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WINDLESHAM HOUSE SCHOOL

JOB DESCRIPTION – Modern Foreign Languages (French) TEACHER 
Post: Modern Foreign Languages (French) Teacher 
Department: Prep school
JD Prepared By: Director of Studies

Date Prepared: January 2018
Windlesham House School, set in 60 acres on the West Sussex South Downs, is one of the country’s leading IAPS co-educational boarding and day prep schools for children aged 4 to 13.

1) Background:

The Modern Languages Teacher will have the duties and responsibilities specific to the job listed below. All our full time teachers are asked to participate in the boarding school life and extra-curricular activities and a full driving licence would be considered desirable.  
2) Responsible To:

You will report to the Head of Modern Languages.

3)  Post Holders Responsibilities
· To inspire pupils in the learning of French from Year 3 through to Year 8 and prepare them for Common Entrance exams
· The ability to teach Spanish to younger pupils would be an asset although not a requirement
· To support the HoD in planning, teaching and developing the provision of French
· To ensure all lessons are carefully planned and allow for effective differentiation

· To mark, assess, record and report on children’s progress and attainment in line with departmental and whole school expectations

· To liaise with colleagues to maximise cross-curricular links

· To prepare and encourage pupils to reach success in any national or senior school events

· To celebrate pupils’ work through displays throughout the department and around the school

· To maintain detailed records of pupils for the department including those which monitor the progress of individual pupils in the subject

· To promote the use of ICT within the teaching of Languages
· To write reports and advise at Parents’ Evenings, as required, and to communicate effectively to parents regarding the progress of their child
· Support the ethos and values of the school
· Be flexible and resourceful
This Job Description may be altered to meet changing needs and will be reviewed with the post holder. The Job Description is indicative of the nature and level of responsibilities associated with the post. It is not intended to be exhaustive; other tasks may be allocated as necessary from time to time.
Child Protection

The post holder’s responsibility for promoting and safeguarding the welfare of children and young persons for whom s/he is responsible, or with whom s/he comes into contact will be to adhere to and ensure compliance with the School’s Child Protection Policy Statement at all times. If in the course of carrying out the duties of the post the post holder becomes aware of any actual or potential risks to the safety or welfare of children in the School s/he must report any concerns to the Designated Safeguarding Lead or to the Headmaster (if different).
2

