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	Directorate:
	Education
	Section:
	Buile Hill Visual Arts College


	Job details
	

	Job title:
	Head of Faculty (Non core) – Head of History

	Grade:
	TLR 2.3

	Location of work:
	Buile Hill Visual Arts College

	Directly responsible to:
	The postholder is responsible to the Headteacher in all matters, the Assistant Head Teacher for Teaching and Learning, in respect of all curricular matters and the relevant Pastoral Manager in pastoral matters.

	Directly responsible for:
	He/she is responsible for the support and the supervision of all staff, including temporary teachers who work within the subject.

	Hours of duty:
	1265 hours

	Primary purpose of the job:
	To provide leadership in the development and management of a faculty,; and to teach pupils within the school and to carry out such other associated duties as are reasonably assigned by the Headteacher.

	Post ref no:
	


	Main duties and responsibilities/accountabilities

	The postholder also interacts on a professional level with colleagues and seeks to establish and maintain productive relationships with them and to promote mutual understanding of the school curriculum with the aim of improving the quality of teaching and learning in the school.

The responsibilities attaching to the post are as follows:

1. To lead the faculty and colleagues on the teaching of the subjects;
2. To lead in the co-ordination and take day-to-day responsibility for the organisation and management of staff and resources involved in the subject areas;
3. To lead the History department and take day-to-day responsibility for the organisation and management of staff and resources; 
4. To raise standards across History.
5. To develop the History department and to move it to outstanding;

6. To take responsibility for the co-ordination and day-to-day responsibility for extracurricular activities for History;

7. Rigorously monitor the History Department 
8. To prepare and maintain, in consultation with colleagues, courses of study, teaching materials, teaching programmes, methods of teaching and assessment with reference to the subjects;
9. To co-ordinate, plan and lead in-service training for the above purposes;
10. To contribute to faculty meetings, discussions and management systems necessary to co-ordinate the work of the faculty and integrate this into the work of the school as a whole;
11. To draw up and monitor the resource requirements of the faculty with reference to the subject and to requisition resources and materials in accordance with arrangements made for the purpose including budget management and completion of bids for additional funding;
12. To hold meetings for teachers of all the subjects within the History department
13. To undertake performance management duties and to ensure that all teaching and learning is good or better and matches school policies;
14. To undertake faculty and subject self-evaluation and contribute to the SEF;
15. To ensure the satisfactory completion of all administration relating to internal and external examinations and evaluate examination results at both key stages;
16. To promote and maintain the ethos and values of the school;
17. To devise and maintain appropriate faculty policies which link effectively to school policies;
18. To undertake faculty development planning which relates to the School Development Plan;
19. To attend faculty leaders meetings to share good practice within the school;
20. To take part in the recruitment and selection process as required;
21.  Analyse pupil progress and attainment using school and national data, i.e. RAISE etc
22. To provide appropriate interventions to combat underachievement.

The postholder must carry out their duties with full regard to the City Council’s Equal Opportunities, Health and Safety and Community Strategy policies.

To contribute and demonstrate a commitment to the City Council’s Crime and Disorder Reduction Strategy.

To undertake any other such duties that are reasonably commensurate with the level of this post




	Review arrangements

	The details contained in this job description reflect the content of the job at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, the council will expect to revise this job description from time to time and will consult with the postholder at the appropriate time.


Date job description prepared/revised:
4th May 2017
Prepared/revised by:





Agreed job description signed by holder:
James Inman
