
THE HOWARD PARTNERSHIP TRUST

Eastwick Schools
BREAKFAST CLUB ASSISTANT & AFTER SCHOOL CLUB ASSISTANT  


	Grade 
	Job Title 
	Capsule job profile 
	Competencies 
	Qualifications, Training and Development 

	S3
£8.70 per hour, claims paid 
Fixed Term until 25 July 2019
	Extended Day Support Staff

Breakfast club - 7.30am to 8.30am each day

Afterschool club – 3.00pm or 3.30pm start time - 5.30pm finish time


	To support the manager in all aspects of running the club:
· Including:

      Planning

      Providing Resources

      Supporting activities

      Liaison with parents and carers

      Ensuring good care and safety at all times

· To work together as a team to meet the needs and interests of the children in our care.
· To ensure that the children’s needs are the priority.

· To address any concerns from staff, parents or carers, dealing with them appropriately.

· To adhere to correct ratios at all times.

· To work alongside staff members to ensure that general tasks are completed at the end of sessions, ensuring that the building is left clean and organised for the next morning. 
The role of the Deputy is to fulfil the role of the manager in the manager’s absence. 


	Post holders should demonstrate the competencies identified from the list below:
· Excellent communication skills with the ability to relate in a firm and friendly manner with a wide range of personalities 
· Ability to problem solve 
· Physical ability to carry out manual tasks if and when required 
· Able to use initiative and willing to take direction and guidance 
· Good attention to details 
· Punctual and reliable 
· Proactive and adaptable 
· Excellent interpersonal skills both written and oral

· Uphold and support the School’s policies and procedures on the safeguarding of young people

· Be supportive of other colleagues


	Good general education.  No specific qualification required.

Training and Development may include:

· Induction Training

· On Job Training

· Safeguarding 

The successful candidate will be subject to a satisfactory enhanced 

Disclosure from the Disclosure and Barring Service (DBS).

THPT is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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