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MARIA FIDELIS CATHOLIC SCHOOL
Job Description

Job Title:      

Art and Design & Technology Technician (Full time)



SO1 (SCP 29-31) Salary £30,012 to £31,764
Reporting to:

Directors of Learning for Art, and Design and Technology
Job Purpose:          
To provide support to teaching staff to ensure the highest quality of teaching, learning and working takes place

Commencing 1st September 2018
Duties:

· Liaise with Directors of Learning to determine work priorities to ensure the needs of all teaching staff within the faculty are met.  
· Ensure tools and equipment are stored safely and securely when not in use.

· Prepare equipment and materials for lessons, both for demonstration and class use. 
· Support teaching staff with practical work, assisting in demonstrations and displays.

· Provide help and advice to individual students with practical work.

· Provide technical advice and assistance to teachers and pupils, assisting in practical classes as appropriate.
· Store, record and catalogue finished products.

· Support students with their practical work as necessary.
· Provide first line maintenance of equipment and machinery.
· Compile and maintain Asset Register of Equipment and inventory of materials.
· Prepare Purchase Orders, in line with school procedure, as required and authorised by cost centre manager and check delivery of goods.
· Advise staff on safety matters, or potential problems with equipment and materials

· Ensure departmental First Aid Boxes are maintained, advising First Aider in each building when stocks need replenishing.

· Keep curriculum areas safe and tidy.

· Attend and participate in meetings as directed by the Directors of Learning.
· Liaise with external agencies.
Other responsibilities: 
· To assist teachers with co-ordinating educational visits
· To assist with displays and exhibitions.

General:
· To undertake training including INSET as appropriate to successfully fulfil the role
· To administer first aid or carry out simple medical procedures in line with LA guidelines

· To attend and contribute to school meetings as directed by the Director of Learning
· Any other duties as directed by the Directors of Learning in keeping with the grade of the post
· To comply with Health and Safety requirements and report concerns or details of accidents/incidents as necessary to the Directors of Learning
Skills and abilities:
· A general knowledge and experience of working with Art and Design & Technology
· A working knowledge of recent developments in Design & Technology such as 3D printing, laser cutting, and CNC.
· Ability to work in a team
· Good communication skills

· Good work ethos

· Ability to work with children

· Good organisational skills

