor of The Ellen Wilkinson School for Girls. Providing any misleading or false information to support your application or canvassing governors or staff directly or indirectly will disqualify you from appointment or if appointed will render you liable to dismissal without notice.

If yes, please give details:


	When could you take up your duties if appointed?
How much notice must you give your current employer?




	14. PLEASE USE THIS BOX TO PROVIDE ANY FURTHER INFORMATION TO SUPPORT YOUR APPLICATION (attaching additional sheets if necessary)

	


	15. REFEREES - References will normally be taken up from your present/last Head Teacher and/or present employer
It is EWS policy to obtain references for shortlisting candidates. Please let us know if you do not wish us to contact your current employers until you are offered the post. 



	1. NAME:
	2. NAME:

	TELEPHONE:


	TELEPHONE:



	FAX/EMAIL:

	FAX/EMAIL:


	STATUS:
	STATUS:


	16. DATA PROTECTION ACT



	The personal information on this form will be processed on computer to manage your application. If successful, your personal information will be retained whilst you are still an employee and used for payroll, pension and HR administration. It will not ordinarily be disclosed to anyone outside the School without your permission, unless there is a statutory reason for doing so. The Ellen Wilkinson School For Girls  is under duty to protect the public funds it administers and to this end may use the information you have provided on this form for the prevention and detection of fraud. It may also share this with other bodies responsible for administering or auditing public funds.

For further information visit www.information commissioner.gov.uk


	17. DECLARATION



	I hereby declare that I have understood and complied with the requirements laid down in the previous paragraph and I agree that the information given on this form may be used for registered purposes under the Data Protection Act, 1984. I have also understood and complied with the provision concerning the disclosure of criminal conviction




SIGNATURE OF APPLICANT




   DATE
	
	


Please return this application form along with any supporting statement to:

office@ellenwilkinson.ealing.sch.uk
or: 

HR Officer,

The Ellen Wilkinson School for Girls,

Queens Drive,

Ealing,

London 
W3 0HW
	EQUALITY AND DIVERSITY POLICY


The Ellen Wilkinson School for Girls is an Equal Opportunity employer.  The School operates a policy, the aim of which is to ensure that unfair discrimination does not take place in recruitment.  In order to help the School monitor the effectiveness of this policy (and for no other reason) you are asked to provide the information requested below.

This information is confidential and does not form part of your application.  This slip will be detached from your application form when it is received, and the information will not be taken into account when making the appointment.

Post Title                                                                
   
Surname                                                                 
      Title                        
All previous surnames/maiden names                                          


 
1.
Gender_________________________
2.
Nationality                          

 
	A
White

	
25 
British

	
26 
Irish

	
30 
Any other white background, please specify 

	

	B
Mixed

	
15 
White and Black African 

	
16 
White and Black Caribbean

	
17 
White and Asian

	
21 
Any other mixed background, please specify 

	

	C
Asian or Asian British

	
01 
Indian

	
02 
Pakistani 

	
03 
Bangladeshi

	
07 
Any other Asian background, please specify 

	

	D
Black or Black British

	
08 
Caribbean 

	
09 
African

	
13 
Any other black background, please specify 

	

	E
Chinese or other ethnic group

	
22 
Chinese

	
24 
Any other ethnic group, please specify 



Other (Please Specify)



(CRE Classification adopted Dec 1988)

4.    Are you a Registered Disabled Person?     YES/NO

5.    Please state where you learned of this vacancy                                                        
 




Thank you for your co-operation.

7

