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OVERTON GRANGE SCHOOL


DETAILS OF THE POST AND APPOINTMENT PROCEDURE


POST

Title of Post:			Design and Technology Technician

Hours:	27.5 hours per week – term time plus 2 weeks
	(5 INSET days and 5 days during school holidays -
	40 weeks per annum) 	

Salary:			APT & C Grade 1c/3 (scale points 9 – 17)
				£18,105 - £19,623 pa (pro rata)
£12,080 - £13,093 pa (actual)

Please note: 

(i)	The starting salary of a newly appointed employee will normally be the minimum of the advertised scale.
(ii)	The starting salary point may be above the minimum point if the previous, recent experience of the prospective employee is relevant to the position being offered.

Equal Opportunities: Overton Grange School are committed to Equal Opportunities.

Appointment is subject to a medical report, 2 satisfactory references and enhanced DBS clearance.




APPOINTMENTS PROCEDURE

Closing Date for Applications:	7 July 2017*

(Candidates should address the person specification in a statement of no more than  
3 sides).


 * Variable Deadline: Completed applications should be returned to Linda Owens, HR Officer, at the school. It is recommended that applications are submitted as soon as possible as suitable candidates will be invited to interview and if successful, offered the job prior to the closing date.







OVERTON GRANGE SCHOOL

DESIGN AND TECHNOLOGY TECHNICIAN
27.5 HOURS PER WEEK – TERM TIME PLUS 2 WEEKS
(5 x INSET days and one week during school holidays 
Total = 40 weeks per annum) 

APT & C Grade 1c/3 
JOB DESCRIPTION

You will be expected to work under the direction of the Senior Design and Technology Technician in the following ways:

1. Set up and put away tools and equipment as necessary for class demonstration or student use;
2. Clear away and wash up dirty equipment;
3. Ensure that teaching and storage areas are kept tidy;
4. Prepare and put out materials for lessons;
5. Monitor stock levels of standard consumables in class rooms and restock as necessary;
6. Check deliveries and put away;
7. Routine clerical tasks such as photocopying and filing;
8. Assist Senior Technician as required;
9. Support teachers in lessons as and when necessary;
10. Carry out any other duties as reasonably fall within the purview of this post, as instructed by the Head of Department.



PERSON SPECIFICATION

· Able to carry out the job description;
· Knowledge and understanding of the school’s ethos, and ability to promote this ethos;
· Able to work co-operatively and individually;
· Willing to learn new skills;
· Good basic general education;
· An appreciation of health and safety issues;
· Able to adhere to and promote the Council’s Equal Opportunities Policy;
· Flexible attitude;
· Enjoy working with adults and children;
· Be willing after training to use Design & Technology CAD/CAM equipment and resources.
