ROLE PROFILE – V3 – 22-01-14
	Title

Reports to

Salary Range
	Teaching Assistant
Inclusion Manager
Dependent on Experience
	Business: The Sir Charles Kao University Technical College 

Location: Harlow, Essex
	

	ROLE IN CONTEXT


	ROLE IN ACTION
	NEED TO KNOW
	NEED TO BE 

	Context

1. Success

To be part of the forward looking Sir Charles Kao UTC working closely with sponsors and partners to offer our students appropriate routes to a successful specialised education and future.    
2. Culture 

To contribute to a results driven operation in which behaviour and decisions are guided by 4 values:

· Students at the Heart

· Work Hard/Work Together

· Be the Best
· Innovative and Enterprising
3. People

Individual success is key, achieved through:

· Having a clear picture
· Building & delivering leaders, team and staff

· Networking

· Creativity 
Purpose and Dimensions
1. UTC Practitioner
To work closely with the Executive Team to lead the UTC in the delivery of our strategic vision.  
2. Job Purpose

Develop and embed inclusive support systems that inspire, enrich and ensure progress for all our students.
3. Key Partners/Relationships: 

Students 

Parents

Harlow College

All Sponsors and Partners

UTC Academy Trust

The Trust Board

Staff


	Core Areas of Responsibility 
1. To work collaboratively with all staff in ensuring high quality levels of support and standards for learning, conduct, attendance and punctuality.
2. To support individual students so that they can access learning and develop strategies to make them resilient and successful.
3. To provide day to day support for students to enable them to overcome barriers to learning
4. Build and maintain a strong teamwork ethos
5. To implement all UTC policies and procedures

6. To maintain appropriate records and to provide relevant and up-to-date intelligence for the MIS

7. To participate in marketing and liaison activities such as open evening and liaison events with schools and community organisations.
8. Be aware, understand and act promptly to implement the safeguarding duties 

9. Lead, promote and implement all policies including  health & safety and equality and diversity 
Critical Success Factors                

1. Delivery of the  UTC’s Teaching and Learning Strategy 

2. Achievement of targets in relation to student numbers, achievement, progress and deportment.
	Organisational Capabilities

1. Ability to work to the standards and set procedures that come with the necessary scrutiny when working in the public sector but in optimum resource efficient ways so as to minimise delays and over-administration
2. A willingness to participate in Personal Development review and staff development procedures.
3. Ability to contribute to wider strategic planning and business development

4. Demonstrable analytical and problem solving skills.
Be the Expert (technical knowledge, qualifications, experience, occupational competence and requirements, etc)) 
The successful candidate will be able to demonstrate:
1. That their key drive is the success of the students 

2. Vision and passionate ownership with the determination to succeed 
3. A proven track record of outstanding academic, personal, social and emotional development of students.
4. A clear understanding of interventions that can support students in overcoming barriers to learning.
5. Is resilient, committed and reflective in their practise.
6. Problem solving and analytical.
7. Good ICT and interpersonal skills
8. Best practice in providing a safe and secure learning environment
9. The ability to be innovative and enterprising 
10. Effective safeguarding provision.
11. Ambition and the drive to succeed.

12. An understanding of and take responsibility for promoting high standards of literacy and numeracy and standard English no matter the subject discipline.
	Leadership Competencies 
1. People Performance

· Effective coach and developer of people

· Drives high performance and deals with under performance
· Teams set and achieve stretching targets 

2. Results Driven 
· Restless bias to achieve exceptional standards and deliver business goals

· Remains focused on the priorities and delivers them relentlessly despite issues that may arise
· Sets stretching targets using appropriate data and benchmarks to make these meaningful and measurable

3. Quality Focused
· Continually seeks ways to improve 

· Is rigorous in analysis including self assessment

· Promotes a culture of feedback and sets targets to improve 

· Recognises that high quality outputs require high quality inputs and operates accordingly

Role Competencies (specific  to role) 
4. Innovative

· Identifies opportunities for development 

· Finds ways around restrictions and/or limitations

· Applies alternative thinking to problems to generate creative solutions

· Is up to date with cutting edge ideas/models of excellence and able to adapt them to suit the UTC
5. Communicates with Impact

· Adapts style appropriately to suit the audience

· Actively listens

· Wins people over from opposing view points

· Communicates clearly (both written and oral)

· Builds positive relationships within and beyond own working area 

· Delivers engaging and professional presentations 

6. Strategic

· Considers the wider market and industry when making business decisions

· Makes decisions that anticipate future trends (e.g., market changes, socio-political impacts etc)

· Creates strategies in relation to the overall long-term progress plan

· Maps a clear route to delivering the organisational strategy  



