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Learning Support Mentor/SENCO
MPS + TLR 2a £2640
Part-time (approx 0.5)

The School

Stratford Girls’ Grammar School is a highly successful selective 11-18. There are currently 808 girls on roll, with the standard pupil number in Years 7 to 11 being 120. There is a significant extra intake into the sixth form – this year there are 214 students in Years 12 and 13. The school has an excellent reputation based on examination results, a progressive approach to educational development and a strong sense of community. At our last inspection, Ofsted judged us outstanding: not only overall, but also in 25 out of 29 categories. The schools’ overall Progress 8 score for 2017 is 0.69, which places us in the top 5% nationally, while our GCSE results placed us as the top school in Warwickshire. The standards that students achieve at every level are exceptionally high and their personal development is outstanding. The school became a stand-alone academy in August 2011, and moved at the same time to vertical tutoring. We are outward-looking, value breadth and encourage all students to take up a wide variety of extra-curricular opportunities. 

The school is located in a small village on the outskirts of Stratford-upon-Avon, just ten minutes from junction 15 of the M40 and less than an hour from Birmingham and Coventry. It is based in the grounds of Shottery Manor, a fifteenth century manor house which accommodates our sixth form. The school buildings are quite compact, and the entire site is arranged around a very attractive central lawn. We have expanded our facilities in recent years: Phase Two of our masterplan opened in September 2015: a £3.5m project comprising a remodelled assembly hall, kitchens, dining room, full-size sports hall, fitness suite and changing rooms, drama studio, three classrooms, offices and school reception. And this development followed soon after Phase 1: a £1.5m extension comprising six classrooms, offices and a new library. 

Further details about the school can be found on our website (www.sggs.org.uk), including our current curriculum information, or on Twitter (@Shottery). Examination results for the last year (and summary information about the preceding five years) are available on the website, and a link to our most recent Ofsted report (February 2009).

Pastoral and Learning Support
Pastoral support is a great strength of the school. The decision was made to move to vertical tutoring in 2011, and this is now well embedded as the core pastoral structure. The Assistant Head: Progress and Well-Being leads a team of four House Heads, who meet fortnightly with the Head of Sixth Form to ensure oversight of all matters pastoral. The outcomes of these meetings are fed back to the Head in a fortnightly meeting. There are eight tutors in each House - thirty-two therefore, across the school as a whole. In support of this team are a Pastoral Admin and Welfare Officer and a Pastoral Admin Officer. We pride ourselves on providing an outstanding caring and nurturing environment for all of our girls.
We have a relatively small number of girls with Special Educational Needs or Disabilities - and the number with Statements awaiting conversion to Education, Health and Care Plans (EHCs) is small but significant. There are currently no Teaching Assistants (TAs) employed by the school. However, we want to be able to provide the best possible care and support for every girl within our context who needs additional support with her learning. This includes both identifying and managing special access arrangements for public examinations and delivering intervention support for individuals, and sometimes for groups of learners. We recognise that SGGS has a niche clientele. Students can present with complex and sophisticated learning needs which require innovative and bespoke intervention strategies. Providing this intervention support is an area we continue to develop, particularly within our Sixth Form. SENCO is an interesting and highly rewarding role within our school.

We have a policy of individual planning and recording for SEND students, and draw up personalised learning plans known as “Pupil Passports” which are shared with relevant teaching and pastoral staff. Specialist testing is currently outsourced to an excellent professional who works closely with the school. Provision-mapping for students with SEND is therefore an integral part of our whole-school management system. Special provision usually means differentiated delivery, resources or tasks managed by teachers in class settings, without involving additional adults as part of quality first teaching provision. It may also entail in-class work or targeted group interventions by staff, such as literacy and numeracy catch-up groups, or work on areas like social skills or speaking and listening, to teach skills, address learning gaps, boost achievement or exploit strengths. Our SEND Policy is included with further details for your information. The SENCO is line-managed by the Deputy Head.
A number of students with SEND also have special access, and the SENCO liaises closely with the Examinations Officer to ensure all relevant documentation, practical procedures and arrangements are in place and in accordance with JCQ guidance. Some students who have a disability will have an EHC plan prepared with the help of the student herself with her parents/carers or carers, the School Nurse, health services, and other involved professionals. Care plans detail support arrangements, contact numbers and procedures, and are reviewed at least annually. Developing partnerships with parents/carers, students and teachers are key to our support programmes.
The Post

The post arises due to the current post-holder securing a full-time role at another school. As it was a new role when they were appointed in 2015, they have been able to shape and hone the position thus far. It remains, however, an exciting opportunity for a well-qualified and enthusiastic teacher to lead and further develop our practice in this area. We want to extend and deepen the learning support we can offer to all our pupils - and especially those with SEND.
We are looking for either a qualified SENCO or someone willing to undertake the national qualification for SENCOs - and preferably therefore someone with not only an interest in this field, but also specialist skills and experience beyond those of a good classroom teacher. Although we need a qualified teacher for the role, we do not look to include the SENCO in the timetable in a formal way, and so your subject specialism is immaterial at this point.

The current SENCO does, however, teach History and RE so there is an opportunity to extend this role with approximately 0.4 of teaching in these areas if suitably qualified.

We envisage the role encompassing: identification of individual student needs (with if necessary the support of a specialist SEND assessor); identification of relevant support or intervention; liaison with students, parents/carers, staff and other agencies as appropriate, including exams officer; direct intervention and/or mentoring with students; training of teaching and associate staff; reviewing and monitoring progress of SEND students; championing individual needs. It might be possible to include some timetabled teaching in the role - eg as part of the PSHE programme.
Person Specification: Learning Support Mentor/SENCO
	
	Essential
	Desirable
	How tested

	Qualifications
	· Good first degree 
· QTS

· National Award for SEN Coordination - or willingness to work towards this qualification
	· Other qualifications or academic experience indicating breadth of interests
	· Application form and documentation

	Experience
	· Proven record as a successful teacher in the 11-19 sector 
· Experience of working closely with a SENCO in all aspects of learning support work at a secondary level 

· Experience of providing learning support
	· Experience as SENCO

· Experience of working with very able pupils eg in selective schools 

· Experience of working with students in a pastoral role
· Experience of working closely with parents/carers and external agencies
	· Application form

· Letter

· Interview

	Professional Knowledge
	· Familiarity with SEN Code of Practice Up-to-date knowledge of other relevant legislation and guidance in relation to working with, and the protection of, children and young people

· Knowledge of relevant Health and Safety requirements
	· Sound knowledge of current educational developments and initiatives
	· Application form

· Letter

· Interview

	
	Essential
	

	Skills and Abilities
	· Values and respects the views and needs of students and has positive, caring, pastoral abilities and discipline
· Good interpersonal and communication skills to relate to staff, pupils and parents/carers and to support, motivate and lead a team 

· Respects and values the different experiences, ideas and backgrounds that others can bring to work and to teams 

· Works collaboratively and supportively with colleagues both within the organisation and in other organisations

· Manages time effectively

· Good ICT skills

· Able to work well under pressure and maintain a sense of perspective with a good sense of humour 

· Committed to continual personal and professional development, reflective and able to learn from past experience 

· Personal integrity 

· Committed to the protection and safeguarding of children and young people 

· Willing to work within organisational procedures and to meet the required standards for the role
	· Application form

· Letter

· Interview

	Special Requirements
	· Committed to selective education

· Committed to single-sex girls’ education

· Committed to maintaining the unique and caring ethos of the school
	· Application form

· Letter

· Interview


PTO for the Job Description

Job Description: Learning Support Mentor/SENCO

Job Purpose:  With the support of the Headteacher and governing body, take responsibility for the day-to-day operation of provision made by the school for pupils with SEND; and provide professional guidance for staff in the areas of SEND in order to secure high quality teaching and the effective use of resources to bring about improved standards of achievement for all pupils.

Reporting to: Headteacher, via the Deputy Head
	Strategic leadership
	· Ensure that the school meets all its legal obligations under the most recent version of the SEN Code of Practice

· Contribute effectively to the development of a positive ethos in which all pupils have access to a broad, balance and relevant curriculum and which contributes to pupils’ spiritual, moral cultural, mental and physical development and in preparing pupils for the opportunities, responsibilities and experiences of adult life.

· Review and update the SEND policy regularly, working with the SLT line manager and SEND link governor

· Advise on and contribute to the school's policies on Equality
· Ensure that the objectives of the SEND policy are reflected in the school development plan, that effective systems are in place to identify and meet needs and that they are coordinated, monitored, evaluated and reviewed.

· Set standards and provide examples of best practice for other teachers in identifying, assessing and meeting pupils’ SEND.
· Lead on access arrangements for national examinations.

	Knowledge and understanding
	Have knowledge and understanding of:

· the characteristics of effective teaching and learning styles, including the main strategies for improving and sustaining high standards of pupil achievement and promoting their spiritual, moral, social and cultural development and their good behaviour, and how those strategies can be used to support pupils with SEND;

· how information and communication technology can be used to help pupils gain access to the curriculum as an aid to teaching and learning and as a means of communication between those teaching pupils with SEND;

· relevant research, national inspection evidence and legislation, including the SEND Code and equal opportunities legislation and how these apply to pupils with EHC plans/statements as well as those without;

· the requirements to communicate information effectively to LAs, external agencies, parents/carers and other schools or colleges on transfer;

· how to contribute to the professional development of other staff in relation to pupils with SEND; including how to recognise and deal with stereotyping in relation to disability or race;

· the purpose of individual education plans, including taking responsibility for their formulation and planning their implementation and review;

· the arrangements for special provision for external examination requirements.

	Planning & setting expectations
	· Analyse and interpret relevant national, local and schools data plus research and inspection evidence to inform the SEND policy, practices, expectations, targets and teaching methods.

· Work with pupils, subject leaders and class teachers with tutorial/pastoral responsibilities to ensure that realistic expectations of behaviour and achievements are set for pupils with SEND.

	Managing pupil learning
	· Liaise with Assistant Head and Pastoral Admin and Welfare Officer re KS2 transition to ensure effective transfer of information relating to students requiring additional support 

· Identify and disseminate the most effective teaching approaches for pupils with SEND.

· Monitor the effectiveness of appropriate teaching and learning activities and target setting to meet the needs of pupils with SEND.

· Support the development of improvements in literacy, numeracy and information and communication technology skills, as well as access to wider curriculum for students with SEND.

· Identify and develop study skills to support pupils in their ability to work independently and learn more effectively.

· Lead and develop effective liaison between schools to ensure there is good continuity in terms of support and progression in learning when pupils with SEND transfer.

	Pupil achievement
	· Ensure that pupils with SEND achieve their full potential.

· Monitor the progress of pupils with SEND, evaluate the effectiveness of specific teaching and learning techniques and use the analysis to guide further improvement.

· Support staff in understanding the learning needs of pupils with SEND and the importance of raising their achievement.

	Assessment & evaluation
	· Ensure that necessary procedures are in place for the identification and assessment of students needing additional support

· Collect and interpret specialist assessment data gathered on pupils and use it to inform practice.

· Devise, implement and evaluate systems for identifying, assessing and reviewing pupils’ SEND in relation to the school’s SEND Policy.

· Provide regular information to the Headteacher and Governing Body (at least annually) on the evaluation of the effectiveness of provision for pupils with SEND, to inform decision making and policy review.

	Managing & developing staff & other adults
	· Encourage all members of staff to recognise and fulfil their statutory quality first responsibilities to pupils with SEND.

· Communicate effectively with all relevant staff on special provisions for external assessments.

· Advise, contribute to and, where appropriate, coordinate the professional development of staff to increase their effectiveness in responding to pupils with SEND and provide support and training to trainee and newly qualified teachers in relation to pupils with SEND, understanding their needs and the importance of raising their achievement.

· Support staff by ensuring that all those involved have the information necessary to secure improvements in teaching and learning, disseminating good practice in SEND across the school.

	Managing resources
	· Establish staff and resource requirements to meet the needs of pupils with SEND, advise the Headteacher, Senior Leadership Team and Governing Body of likely priorities for expenditure and allocate resources made available with maximum efficiency to meet the objectives of the school and SEND policies to maximise pupils’ achievements and to ensure value for money.

· Organise and coordinate the deployment of learning resources, including any staff, as well as information and communications technology, and monitor their effectiveness.

· Maintain existing resources and explore opportunities to develop or incorporate new resources from the wide range of sources inside and outside the school.

	Relations with parents/carers & wider community
	· Develop and maintain effective partnerships between parents/carers of pupils with SEND and the school’s staff so as to promote pupils’ learning; communicate effectively; provide information to parents/carers about targets, achievements and progress via regular meetings.

· Develop effective liaison with external agencies in order to provide maximum support for pupils with SEN.

	Managing own performance & development
	· Chair reviews, case conferences and meetings as necessary effectively.

· Judge when to make decisions and when to consult with others including external agencies.

· Prioritise and manage their own time effectively, particularly in relation to balancing the demands made by administrative duties, teaching and acting as a resource for colleagues.

· Take responsibility for own professional development.


This job description is in addition to the school teachers’ pay and conditions document published annually by the DFE. It will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main responsibilities and duties required by the School.

