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LEAD TEACHING ASSISTANT – MATHS (LEVEL 4)
JOB DESCRIPTION
GRADE


Grade 5 

WORKING PATTERN
35 hours per week, Term time only
RESPONSIBLE TO

Faculty Leader (Maths)
RESPONSIBLE FOR: 
TA (Literacy and Numeracy)
MAIN CONTACTS:
The post holder will report to the Faculty Leader (Maths) Apart from other colleagues in the school, the main contacts of this position are the students, parents, local authority and other external agencies.
MAIN PURPOSE OF THE JOB
· Under an agreed system of supervision to prepare, deliver, assess, report and mark Maths learning activities for students/groups to enable access to learning and improve levels of achievement.
· To support the work and the professional development of other the Ambrose programme Teaching Assistant.
· To act as Cover Supervisor on a short-term ad-hoc basis. 
MAIN TASKS
Management:
· To liaise with the Assistant Headteacher/Numeracy and Literacy Co-ordinator to ensure effective supervision, including providing advice, guidance and training to the Teaching Assistant (Literacy and Numeracy)
Specialist Areas

· Supporting the numeracy and development of SEND students at KS3
Administration Tasks

· To ensure all paperwork is completed in relation to students and passed to the relevant people.  
· Input and retrieve information using the SIMs system, updating student records as appropriate
· To administer and assess routine tests 

Support for Students

· Under an agreed system of supervision, to assess the needs of the students and use detailed knowledge and specialist skills /experience to support students Maths learning both in-class or in small groups.
· To plan, develop and deliver positive strategies and opportunities for students identified as needing additional Maths support. 

· To deliver targeted Maths learning activities and interventions to students under the supervision of the Faculty Leader, adjusting activities according to student responses/needs

· To audit, monitor and evaluate the impact of focused intervention and support requiring additional Maths support. 
· Establish productive working relationships with students, acting as a role model by presenting a positive personal image and setting high expectations. 
· Promote independence and employ strategies to manage behaviour and assist the progress and achievement of students. 
· To assess or mark student’s work and provide feedback to students, colleagues and parents/carers.
· To liaise with teachers and other student support colleagues where targeted intervention and support is required. 

· Provide objective and accurate feedback and reports as required on student achievement, progress and other matters, ensuring the availability of appropriate evidence. 

· To undertake work as an Invigilator/Reader or Scribe as required during examination periods.
Management Information

· To provide relevant information to the Faculty Leader/Deputy Faculty Leader
Other Tasks

· To undertake break and lunch time duties as required

· To participate in the performance management process, taking personal responsibility for identification of learning, development and training opportunities in discussion with line manager. 

LEAD TEACHING ASSISTANT (MATHS)
PERSON SPECIFICATION

	Experience, Training and Qualifications
	Essential/

Desirable

	Experience of working with students of a relevant age
	E

	Willingness and ability to undertake HLTA responsibilities
	E

	Experience of working with vulnerable students

	E

	Working knowledge of SIMS
	D

	Knowledge, Skills and Abilities 
	

	Excellent verbal and written communication skills to ensure effective communication with colleagues, students and other professionals
	E

	Ability to build and form good relationships with students, colleagues and other professionals
	E

	Ability to work constructively as part of a team understanding the roles and responsibilities of others.
	E

	Excellent standard of literacy and numeracy skills
	E

	Good working knowledge of mathematical concepts
	E

	Ability to supervise other staff members


	E

	Ability to use IT to support learning/keep records
	E

	Knowledge of barriers to learning faced by students with SEND and knowledge of a range of strategies to counteract these barriers
	E

	Personal Qualities
	

	Committed to continuing personal professional development
	E

	Personal commitment to ensure services are equally accessible and appropriate to the diverse needs of the service users. 


	E

	Able to maintain issues of confidentiality within the working environment
	E

	Willingness to uphold the Catholic Ethos of the school 
	E

	Willing to apply for an enhanced DBS check.
	E


