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Chadwell Heath Academy
Application Form

Confidential
	Details of Post Applied For:

	Position Applied For
	


	Personal Details:

	Title
	
	First Names
	

	Surname
	

	If you have previously been known by another name, please specify:
	
	Date of Birth 

Optional
	

	Address
	

	Contact Details
	Please only include contact numbers or email addresses that you are happy for us to use.

	
	Daytime Contact Number:
	

	
	Evening Contact Number:
	

	
	Mobile (if different):
	

	
	Email Address:
	

	National Insurance Number
	

	Teacher Reference Number
	

	Do you hold Qualified Teacher Status (QTS)? 
	YES
	NO
	Date it was awarded:

	Do you hold Qualified Teacher 
Learning and Skills (QTLS) status?
	YES
	NO 
	Date it was awarded: 



	Do you currently have the right to work in the UK?
	YES
	NO
	If no, please specify your circumstances below:


	Details of Present Post:

	Post Held
	

	Responsibilities Held
	

	Dates Employed From (month/year)
	

	School Name and Address
	

	Telephone Number
	

	Salary Details
	Scale, e.g. Main/ Leadership Scale: 
	
	Salary Point:
	

	
	Additional allowances(state type and annual value)
	


	Education and Qualifications:

(evidence will be required at interview)
Please also include any relevant professional qualifications.

	Higher and Further Education

Degree Level/  PGCE

	Qualification
	Course Title
	University or College
	Date Qualified
	Subject and Class

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Summary of Employment History in chronological order. Please also include any periods when you have not been working.



	School/College/Employer
	Post
	Dates 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Secondary Education

A or AS level or equivalent

	Qualification
	Subject
	School or College
	Grade
	Dates

	
	
	
	
	From
	To

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Secondary Education

GCSE or equivalent

	Qualification
	Subject
	School or College
	Grade
	Dates

	
	
	
	
	From
	To

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Other  recent and relevant Training/Professional Development

	Course Title
	Course Provider
	Dates Attended
	Award (if any)

	
	
	From (month/year)
	To (month/year)
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Statement of Application:

	In support of your application, please write a letter addressing the Post Requirements within the Information Booklet, using no more than two sides of A4, in font size 12 and in black ink.   This needs to be addressed to the headteacher, Mr S. N. Bull.  CVs will not be accepted.


	Referees: Please give details of TWO persons from who a reference may be obtained.  

	· References will only be sought for shortlisted candidates. It is our policy to obtain references prior to interview. If you have concerns regarding this, please contact us.

· The first referee provided must be your Headteacher of your present employer (if applicable)
· Your employer will be asked about any disciplinary offences relating to children (whether current or time expired), whether you have been the subject of any substantiated child protection concerns and, if so, the outcome of these investigations.

· Please do not name relatives or people acting solely in their capacity as friends as referees.
· Other previous employers may also be approached for information, prior to interview, to verify details on your application form, such as particular experience or qualifications.  

	Referee 1
	Referee 2

	Title 
	
	Title
	

	Name
	
	Name
	

	Status
	
	Status
	

	Name of organisation 
	
	Name of Organisation 
	

	Address
	
	Address
	

	Tel. Number
	
	Tel. Number
	

	Fax Number
	
	Fax Number
	

	Email Address
	
	Email Address
	

	In what capacity do you know the referee?
	
	In what capacity do you know the referee?
	


	Declarations:

	This post is exempt from the Rehabilitation of Offenders Act 1974. If you are appointed you will be required to undertake an enhanced Disclosure and Barring Service check.  You are required to declare any convictions, cautions and bind-overs you may have, regardless of how long ago they occurred, including those regarded as ‘spent’. Having a criminal record will not necessarily prevent you from taking up appointment; this will depend on the nature of the offences and their relevance to the post you are applying for.  However, should you not declare an offence that is subsequently revealed, e.g. through the DBS check, then this may place your appointment in jeopardy.  

	Please answer the following questions:
	Please answer  YES or NO below:

	Have you ever received a conviction, caution or bind-over?
	

	Are you on the Children’s Barred List (previously List 99 and PoCA list) or have you ever been disqualified from working with children or been subject to any sanctions imposed by a regulatory body?
	

	It is a criminal offence for barred individuals to seek, or to undertake, work with children.

If you have answered ‘YES’ to either of the above questions, please provide further details on the enclosed SD2 Form: Disclosure of Criminal Convictions /Cautions /Reprimands/ Bind overs) and return in a sealed envelope marked ‘CONFIDENTIAL’.


	I declare that the information I have given on this form is correct. I understand that providing false or misleading information is an offence which could result in my application being rejected or in the event of employment being obtained, may result in disciplinary action being taken up to and including summary dismissal. 

	Signature of Applicant
	
	Date
	

	If you have submitted your application electronically, you will be asked to sign your application form in the event that you are shortlisted and called for interview.


	Please return your completed form marked Private and Confidential for the attention of:

Mr. S. N. Bull

Headteacher
	By Email


	By Post

	
	Office@chadwellacademy.org.uk 


	Chadwell Heath Academy

Christie Gardens

Chadwell Heath

Essex, 
RM6 4RS


Disclosure of Criminal Convictions / Cautions / Reprimands / Bind overs

(Spent and Unspent)

Self-Disclosure Form (SD2)
Please read carefully the accompanying notes and then enter any convictions and cautions below. 
Please enter NONE if applicable 

	Offence
	Date of conviction / caution / reprimand / bind over
	              Sentence

	
	
	


Please list below details of any pending prosecutions 
Please enter NONE if applicable 
	Court to which summoned 
	    Appearance date
	    Alleged offence

	
	
	


I certify that i) I have read and understood the attached guidance notes; ii) to the best of my belief, the information I have entered is true and I understand that any false information or failure to disclose criminal convictions will result, in the event of employment, in a disciplinary investigation by the County Council / Governing Body, and is likely to result in dismissal. 
Name (please use CAPITALS):

Signature: 






Date: 

Post applied for: 

PLEASE COMPLETE THE FORM AND RETURN IT TO THE ACADEMY IN A CONFIDENTIAL ENVELOPE.

SD2 Notes of Guidance 

1. Under the Criminal Justice & Courts Services Act 2000 it is an offence for an individual who has been disqualified from working with children to knowingly apply for, offer to do, accept or do any work in a ‘regulated position’. 

2. As the post for which you are applying is one that will give you substantial unsupervised access to children and young people it is covered by The Rehabilitation of Offenders Act 1974 (Exceptions) Orders from time to time enacted and in force. You are therefore required to disclose `spent' as well as `unspent' criminal convictions, cautions or reprimands or bind overs and any pending prosecutions against you in line with the requirements below.

3. You must declare the following

· Cautions given less than 6 years ago (where you were over age 18 at the time of caution) 
· Cautions given less than 2 years ago (where you were age under 18 at the time of caution) 

· Any convictions, whenever they occurred, relating to an offence from a prescribed list available from: https://www.gov.uk/government/publications/dbs-list-of-offences-that-will-never-be-filtered-from-a-criminal-record-check or from your school office.

· All convictions that resulted in a custodial sentence (regardless of whether served and whenever they occurred) 

· Where you have more than one conviction all convictions must be declared.

· Other convictions given less than 11 years ago (where you were over age 18 at the time of conviction) 

· Other convictions given less than 5.5 years ago (where you were under age 18 at the time of conviction) 

4. The information you provide (by completing the form) will be treated as strictly confidential and will be considered only in relation to the post for which you are applying. 
5. Disclosure of a conviction, caution, reprimand, bind over or pending prosecution does not necessarily mean that you will not be appointed; a person’s suitability will be looked at as a whole in the light of all the information available, and in accordance with the Governing Body’s on the employment of ex-offenders, a copy of which can be obtained from the Governing Body.  A main consideration will be whether the offence is one which would make a person unsuitable to work in the capacity of the post applied for.  If you disclose information which you are not required to, this will be disregarded.  Any information provided which is not relevant to employment will be disregarded

6. A conviction includes: 

a. A sentence of imprisonment, youth custody or in a young offenders institution;

b. An absolute discharge, conditional discharge, bind over;

c. A fit person order, a supervision or care order, a probation order or community punishment order or an approved school/academy order arising from a criminal conviction; 

d. Simple dismissal from the Armed Forces, cashiering, discharge with ignominy, dismissal with disgrace or detention by the Armed Forces.

e. Detention by direction of the Home Secretary;

f. Remand centres, secure training centres or in secure accommodation; 

g. A suspended sentence;

h. A fine or any other sentence not mentioned above. 

7. A caution is a formal warning about future conduct given by a Senior Police Officer, usually in a Police Station, after a person has admitted an offence.  It is used as an alternative to a charge and Positive Prosecution.  

8. A Reprimand has replaced a Caution for young people under 15.  A young person given a second formal warning about future conduct is then given a formal warning. 

9. A Bind over is an order which requires the defendant to return to Court on an unspecified date for sentence.

10. Driving offences must be declared unless excluded by the criteria in 3. above. 

11. Failure to disclosure convictions, cautions, reprimands or bind overs and any pending prosecutions may, in the event of employment result in dismissal or disciplinary action by the Governing Body.

As the post for which you are applying falls within the category for which a criminal record disclosure is required, if you are selected for appointment, you will be required to apply for an enhanced Disclosure & Barring Service (DBS) disclosure.  A refusal to make such an application could prevent your employment.
