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Site Manager









   Grade 
Note to Applicants

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.

· The Essential Criteria are for the qualifications, experience, skills or knowledge you MUST SHOW YOU HAVE to be considered for the job.

· The Desirable Criteria are used to help decide between candidates who meet ALL the Essential Criteria.

· The How Identified column shows how the Council will obtain the necessary information about you.

· If the How Identified column says the Application Form next to an Essential Criteria or a Desirable Criteria, you MUST include in your application enough information to show how you meet this criteria.  You should include examples from your paid or voluntary work.

	ATTRIBUTES


	ESSENTIAL
	HOW IDENTIFIED
	DESIRABLE 
	HOW IDENTIFIED

	QUALIFICATIONS 

AND EXPERIENCE


	· IOSH certificate level or above

· Experience of facilities and estates management.

· Experience of working with a range of contractors.

· Experience of designing and managing a rolling programme of maintenance.

· Experience of leading and managing a team.

· Have the necessary categories on the driving licence for minibus driving (if after 1997 pass date needs to be specific evidence of minibus test)


	Application Form/Interview 

	More advanced qualifications relating to construction or specialist aspect of maintenance and/or Facilities Management i.e. NVQ level 3 or above, e.g. BTEC National

Management element in the above qualification or in a separate qualification

Experience of working in a school or other educational based background.
Have the necessary categories on the driving licence for minibus driving (if after 1997 pass date needs to be specific evidence of minibus test)

Trained to minibus standards approved by the LA.


	Application Form/Interview



	SKILLS AND KNOWLEDGE


	· Excellent organisational skills and ability to prioritise workload.

· Ability to communicate effectively in writing and orally with a wide variety of people.

· Ability to maintain efficient record keeping systems.

· Self-motivation and personal drive to complete tasks to the required timescales and quality standards.

· Flexibility to adapt to changing workload demands and new challenges in the school.

· Personal commitment to continuous self-development.

· Personal commitment to the school’s professional standards, including dress code.

· Must be physically fit and able to lift, bend, climb ladders etc.

· Ability to undertake repairs and maintenance of the school building.
	Application Form/Interview


	
	


	SPECIAL WORKING CONDITIONS


	· The post is subject to a satisfactory police clearance and medical check.
· 
	Interview
	· Flexibility in work locations when necessary.
	Interview



