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                THE JAMES HORNSBY SCHOOL 


The KJS Academy Trust Sponsors of the JHS Academy Trust


Leinster Rd, Laindon, Basildon, Essex, SS15 5NX          Telephone: 01268 582400

Headteacher: Mr J Carey, MEd (Cantab), B.A. (Hons)
Please ensure that the application form is completed in full (in black ink only). You may wish to include a CV with your application. However, CVs alone will not be accepted.

	Application for:

	Where did you see this position advertised?


1.   PERSONAL DETAILS

	Surname:
Forenames:
	Title:
	Previous surnames/former names:

	Permanent Address:

Email address:

Telephone Number:
	NI Number:
	Do you need permission to work in the UK?

Yes   (       No   (

	
	Qualified Teacher Status

(QTS):     YES/NO
Date of Qualification:
	DCSF/Teacher Reference Number: 

GTC Registration:  YES/NO

	
	Have you successfully completed your statutory period?

YES/NO/Not applicable           Date:

	
	If you are an Overseas Trained Teacher (OTT), have you commenced Overseas Trained Teacher Programme:     YES/NO      Date:


2.   PRESENT SCHOOL

	Name of school:


	Name of LEA*

*If not an LEA school enter “Ind” for Independent or “CTC for City Technological College.

	Address:

Telephone Number:


	Type:
	Age range of School:

	
	Number on roll:
	Ages taught:

	
	Boys/Girls/Mixed

	
	Main subjects taught:

Other subjects taught:


3.   PRESENT POST

	Status and details of responsibilities:


	Salary Scale Point:

Additional Allowances (if applicable):


Annual Salary:



	
	Full or Part Time:

	Start Date:

Date of appointment to present post (if different):
	Period of Notice:

	
	Reason for Leaving:


4.   SECONDARY EDUCATION

	Schools/Colleges Attended:
	Dates
	Examinations Taken

	
	From
	To
	Subject
	Level
	Grade
	Date

	
	
	
	
	
	
	


5.   HIGHER EDUCATION

	Establishment Attended

(University, Polytechnic, College)
	Dates

From
To
	Qualification

(including Class)
	Subjects

	
	
	
	Main
	Subsidiary

	
	
	
	
	
	


6.   ADDITIONAL QUALIFICATIONS

(including courses leading to Qualified Teacher Status, and membership of professional institutions).

	Establishment Attended
	Dates

From
To
	Qualification

(including Class)
	Subjects

	
	
	
	Main
	Subsidiary

	
	
	
	
	
	


7.   COURSES ATTENDED IN LAST FIVE YEARS
	Date
	Length of Course
	Details of Course
	Course Provider

	
	
	
	


8.   PREVIOUS EMPLOYMENT / EXPERIENCE (in chronological order)
	Date
From
To
	Employer/School/College & LEA*
	Post Held
	Scale
	Subjects Taught
	Reason for Leaving:

	
	
	Part-time/Full-time

No. on Roll

Boys/Girls/Mixed
	
	
	
	

	
	
	Part-time/Full-time

No. on Roll

Boys/Girls/Mixed
	
	
	
	

	
	
	Part-time/Full-time

No. on Roll

Boys/Girls/Mixed
	
	
	
	

	
	
	Part-time/Full-time

No. on Roll

Boys/Girls/Mixed
	
	
	
	


*If not an LEA school enter “Ind” for Independent or “CTC for City Technological College.

9.   INTERESTS AND EXTRA CURRICULAR ACTIVITIES

	


10.   STATEMENT IN SUPPORT OF APPLICATION (Continue on a separate sheet if necessary)
	Please ensure that you complete this section as we will use this to determine whether you have the skills, competencies and experience to be able to do the job. Please ensure you refer to the job description/profile and/or person specification when completing this section.



11.   GIVE DETAILS OF ANY PENSION/SUPERANNUATION OTHER THAN TEACHERS’ 


SUPERANNUATION

	


12.   REFEREES

	It is expected that teachers will name their present, or most recent headteacher as their first referee.  College leavers should name the principal of their college.
Note:  (i)  Referees will be contacted before interview unless otherwise requested.

           (ii) If you were known to either of your referees by another name, please give details.

	Name:

Address:

Email address:
Tel No:

Position:


	Name:

Address:

Email address:
Tel No:

Position:




Are you related to any member of the governing body of the The James Hornsby School?                                                  YES / NO

If YES, please state the name of the person(s) and relationship (see notes below)

NOTES FOR APPLICANTS

1.
Because of the nature of the work for which you are applying, this post is exempt from the provisions of the Rehabilitation of Offenders Act 1974.  You must disclose all criminal convictions or cautions, including any which may be “spent” under the Rehabilitation of Offenders Act 1974.  In the event of employment any failure to disclose any such convictions could result in dismissal or disciplinary action by the Governors. Short-listed candidates will be required to disclose any details of criminal convictions prior to interview. Please ensure you carefully read the enclosed notes which accompany this form entitled “Employment of Ex-Offenders”.
2.
Offers of employment will not be confirmed until Personnel have received at least two satisfactory references, medical clearance and satisfactory enhanced CRB/List 99 checks. Offers for qualified teaching posts will be subject to verification that you are registered with the General Teaching Council.
3.
Any personal information entered on this form may be held on computer files.

4.
Original documentary evidence of status (including degrees and diplomas) may be required of successful applicants.  Supporting evidence of War Service, industrial and other experience may be required for salary assessment purposes.  Such documents should not accompany this form.

5.
Canvassing of Governors by or on behalf of an applicant whether directly or indirectly is forbidden.

6.
Failure to disclose a family relationship to any Governor may disqualify the applicant.

7.
The enclosed forms are for the purposes of Recruitment Monitoring only and will not be used to inform any selection processes.

14.   DECLARATION

I certify, to the best of my knowledge and belief, the information I have entered if true, and I understand and accept that any false information or withholding or mis-stating any facts called for could lead to my employment being refused or terminated and could also make me liable to disciplinary action. I have read the notes above and the enclosed information which I understand.
Signed  ______________________________________________      Date _________________________________

Thank you for applying for this post. Your interest in working with us is very much appreciated and we appreciate the time you have taken to complete this form. It is not practice to acknowledge receipt of applications. If you have not heard from the school within three weeks of the closing date, please assume that your application has been unsuccessful on this occasion.
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EMPLOYMENT OF EX-OFFENDERS

Information for applicants

It is the school’s policy to require all job applicants to declare criminal convictions which are ‘unspent’ as defined by the Rehabilitation of Offenders 1974 from time to time enacted and amended.  It additionally requires declaration of ‘spent’ convictions for employment involving access to certain categories of vulnerable persons, as allowed for and defined by the Exceptions Order associated with the Employment of Offenders legislation.  Further details are given in the declaration forms which will be sent to shortlisted candidates.  Checks are also made against lists held by the County Council which contain information of which employers may wish to be aware prior to confirming appointments.

For staff whose normal duties involve carrying out work of any sort in an educational institution or day care premises and/or caring for, training, supervising or being in sole charge of children (under 18), checks are also made on applicants’ criminal records through the Criminal Records Bureau (CRB).  CRB checks are undertaken by the school through Essex County Council which is a Registered Body for the purposes of processing such checks.
The post you have applied for is subject to self-declaration of ‘spent’ and ‘unspent’ convictions and to an Enhanced Criminal Records Disclosure.

For relevant posts, please be aware that employment will not be confirmed until a satisfactory Criminal Records Disclosure Certificate has been received by the employer.  A previously issued Criminal Records Disclosure Certificate will only be accepted in certain restricted circumstances and you should notify Personnel at the school if you already possess a Criminal Records Disclosure Certificate at the time of interview.

Self-declarations and Criminal Records will be taken into account for recruitment purposes only when the conviction is relevant.  Having a Criminal Record will not necessarily bar you from employment.  This will depend on the background, nature and circumstances of your offence(s).

Essex County Council and The KJS Academy Trust meets the requirements of the Criminal Records Bureau and its Code of Practice in relation to the processing, handling and security of Disclosure information.  For posts subject to a Criminal Records Bureau check, a copy of the County Council’s Policy on the Employment of Ex-Offenders Act is available at the school.  If you would like to see a copy of the Criminal Records Bureau’s Code of Practice or the County Council’s Policy on the Employment of Ex-Offenders Act, please contact the school who will arrange for copies to be sent to you.
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	Disability Discrimination Act 1995

Before ticking the appropriate box below please first read the definition of disability.
Definition of Disability

The definition of disability, as outlined in the Disability Discrimination Act 1995 is as follows:
“A physical or mental impairment which has a substantial and long term adverse effect on a person’s ability to carry out normal day-to-day activities”.

To be protected under the Act,
· An individual must have an impairment which can be physical or mental
· It has to be substantial, that is something more than minor or trivial
· It needs to be long term, i.e. the impairment has lasted or  is likely to last in total for at least twelve months or is likely to last for the rest of the life of the person affected
and

· It must affect their day to day activities on a regular basis
The effect an impairment may have on day to day activities is defined in the Act as falling within the following categories:-
· Mobility
· Manual dexterity
· Physical co-ordination
· Continence
· Ability to lift, carry or otherwise move everyday objects
· Speech, hearing or eyesight
· Memory or ability to concentrate, learn or understand
or

· Perception of the risk of physical danger


	I do consider myself to have a disability as defined by the Disability Discrimination Act 1995 (as detailed above)                                                     (                                                                           
	I do not consider myself to have a disability as defined by the Disability Discrimination Act 1995 (as detailed above)                                               (


	Data Protection Act

I hereby give my consent for the Recruitment Monitoring Information provided on this form to be held on computer or other relevant filing systems and to be shared with other accredited organisations or agencies in accordance with the Data Protection Act 1998.

	Signed:


	Date:
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DIVERSITY MONITORING FORM

	NAME:
	
	POST APPLIED FOR:
	


	GENDER:
	M / F 
	DATE OF BIRTH:
	  /       /       /


	MARITAL STATUS:
	Single / Married / Other


ETHNIC ORIGIN
The following categories are approved by the Commission for Racial Equality.

I would describe my ethnic origin as: (please tick)
Ethnic Categories*

	a.
White 

 FORMCHECKBOX 

British 

 FORMCHECKBOX 

Irish 

 FORMCHECKBOX 

Any other White background
	b.
Mixed 

 FORMCHECKBOX 

White and Black Caribbean 

 FORMCHECKBOX 

White and Black African

 FORMCHECKBOX 

White and Asian 

 FORMCHECKBOX 

Any other mixed background 



	c.
Asian or Asian British 

 FORMCHECKBOX 

Indian 

 FORMCHECKBOX 

Pakistani 

 FORMCHECKBOX 

Bangladeshi

 FORMCHECKBOX 

Any other Asian background
	d.
Black or Black British 

 FORMCHECKBOX 

Caribbean 

 FORMCHECKBOX 

African 

 FORMCHECKBOX 

Any other Black background



	e.
Other Ethnic Groups 

 FORMCHECKBOX 

Chinese 

 FORMCHECKBOX 

Any other ethnic group
	f.
Not Stated 

 FORMCHECKBOX 

Not Stated


* Based on 2001 Census 

DISABILITY 

	Do you have a disability?
	 FORMCHECKBOX 
      YES but not registered 

 FORMCHECKBOX 
      YES -  registration number ___________

 FORMCHECKBOX 
      NO 


Are there any special requirements which would assist you in making your application at interview? 

Signature _______________________________________
Date _____________________


