
[image: image2.png]The Charter School
East Dulwich




HIGHER LEVEL TEACHING ASSISTANT 

Post title

Higher Level Teaching Assistant (HLTA)
Salary/Grade

Hay Grade 6

Purpose of the job

To undertake, under the direction of the school Leadership team, teaching of small groups of pupils to ensure high rates of progression.

Reporting to

Deputy Headteacher
Responsible for

Providing specialist HLTA support within the school ensuring the targeted progression of small groups of pupils through specific teaching. Developing and maintaining the necessary teaching resources. Keeping and reporting accurate records.

Liaising with

Headteacher, Deputy Headteacher, Subject Leads, Teachers and Learning Support Assistants
Working time

36 hours per week for 40 weeks a year

Key Functions

· To be responsible for the development of a specialist learning area within the school and the management of specific groups of pupils.

· To complement the work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision.  This may involve planning, preparing and delivering learning activities for groups or, short-term, for whole classes as well as monitoring pupils and assessing, recording and reporting on pupils’ achievement, progress and development. 

Specific responsibilities

The main responsibilities of the post are to:

· liaise with a Subject Leader to ensure the development of an appropriate and effective curriculum 

· support the learning within curriculum areas by taking responsibility for agreed learning activities including taking groups and classes
· within an agreed system of supervision, plan challenging teaching and learning activities, evaluate and adjust lessons/work plans as appropriate 

· deliver learning activities to pupils within an agreed system of supervision, adjusting activities according to pupil responses and needs

· deliver local and national learning strategies eg, literacy, numeracy, KS3 and eventually KS4 and make effective use of opportunities provided by other learning activities to support the development of pupils’ skills

· use ICT effectively to support learning activities and develop students’ competence and independence in its use

· select and prepare resources necessary to lead learning activities, taking account of students’ interests, language and cultural backgrounds

· assess the needs of students and use detailed knowledge and specialist skills to support learning

· establish productive working relationships with students, acting as a role model and setting high expectations

· promote the inclusion and acceptance of all pupils within the classroom

· carefully monitor and accurately evaluate pupil responses to learning activities against pre-determined learning objectives

· provide objective and accurate feedback and reports, as required, on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence

· work within the school’s positive discipline policy to anticipate and manage behaviour constructively, promoting self- control and independence

· support the role of parents in pupils’ learning and contribute to/lead meetings with parents to provide constructive feedback on pupil progress/achievement

· administer and assess/mark tests and invigilate exams/tests

· produce lesson plans, worksheets, plans, and resources
· advise on appropriate deployment and use of specialist aids, resources and equipment

· comply with, and assist with, the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person

· be aware of, and support, diversity and ensure all pupils have equal access to opportunities to learn and develop

· contribute to the overall ethos of the school

· establish constructive relationships and communication with other agencies, in liaison with the Deputy Headteacher and SEND Learning Mentor, to support pupils’ achievement and progress

· contribute to the identification and execution of appropriate out of school learning activities which consolidate and extend work carried out in class

· liaise between managers, teaching staff and Learning Support Assistants 
· attend regular team meetings with curriculum area staff and SEND staff

· represent teaching assistants at teaching staff, management and other appropriate meetings

· support recruitment, induction, appraisal, training, mentoring for other teaching assistants
· participate in the school’s performance management scheme.

· carry out any other tasks as reasonably required by the Headteacher

Person Specification:
HLTA 
	Criteria
	Essential

	Desirable

	Qualifications
	· Degree

· HLTA qualification or willingness to undertake HLTA qualification asap

· English and Maths to a minimum of GCSE level C


	Experience 
	· A minimum of two years’ experience of working with children (either paid or unpaid capacity) preferably in an education setting

· Prove experience of working with  students who have dyslexia 
· Understanding of strategies needed to establish consistently high aspirations and standards of results and behaviour

	· Experience of teaching whole classes



	Skills & Abilities
	· Demonstrate high expectations which inspire, enthuse, motivate and challenge students to achieve their best:

· Strong presence in the classroom
· Good behaviour management skills

· Ability to tailor lesson content to student needs

· Ability to use assessment data to generate appropriate and effective intervention work

· Demonstrate a strategic and creative approach to problem solving

· Ability to build and maintain effective relationships through excellent interpersonal skills

· Demonstrate excellent communication skills (verbally and written)

· Ability to develop effective teamwork

· Demonstrate inclusive approach to education

· Ability to work under pressure, maintaining a high sense of perspective

· Ability to manage own time effectively

· Commitment to regular on-going professional development
· Commitment to collaborative working practices
 

	Personal Qualities
	· Professional, enterprising

· Outgoing, approachable, inclusive

· Positive, adaptable
· Flexible
· Energetic and enthusiastic

· Self-motivated, self- confident, reliable

· Generosity of spirit, sense of humour

· Committed to improving outcomes for all students

· Strong team player

	· Experience of pastoral experience with children


The Charter School East Dulwich is committed to safeguarding the welfare of all children and young people and expects all its staff to share this commitment.
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