
ST ANTHONY’S SCHOOL, HAMPSTEAD

Job description

TEACHING ASSISTANT

Each teaching assistant, under the direction of the Head of the Junior House or the Deputy Head Pastoral and responsible thence to the Headmaster, will:

· be available to supervise children during ‘dropping off’ period in the morning,

during lunch, morning and afternoon breaks and between 15.30 and 16.30 every afternoon.
· attend first aid training as necessary and administer first aid as required;

· accompany children to and from – and supervise children during – off site activities, e.g. games and educational trips;

· maintain and tidy central resource areas, e.g. staff room, store room and playground games;

· prepare for school events, e.g. performances and sports days;

· manage pupils’ lost property;

· clean body fluids as necessary;

· undertake lunchtime supervision, including road crossing of pupils, as required;
· if a Teaching Assistant takes on additional teaching duties, they will be required to report on progress, written or otherwise, as required.
Assist teachers as follows:
· carry out classroom activities;
· hear readers;

· prepare and clear up resources, and maintain resource areas;

· mount displays;

· change children’s clothing before and after P.E., games and swimming lessons;

· supervise swimming lessons;
and undertake other such reasonable duties that may be required from time to time.
ST ANTHONY’S SCHOOL HAMPSTEAD

Person Specification

Teaching Assistant

St. Anthony’s is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

1. A genuine interest in, and enthusiasm for, working with children.

2. A hands on approach.

3. A commitment to participating in the extra-curricular life of the school.

4. A sympathy for the Catholic ethos of the school.

5. An interest in developing professional competence through INSET.

6. A capacity for working as a member of a team.

7. Initiative and flexibility  
8. Good organisational and communication skills.
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