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Eastbrook School

Teacher of English
MPG + Inner London Weighting
	Responsible to
	Headteacher through Subject Lead


	External Relations
	Parent/Carers and the wider community

Relevant Partner Agencies



	As a member of the English team you will take specific responsibility for the following:
· To contribute to the subject teaching programme 
· To contribute to the drive to raise standards and progress across the school for all students
· To follow school and departmental systems for maintaining records of teaching, pupil progress and assessment

· To participate in collaborative work with planning and the development of appropriate resources, schemes of work and such additional tasks as may be delegated by Heads of Department
· To develop ICT skills and promote the effective use of ICT in your teaching

· To promote anti discriminatory practice and respect for students of all abilities and cultural and linguistic diversity within learning
As a classroom teacher you will take specific responsibility for the following:
· To plan and prepare all lessons

· To teach the pupils assigned to you, including the setting, marking and assessing of work 
· To write reports and profiles as required and communicate with parent/carers regarding students’ progress

· To participate in arrangements for professional development

· To maintain good order and discipline among pupils and safeguard their health and safety, both in school and in authorised school activities elsewhere

· To actively participate in meetings relating to teaching, learning, expectations and organisation
· To cover for absent colleagues in accordance with the Educational (schoolteachers Pay and Conditions of Employment) Orders for ‘Rarely Cover’
· To participate in internal examination arrangements

· To register the attendance of pupils at each lesson and be responsible for your teaching rooms with regard to health & safety, good order, appearance and quality display.

As a member of a year team you will take specific responsibility for the following:
· Keep an accurate and up-to-date Tutor Register 
· Summarise achievement following each reporting cycle; praise, acknowledge and follow up issues raised
· Prepare initial drafts for references, testimonials and report to outside agencies for students in your Tutor Group
· Insist on high standards of work, behaviour, attendance and punctuality from members of the Tutor Group, following school procedures
· Check planners on a weekly basis and follow the school Form Time Activities
· Attend assemblies with the Tutor Group and supervise their arrival, behaviour and departure

· Participate in meetings called by the Head of Year; participate in Parent/Carer meetings involving the Tutor group, and foster good home-school relationships



	Other Main Duties and Responsibilities:
· To carry out the professional duties of a schoolteacher, following the Teacher Standards
· To carry out a share of supervisory duties in accordance with published rotas

· To participate in appropriate meetings with colleagues and families in relation to professional duties of care
· To implement whole school policies

· To establish and promote good relationships with every student 

· To work closely with the whole school staff; setting high expectations and standards for students’ welfare, discipline and academic development in liaison with year tutors, subject, inclusion and support staff

· To implement the rewards and sanctions policies as appropriate

· To record, monitor and liaise with appropriate parties about individual student circumstances 

· To work well under pressure and remain calm and orderly at all times

· To work on your own initiative and as part of team

· To take pride in the school 

· The above mentioned duties are neither exclusive nor exhaustive and the postholder may be called upon to carry out such other appropriate duties as may be required by the Headteacher within the grading level of the post and the competence of the postholder.




[image: image2.png]2?{@)}}‘5




Person Specification

Teacher
	Qualifications


	· Qualified Teacher Status 

	Experience
	· Experience of teaching at secondary level
· Experience of working successfully with students in formal and informal settings to raise achievement, motivate and improve, engagement, behaviour and commitment to learning
· Experience of developing formal and informal learning experiences to heighten achievement


	Knowledge
	· Knowledge of the secondary curriculum
· Knowledge of legislation as it relates to Safeguarding, Personal Development and Well-Being.



	Skills/

Competencies
	· Excellent communication and interpersonal skills with students their families and staff
· Ability to establish and support a climate of high expectations and high self-esteem in students
· Ability to monitor the individual learning progress of each student
· Ability to maintain effective learning and achievement support for all students
· Ability to harness the support of parent/carers in developing partnerships
· Ability to promote student participation in all areas of school life including assemblies, school councils
· Ability to maintain effective lines of communication within the Pastoral Structure
· Ability to maintain effective lines of communication regarding students’ attainment and progress between teachers and parent/carers
· A commitment to Restorative Justice based systems to ensure positive behaviour for learning and a safe, respectful and tolerant environment
· A commitment to promoting equality of opportunity and high aspirations in a diverse, multi-ethnic community.




