CHESTNUT GROVE SCHOOL JOB DESCRIPTION

	TLR POST TITLE
	Second-in-charge of Mathematics

	TLR LEVEL
	2 b

	
	


STATUS OF THE POST

This is an important post in the school’s structure.  The postholder deputises for the Head of Maths when appropriate, and takes significant responsibilities within the department as he or she prepares to be a future Head of Department.   The 2 i.c. will be responsible for one key stage, negotiated after appointment.

PURPOSE OF THE POST

In addition to those professional responsibilities which are common to all teachers in the school, the postholder is accountable for:

· Supporting and deputising for the Head of Department when and where appropriate;

· Ensuring provision of an appropriately broad, balanced, relevant and differentiated curriculum for students studying in Maths in accordance with the curricular policies determined by the Governing Body and Headteacher of the school;

· Acting as leader and manager of one key stage;  this to include: 
a)  Organising and developing units of work in line with the National Curriculum;
b)  Writing differentiated schemes of work and assessments;
c)  Evaluating the effectiveness of the curriculum;
d)  Setting appropriate targets and monitoring standards achieved;
e)  Analysing and presenting results
f)   Managing resources  

· Developing and enhancing the teaching practice of others;

· Liaising with Special Educational Needs.

· Managing some extra-curricular departmental activities – e.g. Revision classes.

· Monitoring and supporting the overall progress and development of students as a manager within the subject area and as a Form Tutor.

· Assisting the Head of Department in devising and monitoring cover 
 for absent colleagues.

REPORTING TO:

Head of Department

CORE DUTIES:

1.
Curriculum planning, provision and development

1.1.
In liaison with the Head of Maths, to ensure the leadership, development and delivery of an appropriate, comprehensive, high quality and cost-effective curriculum which complements the school’s strategic objectives.


1.2.
To lead the development of appropriate syllabuses, resources, schemes of 

work, marking policies, assessment and teaching and learning strategies in the 

designated key stage of the subject area.


1.3.
To work with the Head of Department and other members of the department 

in formulating aims, objectives, policies and challenging targets for the department;


2.
    Staff

2.1.
To promote teamwork and motivate staff to ensure effective working relations, delivery of the curriculum and high quality teaching and learning;

2.2.
To participate in inducting, guiding and supporting members of the team and to ensure that the C.P.D. needs of the team are met;


2.3.
To contribute to the Performance Reviews of staff in the department in            line with the Performance Management Policy;


2.4.
To ensure the effective deployment of classroom support; 

3.
Quality Control

3.1.
To assist in establishing common standards of practice within the           department and to develop the effectiveness of teaching and learning.


3.2.
To contribute to monitoring the work of the staff and the department as            a whole in line with the school’s Monitoring, Evaluation and Review Policy; 


4.
Management Information

4.1.
To ensure the maintenance of accurate and up-to-date information            concerning the department on the management information system;

4.2.
 To assist in the use, evaluation and reporting of student performance;

4.3.
To assist in the management of exam entries within the department.


5.
Communication and marketing

5.1.
To help ensure that all members of the department are familiar with the aims, objectives and policies of the school and department;

5.2.
To ensure effective communication/consultation as appropriate with staff, parents and students;

5.3.
To liaise with partner schools, higher education, industry, Examination Boards, Awarding Bodies and other relevant external bodies as requested.

6.
Management of Resources

To assist the Head of Department to identify resource needs and to contribute to the effective and efficient use of physical resources;
 
7.
Students 


7.1.
To monitor and support the overall progress and development of students within the subject area;

7.2.
To assist in the implementation of the Behaviour for Learning system; 

7.3.
To act as a Form Tutor and to carry out the duties laid down in the ‘Responsibilities of a Form Tutor’.

7.4.
To contribute to our Health curriculum;

8.
Teaching

To undertake an appropriate programme of teaching in accordance with the duties of a standard scale teacher.


9.
Additional duties

9.1
To play a full part in the life of the school community, to support its distinctive 

mission and ethos and to encourage and ensure staff and students follow this

 
example.


9.2.
To undertake any other duties as specified by the School Teachers Pay &

 Conditions documents not mentioned in the above and to comply with any
 reasonable request from a manager to undertake work of a similar level that
 is not specified in this job description.

10.
Child Protection
To be fully aware of and understand the duties and responsibilities from the Children’s Act 2004 and Working Together in relation to child protection and safeguarding children and young people and to report any concerns.

11.
Professional Development
To take responsibility for own professional development.



SELECTION CRITERIA

1.
Qualifications and Experience

a) Appropriate qualifications to teach Maths up to A level.

b) Q.T.S.  

c) Evidence of effective teaching of Maths across the full range of ability; this is

to include excellent classroom management skills.  

d)
Evidence of the ability to enable students to reach high standards in Maths at Key Stages 3, 4 and 5;  

e)
Evidence of the ability to innovate and manage curricular change.

2
Knowledge and Understanding

a)
A knowledge of the current developments in Maths teaching and assessment 

at Key Stages 3, 4 and 5; 


b)
A clear understanding of the role of 2 i.c. 


c)
An understanding of the processes by which students achieve highly. 

3.
Personal skills and qualities

a)
A passion for Maths and the ability to motivate and inspire staff and students;

b) 
The ability to lead and manage staff;
 
c)
The ability to work as an effective team member and to support the 


professional development of colleagues.

d)
Excellent organisational and administrative skills,
 

e)
The ability to communicate effectively in speech and writing. 

f)
High expectations and the ability to enable students to achieve them

g)
An excellent record of attendance and punctuality, and the willingness to work hard.  


h).
Enthusiasm to participate in the wider life of the school, including pastoral work and extra-curricular activities.

