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Job Description – LEARNING SUPPORT ASSISTANT 
Post Title:          
LEARNING SUPPORT ASSISTANT 
Responsible to:  
Assistant Principal via Curriculum Support Manager
Grade:
2
Position:
29 hours 10 minutes per week term time only
Brief Description & Purpose of Job
As part of the Inclusion Team, Learning Support Assistants are employed to work with pupils who are the subject of Statements of Special Education Needs and others with special needs, in the mainstream school setting.  Such pupils may require support because they will have one or more of the following difficulties: emotional and behavioural; physical; learning; medical; communication.

· The person appointed will work in school directly under the supervision of a Curriculum Support Team Leader as part of a Special Educational Needs team led by the Curriculum Support Manager
· The LSA may work with pupils individually or with a small group of pupils; some pupils may be in receipt of a Statement of Special Educational Needs.

· The LSA may be required to carry out any of the duties within the range of specified duties outlined below but may not be expected to have to carry out all of the specific duties.

· Learning Support Assistants will be involved in the delivery of various programmes as and when necessary.

· Assisting with examination invigilation as required

· To undertake any relevant training and development activities, including induction and Performance Management Review
DUTIES AND RESPONSIBILITIES
1.
The main duty is to facilitate an individual child’s access to and progress in the curriculum, usually by assisting him or her in class.  The role is strongly related to the Individual Education Plan (IEP) of the pupil, although there is work in the Support Unit and Individual Needs room.


This is achieved by:

· Implementing predetermined teaching and other support programmes

· Helping with physical skills, including movement around the classroom and school, and the manoeuvering of pupils out of and into wheelchairs for standing

· Supporting pupils with medical conditions and physical disabilities

· Use of communication aids

· Dealing with minor crises

· General subject support for an individual

· Addressing Individual Education Plan (IEP) requirements

· Giving feedback and suggesting development

· Record keeping

· Individual support for particular physical aspects of the curriculum such as Technology

· Giving support with emotional and behavioural problems

· Encouraging independence.


Appropriate physical adaptations will be provided as necessary such as hoists and the CSA will be given training in manual handling.

2. To provide support to the pupils in need through:

· Being familiar with the pupil’s needs

· Raising self-esteem

· Encouraging autonomy

· Being a support to a group whilst keeping the needs of the pupils paramount

· Furthering the development of IEP targets

· Assisting in the organisation of resources for pupils with special educational needs

· Assisting in the adaptation and preparation of materials specifically for the use of the pupils with special needs

· Supporting work in subject areas

· Supervision of statemented pupils in the classroom and at break times and lunchtimes²
· Assisting with the organisation of displays relating to the work of pupils with Statements of Special Educational Needs.

In such circumstances the LSA would have their break and mealtimes at other times in the school day as close to the normal break and meal times as possible.

3. To communicate with the SENCO, class teacher and Head of LSU.

4. To communicate with parents and other agency staff when requested to do so by the school.

5. To attend meetings as required.

6. To assist in the preparation of reports for Annual Review meetings.

7. Ensure a high standard of maintenance of the working and learning environment and resources

8. Assist the teacher in charge with examination invigilation as required, assisting with collection of examination papers 15 minutes prior to commencement of examination, assisting in the invigilation process.  Inform teacher in charge of any irregularity.  Collection of scripts at the end of the examination and delivering scripts to the examination officer or his/her delegate

9. Staff development begins with a relevant induction programme and continues throughout employment in the school.  Specific induction and support are provided for staff who change roles or jobs within school.  As part of a team, staff are expected to provide peer support for new members of staff.  Staff are supported in determining their own development needs in the context of school goals and targets through a system of annual appraisal and skills audit and in agreement with their line manager and the School Business Manager

10. Ensure work is carried out in accordance with the Health and Safety at Work Act 1974 and subsequent legislation as detailed in the School Health and Safety Policy

Any other duties commensurate with the grade and falling within the scope of the post as requested by management
This job description outlines the purpose of the post and should be regarded as a framework rather than a definitive list of duties. The post holder will be expected to develop the post to best suit the evolving needs of the school.
This post of Curriculum Support Assistant works 29hours and 10 minutes per week during term time.

Times of duty are by arrangement with the management to meet the needs of the School.

Core working times are:
	Monday
	8:50 am
	4:30 pm
	6 hrs 25 min
	Includes 15 mins am break and 1 hr lunch

	Tuesday
	8:30 am
	3:25 pm
	5 hrs 55 min
	Includes 15 mins am break and 45 mins lunch

	Wednesday
	8:50 am
	3:25 pm
	5 hrs 35 min
	Includes 15 mins am break and 45 mins lunch

	Thursday
	8:30 am
	3:25 pm
	5 hrs 55 min
	Includes 15 mins am break and 45 mins lunch

	Friday
	8:50 am
	3:25 pm
	5 hrs 20 min
	Includes 15 mins am break and 1 hr lunch

	
	TOTAL:
	29 hrs 10 mins
	


GENERAL INFORMATION
Darton College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Darton College operates a no smoking policy throughout the site.

Darton College is a community school catering for the 11 to 16-age range; the number on roll is currently 975.  We value equally all members of the school Community and work together for the educational progress of all our students in partnership with the whole community.  Darton College was presented with the 2004 Learning Community Award at the Barnsley MBC Annual Ambassador Award Ceremony ‘A Celebration of Learning’ and in 2005 the Innovation Award.

The College has been successful in achieving specialist school status as a Humanities College specialising in the key subject English (Language and Literature) with Citizenship and Religious Education (Ethics and Philosophy).  We feel this combination gives us a strong identity that focuses on developing young people as active and articulate citizens and through that builds high aspirations throughout the school and wider community.  Darton College has been successful in achieving the Sportsmark Award from Sport England Active Schools in recognition of the school’s commitment to promoting the benefits of physical education and school sport.  The college is committed to developing and sustaining links with the community as a means of raising aspirations within both the college and community, promoting lifelong learning and a healthy lifestyle
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EMPLOYEE SPECIFICATION

When filling in the application form please demonstrate with clear, concise examples how you meet the requirements of the post. You will be assessed in relation to the Essential and Minor criteria.  Please bear in mind that you must possess the Essential Criteria on day 1 to be able to do the job.  If there are large numbers of applicants for the post then all of the criteria will be used for shortlisting.  Under the Disability Discrimination Act, we recognise and welcome our responsibility to remove any barriers in our recruitment and selection process.  We have tried to assess this in our Job Description and Employee Specification, however if you feel that there are barriers, please tell us in the application form. As part of the DDA we are committed to making reasonable adjustments, wherever possible and it would help us to know your needs in order to do this.

	Post Title: LEARNING SUPPORT ASSISTANT
	Directorate: Children, Young People and Families

Advanced Learning Centre based at Darton High School 


	 Grade: 2

 

	Criteria No

	Criteria
	How Identified

	Rank

	Qualification Requirements

	1


	4 GCSE’s or equivalent including English and Mathematics (Grades A to C).


	A/Certificates
	Essential

	2
	Commitment to completion of DfES Teaching Assistant Induction Programme – NVQ 1

	A/I
	Essential

	3
	Goods numeracy/literacy skills


	A/I
	Essential

	4
	Participation in development and training opportunities

	A/I
	Essential

	Knowledge, Skills and Abilities
	

	5
	Ability to relate well to children and adults

	A/I
	Essential

	6
	Use basic Technology – computer, video, photocopier

	A/I
	Essential

	7
	Willingness to undertake first aid training

	A/I
	Essential

	8
	Appropriate knowledge of First Aid

	A/I
	Desirable

	9
	Work constructively as part of a team, understanding classroom roles and responsibilities and y our own position within these

	A/I
	Desirable

	Experience 
	

	10
	A minimum of 12 months relevant experience


	A/I
	Essential

	11
	Working with or caring for children of relevant age


	A/I
	Essential

	12
	General technical/resource support


	A/I
	Essential

	Additional Factors

	13
	This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	A/I
	Essential

	14
	Demonstrate a commitment to Equal Opportunities
	A/I
	Essential

	15
	To comply with all BMBC policies adopted by the Governing Body, e.g. Health and Safety, Equal Opportunities and data protection


	A/I
	Essential
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