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Job Description 2018 - 19

	EL LIMONAR INTERNATIONAL SCHOOL MURCIA

	JOB DESCRIPTION 
	HEAD OF MATHS AND COMPUTING FACULTY 

	Reporting to:
	Head of Upper School


The job holder’s responsibility for promoting and safeguarding the welfare of children and young persons for whom s/he is responsible, or with whom s/he comes into contact will be to adhere to and ensure compliance with the relevant Cognita Safeguarding; Child Protection Policy and Procedures at all times.  If in the course of carrying out the duties of the role, the job holder identifies any instance that a child is suffering or likely to suffer significant harm either at school or at home, s/he must report any concerns to the School’s Designated Safeguarding Lead (DSL) or to the Headteacher/Executive Principal or indeed to the Regional CEO so that a referral can be made accordingly to the relevant third-party services.

Furthermore, the post-holder must;

· Understand, uphold and promote the school aims, principles and objectives

· Fulfil contractual requirements 

· Be accountable to the line-manager as shown in the ELIS Murcia academic leadership and management organigram
· Fully understand, promote and implement ELIS and Cognita Safeguarding policy and procedures

· Have a positive, pro-active attitude to professional development 

· Assist line-managers with the implementation of the School Improvement Plan and school self-evaluation processes
· Establish and maintain proper standards of professional performance
· Understand and fulfil all responsibilities in accordance with whole school academic and organisational policies

GENERAL ROLE: 

· To assist the SLT in fulfilling the school’s vision and instilling the ELIS values in every aspect of school life. 

· To assist the SLT in providing strategic leadership for the Upper School. 

· To adhere to and implement the behaviour management system across the faculty.

· To raise the profile of Maths and Computing within the Upper School.

· To seek opportunities for numeracy/IT related extra-curriculum activities to enrich the curriculum.

· To liaise with other Heads of Faculty regarding student achievement and curriculum links.

· To ensure correct and full implementation of the SIMS system at a faculty level.

·  To assist the SLT in the delivery of actions contributing to the achievement of the SIP priorities, in line with the school’s vision and values. 

· To work with the SLT in developing transformational learning pedagogy. 

· To be responsible for the attainment and achievement of all students within the Maths and Computing Faculty. 

· To advise and contribute to the options process for the selection of both IGCSE and IA-Level courses.

· To be responsible for the creation and development of innovative and robust curricula and assessment practices within the Maths and Computing Faculty. 

· To consistently teach good or better lessons which bring about excellent outcomes for all students. 

· To support the teaching of consistently good or better lessons by all members of the Maths and Computing Faculty which bring about excellent outcomes for all students. 

· To strategically implement Quality Assurance measures to support student progress and attainment as well as providing an evidence base on which to judge the quality of teaching and learning in the Maths and Computing Faculty (learning walks, work scrutinies, lesson observations, curriculum planning).

· To consistently meet all the Cognita teaching requirements and standards.

· To analyse and reflect on data, devising and sharing strategies for raising attainment.

· To identify and devise intervention for underachieving individuals and groups of students.

·  To work in close collaboration with the Head of Upper School and deputise for them in their absence as required. 

· To ensure classroom environments within the faculty area support independence and collaboration and inspire a love of learning.

· To ensure displays of high quality, levelled examples of student work to raise aspirations.

· To proof-read and correct student reports written by teachers in the Maths and   Faculty prior to submission of the reports to SLT/Tutors.

· To be responsible for ensuring that numeracy is delivered effectively and consistently across all curriculum areas.

· To line manage the IT Coordinator and oversee curriculum provision for IT IGCSE and IA- Level courses.

· To be responsible for the Performance Management process of teachers within the faculty.

· To work with teachers to develop, lead and monitor Performance Management Action Plans.

· To liaise with absent staff to ensure appropriate cover work has been set. 

· To attend meetings after school as required with the Head of Upper School to support student progress and attainment.

SPECIFIC RESPONSIBILITIES

A. Professional and Personal Characteristics 

· Uphold and promote a positive ethos within the faculty and across the school. 

· Publicly support and promote SLT driven initiatives.

· Create a climate which enables staff to develop, challenge and support each other. 

· Mentor and coach staff and students to develop confidence and maintain positive attitudes. 

· Communicate effectively and with professional integrity within and beyond the school community. 

· Provide a positive role model for students and teachers and other aspiring leaders and managers. 

· Build and maintain a positive and effective team with a clear vision and high expectations of outcomes. 

· Lead productive and focused Maths and Computing Faculty meetings resulting in clear actions and outcomes to support targets in line with the SIP.

· To liaise with parents and carers as required.

· To challenge staff in situations where professional standards are not being met. 

B. Quality of Teaching and Learning 

· To ensure teaching is consistently good or better and student outcomes are excellent and in line with or exceeding grade predictions. 

· To support the teaching of those in the Maths and Computing Faculty in being consistently good or better and that teachers are doing everything possible to ensure student outcomes are excellent and in line with or exceeding grade predictions.

· To consistently monitor quality across the Maths and Computing Faculty through rigorous quality assurance measures and sharing of good practice.

· To regularly observe and develop colleagues through learning walks and observations, engaging colleagues in supportive discussions, focusing on strengths and areas to develop.

· To maintain up to date records of QA measures and student intervention across the Maths and Computing Faculty.

· To be up to date with national and international curriculum and assessment developments. 

C. Student Achievement and Attainment 

· Ensure a rigorous and standardised assessment strategy is in place across the faculty so KPIs can be accurately tracked and monitored.

· Set challenging targets that build on prior attainment of every student and ensure KPIs are met. 

· Regularly evaluate student progress through assessed pieces of work that are levelled with clear targets to develop. Ensure the quality of feedback throughout the faculty is in line with the Marking Policy and marking procedures.

· To track, evaluate and report on both individual student progress and groups of students against their targets and Value Added scores.

· Oversee the timely completion of faculty mark sheets and be familiar with the progress of all students within the Maths and Computing Faculty compared to other curriculum areas.

· Support and help colleagues to improve their effectiveness by developing their understanding and use of student data and strategies to address underachievement. 

· Ensure a consistent and continuous focus on student achievement using data to track and monitor the progress in every student’s learning. 

· Use external data effectively to analyse and evaluate student progress; planning and implementing effective interventions to support students. Use statistical data and other information, in order to provide (a) a comparative baseline for evaluating learners’ progress and attainment, (b) a means of judging the effectiveness of teaching, and (c) a basis for improving teaching and learning 

D. Curriculum 

· Create, design, monitor and implement the Maths curriculum and oversee the development and implementation of the Computing Curriculum.

· To produce and oversee short, medium and long-term curriculum plans across the Maths and Computing Faculty.

E. Whole School Responsibility 

· To assist the SLT in fulfilling the school’s vision and embedding ELIS values.

· To assist the SLT in the strategic development of the Upper School as a whole. 

· To assist the SLT in the implementation of the SIP priorities. 

· Assist in the appointment of staff and their deployment to make most effective use of their skills, expertise and experience to raise standards of achievement across the Maths and Computing Faculty. 

· Any other reasonable responsibility as required by the SLT.

OTHER: The above responsibilities are general duties and responsibilities. The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.  
Job Description written by the Head of Upper School in February 2017

Version 3 reviewed by the Headteacher in July 2018
Next Review: July 2019
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