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Copthall School is committed to the protection and safety of Children and young people.  All staff are expected to share this commitment.

Job description: 
Post Title:

Teaching Assistant
Grade:


Level 2/3
33 hours per week, 40 weeks per year

Responsible to: SENCO
Purpose of the role:
· To be a member of the SEND team and work with students with learning needs, physical needs, medical needs, emotional needs, and  whose first language may not be English. All responsibilities and duties to be undertaken at the direction of, and in conjunction with teaching staff and the SENCO 
Duties to include:

· Informing staff of student needs.

· Advising subject teachers in adopting appropriate teaching methods to support SEND students 

· Prepare or pre-teach students to ensure that they are able to fully engage with learning. This will include reminding them of previously learned strategies 

· Ensuring students can effectively access their learning by simplifying or presenting work in a range of different ways 

· Provide intervention and implement strategies where necessary 

· Assist students to attend lessons punctually and prepared to learn 

· Provide, and as appropriate develop, additional resources, models or images to assist students with their learning 

· Identify and signal transitions, preparing students for change 

· Working with individual students, pairs, groups, or supporting the whole class.

· Assisting students in a variety of settings including extra-curricular activities.
· Supporting, and in some instances implementing, individual pupil programmes e.g. literacy, numeracy, speech and language (after suitable training).

· Supporting the whole school system of monitoring SEND student progress.

· Acting as a key worker for SEND students.
· Attending training and relevant meetings as agreed with line manager.
· If able to speak another community language to assist in translating for parents.

· Supporting school staff in the implementation of school rules.

· Acting at all times in accordance with all school policies and to provide a professional role model for students, parents and other staff.

· Any other reasonable duties within the scope of this function and grading as directed by the  Headteacher.
This job description only contains the main accountabilities of the post and does not describe in detail all the tasks required to carry them out
All schools in Barnet are committed to safeguarding and promoting the welfare of children and young people. Therefore, all employees working at this school are expected to share this commitment.

PERSON SPECIFICATION 

This person specification describes the skills, abilities and experience that we think are needed to do the job successfully. You should think about these carefully when writing the supporting statement part of your application form. We use the person specification as a benchmark against which we assess all candidates.

We will shortlist only those applicants who demonstrate in their application that they meet the criteria set out in the person specification. You should therefore make sure that your supporting statement demonstrates how your previous experience, skills, qualifications and abilities match all those on the person specification.

You may find it helpful to list each of the person specification criteria as a separate heading and explain how you meet that criterion. When outlining your skills and abilities, try to give examples of your successes and achievements. Simply saying 'I have an understanding of…' is not enough.

Essential

· Demonstrable levels of numeracy and literacy equivalent to GCSE (Grades A*-C) or NVQ level 2.

· Experience of working with young people with Special Education Needs e.g. general learning difficulties, specific learning difficulties, physical needs, emotional needs, language needs.

in a secondary school  

· Understanding of the diverse needs of students requiring support.

· Resilience and the ability to remain calm under pressure.

· Excellent interpersonal and communication skills

· Effective organisational skills and ability to prioritise own workload.

· A keen and flexible attitude to work.

· Ability to work well as part of a team.

· Track record of excellent punctuality and attendance at work.

· Creative and the ability to be innovative in finding solutions 

· Good knowledge of IT skills 

· Enthusiasm and energy 

· The ability to think reflectively 

· A commitment to professional, personal and social development of self and others 

· The ability to meet deadlines 

· A sense of humour 

· A good knowledge of educational issues 

Desirable
· Qualifications at level 3 or higher.

· Understanding, or experience of student learning styles.

· Track record of continuous professional development.

· Expertise and qualifications in a specialist subject relevant to a secondary school.

· Ability to speak a community language.

