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Hillcross Primary School

Ashridge Way, Morden, Surrey, SM4 4EE

Tel: 020 8542 6936 / Fax: 020 7345 1832

info@hillcross.merton.sch.uk
Headteacher: Mrs Lisa Francis
Phase Lead Teaching Assistant
Job Description
	Level 5 – ME7
	To work under the guidance/instruction of the SENCo and relevant Phase Leader to plan and deliver support programmes for pupils across the school and to support the organisation and day to day running of own Phase Team alongside the Phase Leader. Work will mainly be carried out outside the main teaching area under the guidance of the SENCo.

	Support for Pupils
	· Use specialist (curricular/learning) skills/training/experience to support pupils 

· Deliver learning activities to pupils within and an agreed system of supervision, adjusting activities according to pupil responses/needs.

· Within an agreed system of supervision, plan challenging teaching and learning objectives to evaluate and adjust lessons/work plans as appropriate.

· Monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives.

· Provide objective and accurate feedback and reports as required on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.

· Record progress and achievement in lessons/activities systematically and providing evidence of range and level of progress and attainment.

· Determine the need for, prepare and maintain general and specialist equipment and resources 

· Use ICT effectively to support learning activities

· Select and prepare resources necessary to lead learning activities, taking account of pupils’ interests and language and cultural backgrounds.

· Establish productive working relationships with pupils, acting as a role model and setting high expectations.

· Assist with the development and implementation of SEN Support Plans, Behaviour Plans and Personal Care programmes

· Promote the inclusion and acceptance of all pupils across the school

· Support pupils consistently whilst recognising and responding to their individual needs.

· Encourage pupils to interact and work co-operatively with other and engage all pupils in all activities.

· Promote independence and employ strategies to recognise and reward achievement of self-reliance

· Provide feedback to pupils in relation to progress and achievement.

· Be responsible for keeping and updating records as agreed with the teacher, contributing to reviews of systems/records as requested. 

· Undertake marking of pupils’ work and accurately record achievement/progress. 

· Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour. 

· Liaise sensitively and effectively with parents/carers as agreed with the teacher within your role/responsibility and participate in feedback sessions/meetings with parents with, or as directed. 

· Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans and display of pupils’ work 

· Work within an established discipline policy to anticipate and manage behaviour constructively, promoting self-control and independence.

· Supporting the role of parents in pupils learning and contribute to/lead meetings with parents to provide constructive feedback on pupil progress /achievement.

· Administer and assess standardised & informal screening assessments

· Production of individual session plans and resources for additional provision groups with reference to the National Curriculum and ‘Ladders’ assessment statements

· Advise on appropriate deployment and use of specialist aid/resources/equipment.

	Support for Teachers
	· Use strategies, in liaison with the teacher, to support pupils to achieve learning goals 

· Assist with the planning of learning activities

· Monitor pupils’ responses to learning activities and accurately record achievement/progress as directed

· Provide detailed and regular feedback to teachers on pupils achievement, progress, problems etc.

· Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour

· Establish constructive relationships with parents/carers
· Administer routine tests and invigilate exams and undertake routine marking of pupils’ work

	Support for the School
	· Attend and participate in regular meetings. 

· Participate in training and other learning activities as required. 

· Provide appropriate guidance and supervision and assist in the training and development of staff as appropriate. 

· Undertake planned supervision of pupils’ out of school hours learning activities. 

· Supervise pupils on visits, trips and out of school activities as required.

· Comply and assist with the development of policies and procedures relating to child protection, health, safety, security, confidentiality and data protection, reporting concerns to an appropriate person.

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· Contribute to the overall ethos/work/aims of the school.

· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the class teacher, to support achievement and progress of pupils.

· Take the initiative as appropriate to develop appropriate multi agency approaches to supporting pupils.

· Recognise own strengths and areas of specialist expertise and use these to lead, advise and support others.

· Deliver out of school learning activities with guidelines established by the school.


	SPECIFIC RESPONSIBILITIES
	Phase Lead TA
	· Regularly liaise with SENCo, Phase Leader, teaching staff and teaching assistants to ensure smooth day-to-day running of the phase
· Support, advise and guide teaching assistants within the school
· Represent teaching assistants at appropriate meetings

· Involvement in recruitment, induction and training of other teaching assistants

· Organise Teaching Assistant team to ensure effective teaching and learning. 

· Encourage smooth/effective day to day running of own Phase Team to promote a good working team relationship/ethos; gaining advice/liaising with SENCo/Phase Leader, when necessary for any issues that may arise.

· Identify areas of training needs, recommend courses and/or deliver training for Teaching Assistants.

· Alongside the SENCo & Phase leader, support the grouping of pupils in liaison with relevant teaching staff, organising interventions, according to need across the school and, where necessary, ensuring priority children are targeted.

· Evaluate Teaching Assistant interventions at end of each term and give feedback.

· Liaise with Teaching Assistants/Teachers/SLT/SENCo/parents, on pupils’ progress, attainment, concerns, behaviour, attendance and achievements. 
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