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Job Description  – School Chaplain – Maternity Cover

	Job Title
	School Chaplain – Maternity Cover

	Grade
	Band 4 (pts 26 – 30)

	Hours:
	37 hours/week

	Weeks:
	39 weeks/year

	Reports to
	Headteacher

	Liaison with
	Pupils, Staff, Clergy, Diocese and Outside Agencies

	Job Purpose
	· To be responsible for the development and implementation of Chaplaincy work throughout the school.

· To support the pastoral care team in the pastoral care of pupils.

· To enhance the liturgical life and assist in the religious education of pupils

· To be responsible for display of pupils’ work throughout the school

	Specific Responsibilities

                             Pupils

                                Staff  

Parishes and the Wider Community

             
	· Provide support to those pupils who visit, or who are referred to the Chaplain

· Lead pupils in prayer

· Support pupils in their sacramental life, working with staff and parents where appropriate

· Extend suitable activities to mark and celebrate the major feasts and seasons of the Church;  develop retreats for all year groups and help with the day-to-day liturgical life of the school through Bible Reflection/different forms of worship/assemblies/music/

discussions

· Challenge and support on standards, morals and the values of Christian Life;  including work through the school’s Justice and Peace Group

· Support morning prayer and offer the opportunity for spiritual renewal

· Support staff with daily worship for pupils and pastoral care matters.
· Develop a two-way partnership of involvement of parish priests in the school community and school community in the parishes

· Offer links with Catholic youth organisations and projects e.g. Diocesan youth Masses, youth pilgrimages to Lourdes etc., youth social events


	Duties 
	· Be a focal point for spirituality in the school

· Be visible and approachable around the school for students and staff

· Co-ordinate, prepare and lead residential retreats, days of reflection and other spiritual activities appropriate to the age and understanding of the participants

· Co-ordinate, develop and prepare liturgical experience (including relevant sacraments) and events for tutor groups, year groups and the whole school

· Develop suitable activities to mark and celebrate major feasts and seasons of the Church including an Advent and Lenten service

· Liaise with other areas of the school (for example the Music and RE departments) to support liturgical and spiritual experiences.

· Develop opportunities for students that encourage ‘faith in action’ and raise awareness of justice and peace issues.

· Be a mentor and guide for Student Chaplaincy Leaders supporting them in the leadership of Chaplaincy activities

· Support the home school parish partnership through effective communication

· Liaise with local clergy (both Catholic and from other denominations), feeder primary schools, other Catholic schools, the Diocese and other agencies as required.

· Advise staff in the fulfilment of their duty to support the Catholic ethos of the school for example, with tutorial prayer, bible reflection and assemblies

· Provide suitable resources for prayer both individual and communal including leading provision for staff prayer each morning.

· Provide training for staff in collaboration with the Leadership Team

· Contribute to the creation of the school’s annual improvement plan

· Undertake self-evaluation exercises and participate in the school’s evaluation and performance management procedures

· Report upon Chaplaincy activities through the school’s  newsletter and the VLE and present a report to Governors termly

· Attend staff meetings and parents’ information meetings as appropriate

· Oversee the good order of the Chapel and the Chaplaincy

· To liaise with other members of staff in helping to maintain an evidently Catholic ambience in the school’s physical environment

· To contribute to the induction process for pupils and staff including liturgical celebrations

· Be involved where appropriate and where directed in the curriculum

· Attend Pastoral meetings and take referrals from students needing Chaplaincy support

· To be responsible for displays relating to Chaplaincy work and also the work of all school departments

· To undertake such other duties as may reasonably required by the Headteacher


	General
	· To participate in the performance and development view process, taking personal responsibility for identification of learning, development and training opportunities in discussion with line manager.
· To comply with individual responsibilities, in accordance with the role, for health and safety in the workplace.
· To ensure that all duties and services provided are in accordance with the School’s Opportunities Policy
The Governing Body is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment.
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