	[image: image1.png]



	MEADOWHEAD SCHOOL

JOB DESCRIPTION



	DEPARTMENT
	Education

	SCHOOL
	Meadowhead School

	POST TITLE
	Teaching Assistant Level 2

	GRADE
	LD2.5 (£16,123 - £17,772) pro rata

	RESPONSIBLE TO
	Head of Inclusion

	RESPONSIBLE FOR
	N/A

	HOURS
	32.5 hours per week, 39 weeks per year
(term time plus staff training days)

	PURPOSE OF JOB
	To work under the instruction/guidance of the Head of Inclusion and senior staff to undertake work/care/support programmes, to enable access to learning for pupils and to assist the teacher in the management of pupils and the classroom.  Work may be carried out in the classroom or outside the main teaching area


SPECIFIC DUTIES AND RESPONSIBILITIES
The postholder must at all times carry out his/her responsibilities within the spirit of City Council Policies and within the framework of the Education Reform Act 1988 with particular regard to the statutory responsibilities of the Governing Bodies of schools and colleges.

Outline List of Duties
Support for Pupils:

· supervise and provide particular support for pupils, including those with special needs, ensuring their safety and access to learning activities

· assist with the development and implementation of Individual Education/Behaviour Plans and Personal Care programmes

· establish constructive relationships with pupils and interact with them according to individual needs

· promote the inclusion and acceptance of all pupils

· encourage pupils to interact with others and engage in activities led by the teacher

· set challenging and demanding expectations and promote self-esteem and independence

· provide feedback to pupils in relation to progress and achievement under guidance of the teacher

Support for the Teacher:
· create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans and assist with the display of pupils’ work

· use strategies, in liaison with the teacher, to support pupils to achieve learning goals

· assist with the planning of learning activities

· monitor pupils’ responses to learning activities and accurately record achievement and progress as directed

· provide detailed and regular feedback to teachers on pupils achievement, progress, problems etc

· promote good pupils behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour

· establish constructive relationships with parents/carers

· administer routine tests and invigilate exams and undertake routine marking of pupils’ work

Support for the Curriculum:

· undertake structured and agreed learning activities/teaching programmes, adjusting activities according to pupil responses

· undertake programmes linked to local and national learning strategies e.g. literacy, numeracy, KS3, KS4 recording achievement and progress and feeding back to the teacher

· support the use of ICT in learning activities and develop pupils’ competence and independence in its use

· prepare, maintain and use equipment and resources required to meet the lesson plans/relevant learning activity and assist pupils in their use

Support for the School:
· be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· contribute to the overall ethos/work/aims of the school

· appreciate and support the role of other professionals

· attend and participate in relevant meetings as required

· participate in training and other learning activities and performance development as required

· assist with the supervision of pupils out of lesson times, including before and after school and at lunchtimes

· accompanying teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher

· any other related duties as they may arise

This document is intended as a guide.  Any amendments should be discussed with the appropriate member of the Senior Management Team.  This discussion may be initiated by either side.

Suggestions to amend/update this job description, which will lead to an improvement in the school's and/or the department's performance will always be welcome.

TEACHING ASSISTANT (LEVEL 2)                                         

Key skills and competencies for Teaching Assistants (Level 2) would include:
· the need to be seen by young people as focusing on their needs as individuals, and not simply as additional members of school staff;

· the ability to work effectively with teaching staff and senior management within the school;

· working with others, the ability to assess and review young people and plan appropriate responses, drawing on in-school advice and expertise where necessary;

· a proven track record in working with young people, and the ability to see a child’s needs in the round, may be an advantage;

· a desire to do something worthwhile for young people, to understand their needs and gain insights into how they think;

· the ability to work effectively and network with a wide range of support, information, opportunities and guidance;

· the ability to identify potential barriers to learning and jointly engage in strategies to overcome these barriers;

· the ability to engage in goal setting with the individual child as part of the learning action planning process;

· to have time and energy to develop strategies to enhance opportunities for young people within Meadowhead;
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