JOB DESCRIPTION

SCHOOL ETHOS:
South Lee is an established preparatory school, which is dynamic and contemporary. We provide each child with a broad education, through experiencing a vibrant school life that extends beyond the classroom, and provides outstanding academic development. We encourage our pupils to become well-rounded individuals in a modern society. Staff and children enjoy excellent relationships and pastoral care is of paramount importance.
Purpose of Position
To take responsibility for the teaching of the Art, Design & Technology syllabus throughout the School. To deliver an exciting Art, Design & Technology curriculum for all our pupils. To ensure that pupils are prepared for scholarship entrance for Art & Design Technology to nominated senior schools.
Responsibilities specific to the teaching of Art & DT
· To oversee and maintain art displays throughout the School

· To organise exhibitions, workshops and insets, as appropriate

Specific areas of responsibility as Subject Teacher

· To plan effectively, writing Medium Term and Weekly Lesson Plans for your own teaching which ensure high-quality lessons

· To make adequate differentiated provision within the teaching plans for the full range of ability within every class or set in order to maximize the learning opportunities for each individual pupil

· To teach other subjects and provide schemes of work for each teaching group, if required by the Head or Deputy Head / Director of Studies, including providing 1:1, in-class or small group tuition or support for children, including those with Special Educational Needs 

· To ensure that pupils derive as much benefit and satisfaction from the lessons and make the maximum progress possible

· To be familiar and up to date with the requirements of the National Curriculum and any other curriculum requirements which may be pertinent to lessons you are planning and teaching 

· To ensure that the general standard and presentation of children’s work is in accordance with expectations of the school (see Marking and Presentation Policy)

· To follow School assessment and record-keeping procedures in order to monitor pupil progress and attainment as directed by the Deputy Head / Director of Studies

· To contribute to termly grade sheets and full reports in accordance with the reporting schedule of the School

· To set homework according to the school homework timetable, marking children’s work promptly and thoroughly in accordance with the School’s Marking and Presentation Policy and feeding back in such a way that it is most helpful to the pupil in advancing their learning

· To set appropriate targets for children in line with the School’s assessment policy.

· To embed in your planning the core skills used by South Lee School in order to fully enable children to develop their creative, critical and collaborative thinking skills and higher-ordered reasoning skills within the subject/s you are teaching

· To keep informed of current curricular and syllabus changes by attending the necessary meetings, undertaking INSET courses and reading widely

Responsibilities as a Teacher 

· To have high expectations whilst taking into account the ability ranges of the pupils; to differentiate work for more and less able pupils according to their needs
· The ability to communicate an enthusiasm for Art, Design & Technology to our pupils. 

· To attend Parents’ evenings as appropriate to discuss the children’s progress
· To write detailed subject reports at the end of the Autumn and Summer Terms

· To participate in INSET provided by the School during the period of employment

· To look for external INSET opportunities that further professional development and fulfil the training targets agreed during appraisal

· To keep records of INSET attended

· To take a full and fair part in the Staff Duty Programme

· To set realistic, measurable and achievable personal targets as part of appraisal in consultation with the Headmaster

· To attend School and Year group assemblies, staff meetings and pastoral meetings

· To be involved in Open Mornings, entrance testing, scholarship assessments and induction mornings as required

· To run activities for pupils

· To maintain displays of pupils’ work and subject resources

· To take part in organising and supervising educational visits

· To make an active contribution to whole school events. 

Standards and quality assurance
1. Support the aims & ethos of the school;

2. Set a good example in terms of dress, punctuality & attendance;

3. Attend & participate in Open Days & whole-school events & performances;

4. Uphold the school's behaviour code & uniform regulations;

5. Participate in staff training;

6. Attend all staff meetings.
Assessing and reporting
1. Record students' work;
2. Monitor, evaluate and review practice in your teaching area;
3. Mark and return work within the agreed time span, providing feedback & targets;
4. Provide assessment reports to monitor student progress;
5. Liaise with parents & attend consultation evenings;
Health & Safety

The post holder is responsible for the safety of all pupils and must ensure that:

1. The resources are maintained in a safe condition for the pupils and School staff;
2. They carry out operations in accordance with School policy and departmental codes of safe working practice;
3. All accidents are reported to the Deputy Head via the School’s Accident Report Form procedure;
4. The Deputy Head is kept informed of any concerns regarding Health and Safety and safe working practices.

General
This job description is not intended to be all embracing and the post holder shall be required to carry out whatever the Headmaster shall instruct, commensurate with training and experience.




Post:			Teacher of Art, Design & Technology





Contract:		Full Time 





Responsible to:	The Head of Creative Arts & Director of Studies





Responsible for:	The teaching of the Art & DT syllabus throughout the School.





To commence	April 2018 or earlier








October 17

