Assistant Headteacher - Inclusion, John Ball School, March 2018

JOB DESCRIPTION
 
The key purpose of the role of Assistant Headteacher – Inclusion, is to:

1. Be a member of the Senior Leadership team of the school and work to ensure quality first learning and teaching across the school.

2. Ensure all children have the necessary provision and support to enable them to access the national and extended curriculum.

3. Secure academic achievement, personal development and a sense of value and well being for all children and enable them to achieve the highest they possibly can

4. Ensure that all of the school’s policies are compliant with the latest government and legal requirements including the SEND Code of Practice.
5. Lead the school’s safeguarding team in the role of the Designated SG Leader to ensure that all of the school’s policies are compliant with the latest government and legal requirements including Keeping Children Safe in Education.

The role of Assistant Headteacher – Inclusion encompasses and includes a general and shared responsibility for the progress and well being of all children and a specific responsibility for the progress of the following groups of children: 

· Children with additional needs, with learning difficulties or disabilities (SEND).
· Children entitled to the Pupil Premium
· Children with English as an additional language and from ethnic groups identified nationally, or within school as underachieving

· Children with high levels of abilities

· Children who are in the care of the local authority or adopted (Looked After children)

· Children for whom there are Child Protection concerns 

· Children who are newly arrived into this country, education system or school.

The Assistant Headteacher – Inclusion, has a shared and in some cases lead responsibility for:

Promoting good behaviour, securing good learning behaviour and reducing incidents of poor behaviour across the school.

Along with other Senior Leaders, the Pastoral Care Manager and Learning Mentor, support key personnel with inclusion, including teaching and support staff, in order to ensure that children receive appropriate, focused and effective support for learning, behaviour and achievement. This will involve ensuring the provision of high quality intervention and support in promoting children’s progress, well being and good behaviour.

Along with other Senior Leaders, the Pastoral Care Manager and Learning Mentor, support the improvement of levels of attendance, persistent absence and punctuality across the school in particular by improving the attendance of those children for whom attendance is a barrier to their learning and achievement.

Be the school’s Designated Lead for Safeguarding and fulfil the key roles and responsibilities as outlined in the School’s Safeguarding policy.

Ensure that the school policy is in line with all current legislation and that this is reflected in the school’s Safeguarding policy, updated on an annual basis and implemented in full across all staff and policy.

Provide support and guidance for class teachers and support staff, ensuring that they are able to identify, plan for, resource, support and meet children’s differing learning needs.

Identify staff development needs and subsequently plan and contribute to appropriate staff development and training including working alongside, mentoring and coaching, monitoring and evaluating, providing, contributing to and at times leading inset and staff meetings.
Develop and oversee a clear early intervention strategy for EYFS / Year 1 aimed at closing the gap between the pupils falling into the school’s lowest 20% and average bands.
Along with other Senior Leaders, Pastoral Care Manager and Learning Mentor, produce relevant school documentation and support material for inclusion including relevant school policies/protocols, guidance and action plans for Inclusion and learning support.

Ensure that staff and children have access to appropriate and efficiently organised resources for inclusion and learning support 

Ensure that all children who are admitted to the school are appropriately inducted and supported and that an early and accurate assessment of their levels of achievement and learning needs is obtained and shared with the class teacher and teaching assistant and other staff / adults as appropriate.

Support all staff to maintain a provision map which is up to date, complete and accurate and monitor and assess the impact and effectiveness of both the plan and the provision in terms of pupil progress.

Quality assure all provision maps to ensure that they are in line with all school policies and best practice.

Along with other Senior Leaders, the Pastoral Care Manager and Learning Mentor, use information on Arbor and Learning Ladders to measure pupil progress, evaluate the impact of interventions and support, plan and resource further provision.

Work effectively with staff, parents and referral/support agencies in the identification of children with learning support, high ability and EAL needs in order to secure additional advice, information, resources, opportunities or support for individual children.

Establish and maintain positive working relationships with outside agencies.

Liaise with and provide high quality reports for referral/support agencies including Ed. Psych, social care and health personnel and therapists in consultation with other key members of staff.
Be the school’s lead person and oversee the production and completion of applications for EHCPs, ensuring that they are fully up to date with legislation and expectations of the LA SEND team who will approve them to ensure success. Once in place manage and oversee their implementation and statutory requirements.
Be the lead person for promoting, recruiting, supporting and managing volunteers to further support pupils and staff.
The key tasks of the Assistant Headteacher - Inclusion will include:

· Line manage the Pastoral Care Manager, Learning Mentor, Support for Learning teacher, SEND HLTA, Learning Support Assistants and SEND Admin Assistant.

· Chair and organise the weekly Joint Support Team (JST) meeting

· Regular review of pupil progress and achievement

· Manage and monitor the SEND register

· Regular meetings and reviews with inclusion staff/teams

· Regular reviews with class teachers to ensure appropriate provision is in place 

· Provide support for teachers in writing, implementing and reviewing IEPS/Behaviour Support Plans/Provision Maps and ensure that parents are partners in the process

· Meet with parents/carers to discuss children’s needs as appropriate and in conjunction with and alongside class teachers

· Monitor and manage key transitions for pupils with SEND and provide advice and support to enable children to progress

· Manage and monitor volunteers
· Cover staff when there are absences under the direction of the Head and Deputy Headteacher
· Report to the governors on all aspects of Inclusion and Safeguarding as directed by the Senior Leadership Team

· Write reports and collate information for external agencies, including the assessment panel/TAC

· Lead on the writing of EHCP applications 
The success of the role will be measured against the following key indicators:

· Increase in rates of progress in English and maths for children with EAL, SEND, PP, H/HA   

· Evidence that pupils move on and off the register as a result of high quality support

· Increase in attendance figures for children with attendance below 90% and a decrease in the rates of unauthorised and authorised absence from Years 1-6 (Arbor figures)

· Reduction in number of children identified as ‘ having challenging behaviour’ 

· An evident increase in class teachers’ ability to plan for differentiated and personalised learning to meet the needs of their class in particular for children with EAL, SEND, PP, H/HA   
Agreement to Job Description

I  xxxxxx agree to the above job description and understand that it may be varied or changed after full consultation with  the Headteacher.

Signed ............................................................................(Candidate)

Dated   ..................................................

PERSON SPECIFICATION
Note to Candidates

The Person Specification is a picture of the skills, knowledge and experience needed to carry out the job.  It has been used to draw up the advert and will also be used in the shortlisting and interview process for this post i.e. all short listed candidates will meet the Essential criteria whilst additional points will be earned through meeting the desirable criteria.
If you are a disabled person, but are unable to meet some of the job requirements specifically because of your disability, please address this in your application.  If you meet all the other criteria you will be shortlisted and we will explore jointly with you if there are ways in which the job can be changed to enable you to meet the requirements.
* This is a leadership post and as such the successful candidate will be paid on L9 - 14 of the leadership scale (including Inner London Weighting) or more for candidates with appropriate and relevant experience.
	
	Essential
	Desirable

	Qualifications
	Qualified Teacher status
Willingness to work towards BDA accredited qualification


	Further qualifications or CPD relating to pupils who have additional support needs

BDA accredited qualification for the assessing and teaching of pupils with specific learning difficulties.

	Experience
	Experience of teaching at two of the primary key stages
Experience of teaching pupils with SEND, in particular those with SEMH
Evidence of joint work with colleagues in primary schools

Experience of leading a team of teachers on a curriculum initiative

Experience of training / supporting other teachers in the development of teaching and learning

Experience of setting targets and monitoring, evaluating and recording progress

	Experience of managing pupils with significant SEND
Experience of dealing with outside agencies such as health, social work

Experience working with statutory processes and legislation, such as EHCPs for SEND pupils
Experience of leading or being part of a team relating to the school improvement process
Experience as a Deputy SG lead

	Knowledge and understanding
	Knowledge and understanding of:

Ÿ strategies for meeting SEND in a mixed-ability class situation;

Ÿ the SEND Code of Conduct and its practical application;

Ÿ behaviour-management techniques for groups and individuals.   

Ÿ familiarity with the how to support EAL and SEMH pupils
Ÿ good understanding of curriculum and pedagogical issues related to extending pupil performance and the development of thinking skills

Ÿ good understanding of factors promoting effective transition of learners from one phase of education to the next. 
Ÿ some working knowledge of the KCSIE legislation 
Ÿ good understanding of the principles behind school improvement including, school improvement planning, monitoring, review and evaluation of progress


	In addition, the Assistant Headteacher - Inclusion might have knowledge and understanding of:

Ÿ using comparative information about attainment and progress;

Ÿ the funding-support mechanism for SEND;

Ÿ the EHCP process and the evidence needed;

Ÿ the roles and responsibilities of educational psychologists and of learning and behaviour support services;

Ÿ pastoral support plans.
Ÿ a good working knowledge of the KCSIE legislation
Ÿ an understanding of the broader secondary and primary context and Government initiatives to raise achievement
Ÿ good understanding of equality legislation and how this relates to inclusion
Ÿ good understanding of the principles behind project management including, planning, monitoring, review and evaluation of progress

	Skills
	Will be able to:

Ÿ organise and sustain systematic support from a variety of providers for a range of SEND;

Ÿ manage the coordination of support staff in support of SEND pupils;

Ÿ advise and motivate all staff with ASN initiatives;

Ÿ present clearly a wide range of specialised information to both educationalists and non-educationalists;

Ÿ make consistent judgements based on careful analysis of available evidence.

Ÿ Excellent classroom practitioner

Ÿ Good communication skills, both written and oral

Ÿ Good presentation skills with the ability to enthuse and motivate others
	Ÿ Confident in the use of information and communication technology to support pupils’ additional needs
Ÿ Able to manage a large and complex team
Ÿ Good influencing and negotiation skills



	Personal characteristics
	Ÿ Willingness to share expertise, skills and knowledge

Ÿ Sensitivity to the aspirations, needs and self esteem of others

Ÿ Commitment to team working
Ÿ Willingness to address challenging issues with clarity of purpose and diplomacy
	Ÿ Preparedness to attend national and regional venues for meetings and training sessions, which may involve overnight stays and occasional work in the evening, at weekends or in school holidays
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