THE JOHN HENRY NEWMAN SCHOOL

Job Description for Cover Supervisor

Post Holder:

Hay Grade: 

H4.17
Hours of Work:

32.5 hours per week 
The role of the Cover Supervisor is a supportive one.
1.  Main Purpose of Post
· To cover teacher absence across the curriculum.
2.  Main Duties:

· On a daily basis supervise classes where appropriate.
· Lunch time Supervision.
3
Equalities

· Be aware of and support school policies that promote equality within and beyond the school community.
4
Health and Safety

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection; and report all concerns to an appropriate person.

5 
Disclosure and Barring Service
· This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the Disclosure and Barring Service as part of our pre-employment checks.  Please note that additional information referring to the Disclosure and Barring Service is in the guidance notes to the application form.

6  
Additional Information

· The jobholder is required to contribute to and support the overall aims and Catholic ethos of the school.
· The staff are required to participate in training and other learning activities, and in performance management and development, as required by the school’s policies and practice.
The John Henry Newman School is committed to safeguarding and promoting the welfare of children and young people.  

The school is an Equal Opportunities  employer  and complies with the Equalities Act 2010.

** The duties and responsibilities listed above describe the post as it is at present.

The post holder is expected to accept any reasonable alterations that may from time to time be necessary.
Job Description for Cover Supervisor
2
November 2017

