[image: image1.png]



Post Title:

Teacher of General RE
Purpose:
· To teach on the General RE programme and to contribute to curriculum development.  

· To contribute to the 14-19 Agenda.

· To be a personal tutor and to undertake tutorial duties in accordance with college policy.

· To monitor and support the overall progress and development of students as a teacher within the academic and tutorial structure.

Responsible to:
The Principal through the Head of Curriculum, Head of Religious Studies and Head of Hall.

Liaising with:
Relevant staff with cross college responsibilities, e.g. learning support staff, teachers within the department and the faculty, Personal Tutors and support staff

The General RE Programme at Loreto:
The RE Programme at Loreto offers the students a clear space in the week to reflect upon the things that they believe to be important.  This includes their relationship with each other, the wider community and with God.  It meets the students where they are, accompanies them as they search for meaning in their lives and helps them grow towards spiritual, moral and intellectual maturity.
The RE department seeks to foster respect for intellectual questioning and debate, challenging their own ideas and their origins, while at the same time learning to live with differences between each other in a constructive way.  General RE has a strong subject status at Loreto and several members of the College Management Team contribute to its delivery.
The department also provides the students with an opportunity to experience an in-depth one day RE Conference, which focuses upon the core values of Mary Ward, the foundress of Loreto.  It seeks to challenge, inform and encourage debate and action about controversial areas of religious and ethical experience.  All teaching staff are involved in the planning, organisation and delivery of the activities offered to students on this day.
The main aim of the General R.E. Programme at Loreto College is to encourage students in their spiritual development, enabling them to understand their personal beliefs and values and those of other people, by exploring Gospel values and those of Mary Ward.
The key objectives of the General R.E. programme at Loreto are:
1. To nurture each student’s individual beliefs, values, morality and spirituality, regardless of individual faith or culture, encouraging dialogue and mutual respect.

2. To encourage students to study, investigate and reflect on the impact of their personal faith, respond to its relevance in daily life, particularly towards social responsibility.

3. To deepen students’ awareness of world faiths, including Catholicism, developing sensitivity towards their cultural and social dimensions.

4. To create a relaxed, informal, learning environment, in which students can feel comfortable to express their thoughts and opinions, using teaching approaches that are lively, fun and stimulating.

5. To enable students to be more self-aware and confident of their individuality, fostering an environment in which diversity can be explored, shared and affirmed because effective communication skills are continually being developed, through small and whole group activities.

There is the possibility that a suitable candidate may also be able to contribute to the teaching of A Level Theology within the college.

The Theology department is a thriving, enthusiastic department, which currently has over 190 students enrolled. The course follows the EDUQAS specification studying the areas of Philosophy, Ethics and Christianity. The department has a record of excellent results and of encouraging students in their own personal enthusiasm for the subject.
JOB DESCRIPTION:  TEACHER OF GENERAL RE

Teaching and Learning

· To undertake an appropriate programme of teaching in accordance with the duties of a standard scale teacher.

· To undertake the assessment of students’ work in conjunction with the Department’s Assessment Policy.

Operational/Strategic Planning
· To contribute to the development of resources, schemes of work, marking policies and teaching strategies in the curriculum area.

· To actively monitor and follow up student absences and withdrawals.

· To implement College Policies and Procedures eg. Equality Assurance, Health and Safety, etc.

· To work with colleagues to formulate aims and objectives for the department and faculty which have coherence and relevance to the needs of students and to the aims and objectives of the College.

· To contribute to the planning activities of the department, and to ensure that the planning of the department reflects the needs of the students and the aims and objectives of the College.

· In conjunction with the Head of Religious Studies, to foster the application of I.T. in the curriculum, including the development of materials for independent learning.

· To implement Health and Safety policies and practices.

Curriculum Provision and Development
· To contribute to the development and delivery of RE.

· To ensure that differentiated learning materials are provided in RE and that effective support is provided to students.
· Willingness to contribute to the 14-19 provision.
Staffing
Staff Development
·        To undertake staff development where appropriate.

·        To contribute to the Professional Development Review system.
·  
Attend all MANCEP meetings.

Deployment of Staff
·        To ensure that appropriate arrangements for classes are made when absent.

·        To work as part of a team and to ensure effective working relations.

Quality Assurance
· To ensure the effective operation of quality assurance systems.

· To contribute to the process of the setting of targets within the department and to work towards their achievement.

· To implement common standards of practice within the department and develop effective teaching and learning styles.

· To contribute to the College’s procedures for lesson observation.

· To implement College quality procedures, especially through contribution to the self-assessment process

· To contribute to the monitoring and evaluation of the curriculum area in line with agreed College procedures including evaluation against quality standards and performance criteria.

· To contribute to modification and improvement of RE provision, where required.

· To contribute to the internal verification system in the curriculum area.

College Information and Administration
· To ensure the maintenance of accurate and up-to-date information concerning students taught.

· To collect, analyse and evaluate performance data.

· To identify and take appropriate action on issues arising from data, systems and reports; setting deadlines where necessary and reviewing progress on the action taken.

· To contribute to reports within the quality assurance cycle.
· To contribute to reports on examination performance, including the use of value-added data.

· In conjunction with the Head of Department, to take responsibility for decisions regarding entry of students for external examinations and for checking details of examination entries.

· To ensure that correct procedures are followed for the organisation of the practical exams and other external assessments.
Communications

· To ensure familiarity with the department’s aims and objectives.

· To ensure effective communication/consultation as appropriate with parents of students.

· To liaise with relevant external bodies as appropriate.

Marketing and Liaison
· To contribute to the College liaison and marketing activities.

· To interview prospective students.

· To link with external agencies as appropriate.

· To contribute to the department’s collection of data on destinations.

Management of Resources
· To co-operate with other subject areas to ensure a sharing and effective usage of resources, to the benefit of the College and the students.

· To contribute to the maintenance of an attractive working environment in teaching rooms used.
Student Support
· To monitor and support the progress and development of students.

· To monitor student attendance with students’ progress and performance, in relation to targets set for each individual; ensuring that follow up procedures are adhered to and that appropriate action is taken where necessary.
· Willingness to write UCAS and employment references for students.

Other
· To support the aims and objectives of the College.

· To attend meetings in accordance with the College meetings schedule.

· To undertake any other duties the Principal or her designated alternate may reasonably direct from time to time within the context of the Loreto College contract.

· This job description is subject to periodic review and amendment.

PERSON SPECIFICATION: 
TEACHER OF GENERAL RE
This person specification will be used in shortlisting and interviewing to select the best candidate.  Each applicant should, therefore, address the person specification in his/her written application and where appropriate you should give examples of how you meet the criteria.

	
	Essential
	Desirable
	Method of Assessment

	Experience
	
	
	

	Evidence of good teaching of General RE
	(
	
	Application, Interview

	Evidence of good teaching of RE and/or Theology at AS and/orA2 level
	
	(
	Application, Interview

	Evidence of consistent/outstanding teaching grades as appropriate
	(
	
	Application, Interview

	Evidence of high levels of student satisfaction as appropriate
	(
	
	Application, Interview

	Skills and Knowledge
	
	
	

	Ability to create high quality materials to use within the department and to use departmental resources and materials effectively
	(
	
	Interview

	Competent at preparing equipment for the effective delivery of practical sessions
	(
	
	Interview

	Willingness to prepare candidates with exceptional skill, dedication and altruism
	(
	
	Interview

	Ability to work with and motivate students
	(
	
	Interview

	Ability to work with other staff as a team
	(
	
	Interview

	Excellent organisational and administrative skills
	(
	
	Interview

	Excellent communication and listening skills
	(
	
	Interview

	A clear understanding of developments in post-16 education
	(
	
	Application, Interview

	Ability to meet deadlines
	(
	
	Interview

	Evidence of commitment to Continuous Professional Development 
	(
	
	Application, Interview

	Up to date knowledge of the subject area.
	(
	
	Application, Interview

	Familiarity with Microsoft Office (Word, PowerPoint, Excel, Access)
	
	(
	Application, Interview

	Ability to use the Internet
	
	(
	Interview

	Ability to teach a second subject
	
	(
	Application, Interview

	Excellent standards of literacy and numeracy
	(
	
	Application, Interview

	Qualifications
	
	
	

	A relevant degree level qualification or equivalent in an appropriate subject.
	(
	
	Application, Interview

	A Teaching Qualification
	
	(
	Application, Interview

	Attitude and Impact
	
	
	

	Willingness to take and follow advice from line managers, with regard to teaching and learning strategies, use of resources and classroom management
	(
	
	Interview

	Positive and Enthusiastic
	(
	
	Interview

	Smart in appearance and manner
	(
	
	Interview

	An excellent record of punctuality and attendance
	(
	
	Application, Interview

	Flexibility and a readiness to undertake a wide range of tasks 
	(
	
	Interview

	Personal
	
	
	

	Practising Catholic #
	(
	
	Application, Interview

	Enhanced CRB Disclosure Clearance / ISA registration *
	(
	
	Pre-employment check

	Medical Clearance *
	(
	
	Pre-employment check

	Ability to meet the requirements of the Asylum and Immigration Act (to be legally employed to work in the UK)
	(
	
	Application, Interview

	* both will follow an initial offer of employment
	


# In order to comply with the religious ethos of the college this is a Genuine Occupational Requirement under the Employment Equality (Religion or Belief) Regulations 2003.
