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EYFS TEACHER

WESTBOURNE

Job Description

Responsible to:
Head of Preparatory School

Purpose:
To teach relevant social and academic skills and encourage each pupil to achieve her full potential in line with the aims of the school.


To be the first point of contact for parents, staff and girls in matters relating to welfare and discipline of girls in her form and to keep the Head of Preparatory School and EYFS Senior Teacher fully informed.

Responsibilities:
To plan, prepare and teach appropriate lessons and activities, and give consolidation and extension material as required.


To mark and assess girls’ work and progress, as appropriate to identify future planning.


To take responsibility for the pastoral care and progress of girls in the form, and to attend the relevant parents’ evenings.


To take responsibility for protecting children in your care and reporting all concerns regarding safeguarding.


To take registration twice a day and to ensure that accurate attendance and punctuality records are kept, according to school policy.


To organise whole form activities and assemblies as requested.

To liaise fully with other form teachers in the EYFS to ensure consistency of standards and procedures.


To ensure all assessment, record keeping and paperwork relating to the work of the form is up-to-date.  

To be aware of relevant curricular developments.


To maintain a working knowledge of school policies and handbooks.


To write and collate reports for girls in the form.


To be responsible for general form room organisation and displays of work.


To direct and work with Classroom Assistants.

To undertake duties as requested by the Head of Preparatory School and EYFS Senior Teacher.


To attend weekly briefings, staff meetings and relevant Inset sessions.


To co-operate in peer lesson observations relevant to performance management and fulfil the requirements of the school’s professional development policy.


To take a full part in the life of the school including attending School events such as Open Day.


To carry out any other reasonable duties at the request of the Head of Preparatory School or Westbourne Senior Teacher. 
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