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Job Description
1. Title


Class Teacher/Tutor (pastoral lead)
2. Hours


8:30 am to 4:30 pm
3. Salary

St John’s grade 4
4. Accountability
Head of Education
5. Responsible for
Learner Support Workers/Facilitator
6. Liaises With
          Learners and their families
                                     Learner Support Workers
St. John’s Managers and staff teams
Professionals from Health, Education & Local Authority Agencies

Residential care keyworkers and managers (where applicable)
This job description will be discussed at your annual performance review and you are required to consider its content as part of any self review process prior to a performance management interview.

This job description forms part of your Terms and Conditions of Employment and should be kept with a copy of your contract.

Job Summary
To undertake teaching commitments in a range of subject areas and be pastorally responsible for a group of learners as a tutor – the age group will be decided for each academic year following consultation with the Head of School. The post includes the following responsibilities:
A
Knowledge and Understanding
1. Have detailed knowledge and understanding of pupils’ National Curriculum and other statutory requirements; to be able to demonstrate that knowledge and understanding and take account of wider curriculum developments, which are relevant to their work (including the school’s aims, objectives, policies and schemes of work).

2. Detailed knowledge of the learner profile, their support needs and their learning styles.
3. Fully engage in all training and aspects of on-going CPD
B
Planning and Setting Expectations

1. Attend planning meetings to plan effectively, identifying clear teaching objectives, lesson content and lesson structures and sequences to ensure that pupils have the opportunity to meet their fullest potential, notwithstanding differences in race and gender. Take account of the needs of children who are underachieving, very able, or not yet fluent in English, making use of relevant information and specialist help where available.

2. Plan effectively to meet the needs of pupils Special Educational Needs and make an appropriate contribution to the preparation, implementation, monitoring and review of Individual education Plans.

3. Develop innovative and emergent schemes of work that include learners’ interests and account for anticipated rates of progression based on a range of effective assessments.

4. Set high expectations for support staff both in planning and implementation of learning.

5. Set well-grounded, realistic yet challenging expectations and targets, making effective use of information about pupils’ prior attainment.

6. Take account of ethnic and cultural diversity to enrich the curriculum and raise achievement.

7. Liaise with other teachers and multi-disciplinary teams  ensure all staff members, including Learning Support Workers and medical therapy staff, are contributing  to and working to the agreed plans in any capacity required (learner facing or otherwise). Liaise and work with outside agencies as appropriate.

C
Teaching & Managing Pupil Learning
1. Ensure effective teaching and management of whole classes, groups and individuals so that teaching objectives are met, momentum and challenge are maintained, and best use is made of teaching time.

2. Be able to employ a variety of differentiated teaching approaches in order to accommodate the varied and individual special educational needs of pupils in the class.

3. Must be able to develop strong professional relationships with learners and staff and be highly focused on their development and well being.

4. Secure a good standard of pupil behaviour in the classroom by establishing and consistently reinforcing appropriate rules and high expectations of discipline which pupils respect; proactively managing behaviour in the context of the positive behaviour policy of the school.

5. Have an awareness of the challenging behaviour associated with children who have severe and challenging learning difficulties and the ability to employ a variety of strategies to manage these behaviours.

6. Use teaching methods which keep pupils engaged, including stimulating pupils’ intellectual curiosity, effective questioning and response, clear presentation and good use of resources.

D
Assessment and Evaluation

1. Assess how well learning objectives have been achieved and use this assessment for future teaching.

2. Mark and monitor pupils’ work providing constructive oral and written feedback, setting targets for pupils’ progress.

3. Use a range of appropriate and effective assessment methods that provide accurate reflections of learners’ ability, accounting for specific learning difficulties and the impact of a range of diagnoses.

E
Pupil Achievement

1. Set clear targets for improvement of pupils’ achievement, monitor pupils’ achievement, monitor pupils’ progress towards those targets and use appropriate teaching strategies in the light of this.
2. Effectively manage a team of LSWs to consistently monitor targets with a high degree of accuracy.
3. Enable all pupils to achieve regardless of age, race, gender, ability level, sexual orientation .

4. Celebrate the pupils’ achievements in line with St. John’s policy. 

5. Celebrate and display pupil’s work in the classroom and contribute to school-wide displays of pupil work.

F
 Relations with Parents and Wider Community

1. Prepare and present informative reports for Annual Reviews and as required.

2. Liaise effectively with pupil’s parents/carers through informative oral and written reports on pupil progress and achievements, discussing appropriate targets, and encouraging them to support their child’s learning, behaviour and progress. 

3. Recognise that learning takes place outside the school context and across the Waking Curriculum and provide opportunities to develop pupils’ understanding by relating their learning to real and work-related examples.

4. Understand the need to liaise with agencies responsible for pupils’ welfare.

F 
Managing Own Performance and Development

1. Understand their professional responsibilities in relation to school policies and practices, attending staff meetings, in-service training days and other training provided as appropriate.

2. Take responsibility for implementing school policies and practices, including those dealing with bullying and harassment and promoting Equality & Diversity.

3. Set a good example to pupils they teach and the staff they manage in their personal presentation and conduct.

4. Evaluate their own teaching critically and use this to improve their effectiveness.

5. Take responsibility for their own professional development, setting objectives for improvements, and taking action to keep up-to-date with research and developments in teaching generally and specialist subjects taught. Use the outcomes of their professional development to improve teaching and pupils’ learning.

G
Managing and Developing Staff and other adults

1. Establish effective working relationships with professional colleagues including associate staff in the Care, Medical/Therapy and Ancillary departments.

2. Where applicable, deploy support staff and other adults effectively in the classroom and when on school excursions, involving them, where appropriate, in the planning and management of pupils’ learning.

3. Support the development of their assigned LSW team, setting high expectations and demonstrating effective working practice

H 
Managing resources and Environment (including Corporate Responsibilities)

1. Select and make good use of all learning resources, which enable teaching objectives to be met.

2. Provide a tidy, caring and disciplined environment, organised and managed for effective teaching and learning with pupils work, targets, teaching and learning points readily available.

3. Make best use of ICT/communication technology to support pupils in their everyday learning.

Additional Responsibilities:
a) To share corporate responsibility for:
· The safety and well-being of all pupils in the school, with due regard to child protection and health and safety procedures.

· The promotion of equality of opportunity for all.

· The discipline of all pupils

· Contributing to and maintaining shared areas, displays and equipment ensuring any agreed deadlines are kept

· Undertaking responsibility for students allocated to that class

Strategic Leadership

a) Make an active contribution to the policies and aspirations of the school.

b) Ensure that they are effective professionals who challenge and support pupils to do their best through:
· Inspiring trust and confidence

· Building team commitment

· Engaging and motivating pupils

· Analytical thinking

· Positive action to improve the quality of pupils’ learning

Additional Responsibilities
a) The post holder should demonstrate the ability to:
· Get along with colleagues

· Function as a team player

· Accept constructive criticism from their line managers

· Follow set work rules, procedures and practices

· Lead by example and be a role model and positive motivator

b) To perform any other reasonable duties as directed by the Head of School or Principal/Chief Executive.

	Work for results

	1A.Planning & Delivery of Work
	Plans and organises work effectively to consistently achieve individual, team and organisational objectives to agreed deadlines

	1B. Problem Solving & Decision Making
	Makes timely and informed decisions applying the appropriate level of critical thinking and analysis

	1C. Managing People & Performance
	Identifies, prioritises and effectively manages resources (people, budgets, equipment, time, space) to achieve consistently high productivity and performance

	1D. Embraces Change
	Acknowledges the need to achieve positive change and challenges existing practices.


	Work well with others

	2A.Communication 
	Conveys information effectively and efficiently with good verbal, non-verbal and written communication skills.  The ability to successfully facilitate the sharing of information.

	2B. Building Relationships and Team Working 
	Actively builds and maintains positive relationships with others and values collaboration.

	2C. Respects Others
	Promotes equality of opportunity; treating all people with fairness, dignity and respect. Challenges discriminatory behaviour, and upholds and fosters diversity. 


	Work Professionally

	3A. Developing Self & Others
	Displays an on-going commitment and ownership of learning and improvement to self and team

	3B. Learner Centred Approach
	Adopts a learner centred approach in all aspects of work.  

	3C. Demonstrates Motivation & Resilience
	Consistently motivated, committed and is able to perform all duties in all situations.

	3D. Acts with Integrity & Trust
	Consistently acts in a principled, open and conscientious manner and challenges unacceptable behaviour. 

	3E. Professional Standards & Competencies
	Adheres to and is an exemplary example of professional standards (Teachers, Care, HR).  Consistently works to the values and ethos of St John’s
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