Job Description

Job title:

Key Stage 4 Leader of Mathematics 
Responsible to:

Subject Leader for Mathematics
The post-holder’s overall responsibility is:

1. To carry out the general and specific professional duties as set out in the current School Teachers’ Pay and Conditions Document. 
2. To share accountability for the standards of the Key Stage, ensuring ensure high standards of teaching and learning.   This requires:
a. management and maintenance of Schemes of Work in the Key Stage 
b. management and maintenance of resources pertinent to the Key Stage
c. communication with parents and students regarding issues raised by all stakeholders
d. management of set changes, including communication, with both students and parents
e. communication with the Subject Leader regarding issues requiring further discussions with parents
f. attendance at school events relevant to the Key Stage including parents’ evenings, information evenings and open days.
3. To actively support the school’s appraisal policies, taking responsibility for staff within the Key Stage.

4. To actively support the school’s strategic vision and gain a commitment to this ethos amongst all departmental staff
The purpose of this role:
School ethos:  to actively support the school’s vision, i.e.:
1. Along with others in responsibility, ensure that whole school improvements and developments take place in teaching and learning in the Key Stage.

2. Sustain standards of attainment and achievement by all students within the Key Stage.
3. Be accountable for the progress and development of all students within the Key Stage.
4. Support, develop and enhance where appropriate the practice of other teaching staff in the Key Stage.
5. Ensure provision of an appropriately broad, balanced, relevant and differentiated curriculum for all students in the Key Stage.
Main duties / Accountabilities:
Working with the Subject Leader, the person with responsibility for Key Stage 4 Maths will:
Strategic planning:   
1. Implement strategies within the department in support of the School’s Improvement Plan. 
2. Implement strategies for the efficient running of the Key Stage within the school’s policies and procedures.  
Quality assurance:  
1. Monitor and evaluate teaching standards, classroom management and pupil progress in order to make a measurable contribution to whole school targets.
2. Encourage the development of a positive learning environment so that time is not lost and effective and relevant learning can be achieved at all times.
Information management: 
1. Make use of analysis and evaluate performance data provided.
2. Contribute to the quality assurance cycle on behalf of the department.
Pastoral system:   
1. Monitor and support the overall progress of the students in the Key Stage.
2. Monitor students in the Key Stage.  Specifically - attendance, progress and performance in relation to targets set for those students, ensuring that follow-up procedures are adhered to and appropriate action taken where necessary.
3. Ensure the School’s behaviour management procedures (and any complementary departmental measures) are implemented in order that effective learning can take place within the Key Stage.
Communications:   
1. Draw colleagues into a team with a joint sense of purpose and a specific identity so that effective and focused teaching and learning can be achieved.
2. When required, and in relation to the Key Stage, represent the department’s views and interests.
Curriculum Provision and Development:  
1. Encourage dialogue within the department about current trends in curriculum development and teaching techniques.  This will enable the subject area to be effective in its delivery of the curriculum.
Staffing:   
1. Support the professional development of departmental staff.
2. Ensure appropriate arrangements and resources are in place if departmental colleagues are absent.
Resources:  
1. Provide adequate resources and displays of Key Stage 4 work to inform, stimulate, celebrate and inspire.

2. Maintain appropriate record keeping so that efficient use of funding is achieved.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task has not been identified.
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