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JOB DESCRIPTION
	Job Title:
	Head of English
	
	

	College
	Crown Hills Community College
	11-16
	Maintained

	Reports to:
	Principal via the relevant Assistant Principal
	Grade:
	MPR/UPR

	Key areas of Responsibility:
	Leadership and Management of curriculum, teaching and outcomes. 
	Salary:
	MPR/UPR plus 

TLR1b - £9473

	Additional:


	Support within Expression Zone. 
	Term:
	Permanent Full-Time


JOB PURPOSE SUMMARY

The effective leadership role of the Head of Faculty is central to the success of the college.  Areas of responsibility include both those relating to the faculty area, and those related to contributions towards the general ethos and the development of the college as a whole.
ROLE:

· To promote the agreed aims and values of Crown Hills Community College

· To work as the leader of the Faculty

· To lead on the subject across the curriculum

· To work as a part of the curriculum leadership team.

· To exercise leadership and role model good practice for students

· To exercise leadership and role model good practice for staff

· To carry out all other reasonable tasks as requested by the Principal.

The following are all integral to the Head of Faculty role:

KEY RESPONSIBILITIES AND ACCOUNTABILITIES

KNOWLEDGE AND UNDERSTANDING
· Understands the college aims and vision, the College Improvement Plan and ensures that these are promoted and implemented in the faculty and zone areas, through coherent faculty and zone visions and improvement plans

· Has a high level of knowledge and understanding of their faculty area, including specialist knowledge within an aspect of it.  Is the lead learner in the faculty

· Has a high knowledge of effective and appropriate teaching and learning within the faculty, and so is able to judge this when observing lessons

· Has detailed knowledge of the relationship of the faculty within the curriculum, and ensures the faculty contributes to all aspects within the curriculum

· Has good knowledge of other faculties with related knowledge and skills, and works with these to provide coherent learning

· Understands the statutory aspects of education and how they apply in the faculty – SEN Code of Practice, equal opportunities, health and safety etc.
· Understands the importance of EAL and the need for differentiation at Crown Hills

· Understands the requirements of leadership and management of a faculty, team building and personnel issues, financial control and value

PLANNING AND EXPECTATIONS
· Sets clear and high expectations with all staff within their team, in relation to student achievement, student targets and progress, behaviour management and team working

· Works with other staff to ensure implementation of IEPs, PSPs and other specific plans for students

· Has in place clear and precise improvement plans for the short, medium and long term, based on effective self-review processes, with clear success criteria and timelines

· Sets and works towards challenging targets at faculty, group and individual student level

· Ensures all plans and expectations are consistently implemented by all staff within the faculty

· Produces a faculty Improvement Plan and SEF (Self Evaluation) document each year 

· Works with other leaders within the Exploration Zone to produce and implement a zone improvement plan

TEACHING AND LEADING LEARNING
· Analyses and interprets national, local and school data as well as research to inform policy and practice and result in more effective teaching, learning and achievement 

· Has a clear policy for assessment, both in terms of formative and the use of summative assessment.  Uses this to set challenging targets for each student, cohort and individual member of staff.  Is able to judge the progress of each relevant “group” of students (by gender, ethnicity, ability, teacher etc.)

· Ensures this policy includes expectations within the classroom in terms of assessment (questioning, marking to ensure students understand how to improve, peer and self-assessment etc.)

· Has in place good systems for transition, to ensure that all teachers take note of prior attainment in their lessons – at KS2-3, KS3-4 and KS4-5

· Monitors improvement plans and targets and evaluates their effect on improving learning and achievement, and takes action to ensure further improvement

· Regularly evaluates the quality of learning and teaching and quality of provision and uses this to further improve learning

· Has in place systems that encourage student voice, and allow students to evaluate learning and influence improvement

STUDENT ACHIEVEMENT
· Ensures clear targets for student achievement (individual, group, year cohort etc.) and evaluates these regularly with their team.  Takes any appropriate action to ensure targets are met and exceeded

· Uses data to drive improvement in all aspects of delivery with individual teachers and students

· Uses data to influence the curriculum and to personalise learning for students

· Has clear processes for student voice to be part of this data and uses this to improve learning

PARENTS AND WIDER COMMUNITY

· Works in partnership with parents, having in place an informative process of communication with them.  Reports to parents in line with college policy

· Develops links with local business in order to deliver more relevant Work Related Learning and Enterprise skills within the faculty

· Develops links with others in the community, and so delivers more citizenship based skills and SMSC within the faculty

· Ensures professional links with primary schools, local secondary schools and FE colleges to aid transition and progression for all students

MANAGE OWN PROFESSIONAL DEVELOPMENT
· Prioritises and manages time effectively, between teaching, faculty leadership and whole college development.  Uses the support given by the college in order to achieve a good work/life balance

· Sets and achieves challenging goals for their faculty and their own professional development

· Takes full responsibility for their own CPD

MANAGE AND DEVELOP OTHERS 
· Builds constructive relationships with other staff in their team and creates a culture of achievement and success within the team

· Assists all staff in having purposeful relationships with students

· Has clear expectations, standards and targets for all staff in their team and offers them appropriate support and challenge to achieve these

· Performance manages all staff within their team, making each accountable for specific aspects of their practice, student achievement and wider professional development

· Is a role model for staff. Develops coaching for each team member and encourages pairing and observation as a means of sharing practice

MANAGE RESOURCES 
· Establishes resources needed and informs SLT.  Ensures that improvement plans include appropriate costings and makes these explicit in the plan

· Is responsible for the effective deployment of staff and resources within the faculty, including TAs, supply teachers and cover work

· Ensures accommodation is safe and encourages learning

· Is responsible for health and safety issues within the area

LEADERSHIP
· Develops own leadership qualities and undertakes appropriate CPD to enhance leadership within the faculty

· Encourages distributed leadership within the team, by appropriate delegation of tasks and strategies to others.  Establishes clear roles within the team and actively supports and monitors these to impact on classroom practice

· Develops a “learning ethos” within the team with high quality teaching and learning, achievement and innovative practice

· Ensures all reports for SLT and Governors are on time and informative

· Ensures all aspects of SMSC, WRL, Citizenship and PSHE are delivered through the faculty

· Links with other networks of leaders to help develop practice and improve achievement


