[
Milestone Academy ® Milestone
Job Description - Midday Supervisor iy Sy

Principal Accountabilities:

e Ensure pupils enter the dining room in a safe and orderly fashion and behave
appropriately when queuing for their meal in order to maintain the safety and
wellbeing of all pupils.

e Ensure there are the correct number of chairs for pupils and that there are sufficient
settings for the number of pupils eating that day.

e Ensure pupils eating meals are seated in an orderly fashion to maintain safety and
wellbeing of the pupils. This may include checking that pupils have or are provided
with a drink and that a sufficient amount of their meal has been eaten.

e Assist the pupils, as necessary, during the meal break to ensure their wellbeing,
providing them with a drink, helping with spillages, cutting up food and caring for
pupils’ personal needs.

e Ensure once meals are finished that the dining area is wiped down, etc., and is left in
a clean and tidy manner to maintain a clean and tidy environment

e Assist pupils in walking/transitioning from their classroom and supervise school areas
used by the pupils at mealtimes, to ensure safety and appropriate behaviour is
observed, as applicable.

e Be prepared to support pupils with their personal care needs, cleaning their face and
hands after dinner, taking to the toilet.

e Ensure pupils and staffs have access to a trained First Aider if there is an accident or
injury

e Supporting with learning in the class where appropriate, to support pupils in their
learning of daily living and social skills by talking to them about their lunchtime
routines and what they are eating, doing, playing.

e Each and every member of staff, regardless of their position or seniority, is expected
to participate in the overall running of the school and to act as a positive role model
for our students. In and out of the classroom you will encourage and promote positive
behaviour and effectively manage any situation that threatens to impact on the
progress of other students.
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Person Specification

Essential:

* Experience with children, either through working with children or through family
circumstances.

* Asense of fun and of humour.

» Adaptability — coping with changing circumstances with little notice.

* To be able to work as part of a team, cooperating with and supporting other members
of the team.

* Areal desire to help children in their emotional and social development.

Desirable:

* Knowledge of outdoor team games.

* Some experience of mediation with young people.

* Previous employment or experience of working with groups of young people beyond
the family.

Please note:
Lunchtime supervisors are expected to take annual leave during school holidays and not
during term time.

Essential appointments, such as dental or medical should be arranged outside working hours
if/when possible.
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Frank Lawrence — Trust HR Manager



