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Job Description

Post:
Technician: Food & Textiles
Line Manager: 
Head of Design and Technology Faculty
Salary Range:
APT&C Scale 11-13 

Principal Responsibility/Job Purpose:

The post holder is responsible to the Head of Design and Technology Faculty for assisting in the efficient discharge of duties in the Food Department. There will be additional light duties in the Textiles department.
Principal Tasks:

There are 3 food work-shops, 2 textiles workshops, plus a Technician’s room.

Daily

· Clean down and tidy up of food technology work-shops after practical lessons

· Laundry: tea towels/dish cloths/towels

· Weighing of ingredients, placing resources & equipment into work-shops ready for lessons.

· Supervise collection of cooking by students (3.20pm - 3.50pm)

Weekly

· Monitor, order, purchase & maintain food / consumable stores

· Tidy / clean equipment stores

· Check work-shop unit cupboards are organised

· Check cookers are clean

· Clear and wipe out fridges, temperature checks
· There will be some light duties in the Textiles department, such as preparation of resources
Ongoing

· Liaise with Head of Departments over resources issues
· Liaise with the finance department regarding purchase of consumables

· Purchase of foods for lesson activities

· Preparation of foods for specific practical activities 
· Provide in-class support when requested by department staff e.g. preparation of demonstration materials/washing-up/helping students doing practical activities
· Maintain inventory
· Clean and tidy main store cupboards
· Organise equipment repairs etc.
· Photocopying 
· Mend aprons
Other Duties

The post holder may be required to perform duties other than those given in the job description for the post.  The particular duties and responsibilities attached to the post may vary from time to time without changing the general character of the duties of the level of responsibility entailed.  Such variations are common occurrences and would not of themselves justify the re-evaluation of a post.  In cases, however, where a permanent and substantial change in the duties and responsibilities of a post occurs, consistent with a higher level of responsibility, then the post would be eligible for re‑evaluation. 

	Signed  …………………………………………………………………..
                   Julia Mortimore, Headteacher
	Dated  …………………………………………

                                

	
	

	Signed ……………………………………………………………………
                   Post Holder
	Dated  …………………………………………
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Person Specification

Post:

Technician: D&T Food
	Key Criteria
	Essential
	Desirable

	Qualifications and Training
	· Good basic educational standard
	

	Competence Summary

(Knowledge, abilities, skills experience)


	· Knowledge of health and safety

· Confident working with equipment 

· Confident working safely with hazardous substances

· Good organisational ability

· Stock control experience

· Ability to work with IT

· Ability to follow work procedures


	· Ability to use Microsoft Office



	Work-related Personal Requirements
	· Confident enough to take an initiative

· Good at relating to a wide range of people.

· Professionally discreet and able to respect confidentiality

· Flexible approach to tasks

· Adaptable

· Willing to work as part of a small team

· Capable of working under pressure

· Ability to work in a way that promotes the safety and wellbeing of children and young people

	

	Other Work Requirements
	· Patient and resilient
	



