
[image: image1.png]A

BEDFORD
SCHOOL





Director of Digital Learning

	Job Description



	The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.



	Summary of the role

	Job Title:


Director of Digital Learning
Reporting Line:
Director of Teaching and Learning 

Hours:
Full Time
Salary:
Dependent on experience
Role Summary:                          The Director of Digital Learning will develop and implement a strategy for delivering an appropriate level of digital literacy for all pupils and staff

	
	

	
Main duties and responsibilities
	This job description does not form part of the contract of employment and may be varied in accordance with the demands of the appointment.  

The main duties and responsibilities of the Director of Digital Learning are as follows (this list is not exhaustive):
· to develop and implement a school wide digital literacy strategy

· to Chair the IT Strategy Committee and ICT Education Committee
· to oversee the school’s development towards fully embracing the digital age

· to play a leading role in the development of the school estate

· to help generate staff and pupil enthusiasm for computing

· to work with Director of Teaching and Learning to determine the direction of and facilitation of staff training.

· to do some classroom teaching of computing

· to run pupil clubs

· to liaise with external agencies, companies, interested parties

· to raise the profile of digital awareness inside the school, and outside

· to support and liaise with the Director of IT

· to sit on the Heads of Department and Heads of Faculty committees

· to report to Governors and CMT as appropriate

· to support and liaise with the Head of Academic Computing
· to develop and implement a strategy for “bring your own device”, as appropriate
· to keep abreast of digital learning developments and ensure that CMT are aware of emerging directions in this area
· to organise student focus groups to ensure that we are responsive to pupil needs
· to encourage and support professional development of all staff in IT and help prepare training materials where necessary
· Ensure that the school is preparing pupils for the appropriate use of technology as they move through the school

· Promote the use of appropriate new technologies for the benefit of the school community

· Engage with staff to encourage the widest possible use of appropriate digital resources within the learning process.

This job description is not exhaustive and the job holder may also be expected to undertake such other comparable duties as may be required from time to time. These details may be amended at any time by agreement, but in any case will be reviewed through the appraisal process.



	Person Specification

	The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.



	
	Essential

These are qualities without which the Applicant could not be appointed
	Desirable

These are extra qualities which can be used to choose between applicants who meet all of the essential criteria
	Method of 
assessment

	
Qualifications
	Degree or equivalent qualification
Evidence of continued career development


	
	Certificates

	
Skills and Knowledge
	Outstanding IT skills
A vision for how schools need to be developing their pupils in the current day

Effective communication skills in all contexts and forms

An understanding of and commitment to an independent school ethos

An affinity with, and understanding of, boys aged 7-18

	
	Application form, references and interview

	Experience
	Evidence of strategic leadership

Ability to work well with a range of different people

An understanding of budget management and financial planning
	
Experience in the classroom

Experience in the workplace away from schools

	Application form, references and interview


	
Personal qualities
	A strategic thinker and doer
Capable organiser, planner and administrator

Confident communicator with a genuine love of education

Resilient; personable; tactful; hard working

Natural authority; leadership by example; personal integrity

Energy; imagination; courage to innovate; drive to see initiatives through, an eye for detail

Solution orientated mindset

	Ambition
A sense of humour
	Interview and references
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