[image: image1.jpg]St Mary’s Catholic College
Wallasey






JOB DESCRIPTION

Designation of Post: Cleaner
Scale: Band B £7,225.05 actual salary
Contract: 16.5 Hours per week 52 weeks per year
Responsible to:  Cleaning Supervisor  

Immediate Subordinates:
None

St Mary’s Mission Statement:

“To Love and Serve Christ Within Us All”

Inspired by Jesus Christ we have a shared responsibility

· To strive for excellence

· To nurture the journey of faith and discovery for all

· To create a learning culture which allows all to achieve their potential

· To treat all people with respect and fairness, openness and honesty

· To foster a welcoming, inclusive, calm and purposeful environment for all

· To ensure all feel valued and secure as part of St Mary's community

· To reward and celebrate achievement

· To enable all to take their place in our diverse world as confident, global citizens

Key Purpose of Post:  Under the direction/instruction of Supervisor Cleaner: provide a clean and hygienic school environment which meets specified cleaning standards.
Description of Duties:
	TASKS – OPERATIONAL

	Cleaning
· Clean all surfaces, fixtures and fittings

· Clean floors, walls, partitions and internal woodwork as appropriate

· Clean toilets, changing rooms and other sanitary areas

· Clean equipment after use

· Undertake special cleaning programmes during school closure or other designated periods in compliance with the specification for the premises

Waste

· Collect and dispose of waste in appropriate manner

· Clean and maintain waste bins 

	TASKS – RESOURCES

	· Ensure the maintenance of a clean and orderly working environment
· Timely & accurate preparation of routine equipment/resources/materials as set out in 
instructions

· Undertake basic record keeping as directed

· Refill and replace consumables 

· Report faulty equipment & other maintenance requirements to appropriate person

· Maintain the security of school premises by securing entrances/exits as appropriate and reporting    potential security breaches

· Ensure lights and other equipment are switched off as appropriate


	TASKS – ORGANISATION 

	· Maintain and arrange orderly and secure storage of supplies

· Ensure cleanliness of equipment, check for quality/safety - reporting any faults to (Supervisor Cleaner) 

· Operate everyday equipment in accordance with instructions



	RESPONSIBILITIES

	· Be aware of and comply with policies and procedures relating to child protection, health, safety and security and confidentiality, reporting all concerns to an appropriate person

· Contribute to the overall ethos/work/aims of the school

· Appreciate and support the role of other professionals

· Attend relevant meetings as required 

· Participate in training and other learning activities and performance development as required

· Treat all users of the school with courtesy and consideration

· Present a positive personal image, contributing to a welcoming school environment which supports equal opportunities for all

· Comply with health and safety policies and procedures at all times

· Promote and ensure the health and safety of pupils, staff & visitors (in accordance with appropriate health & safety legislation) at all times



GENERAL

To be called upon to perform other duties that the Headteacher considers reasonable that are commensurate with the grading and description of this post.
PERSON SPECIFICATION
	 
	Essential 
	Desirable 

	Education and Qualifications 
	 
	 

	No specific educational qualifications are required 
	 
	 


	Experience 
	 
	 

	Experience of general cleaning activities 
	 
	 


	Knowledge and Understanding 
	 
	 

	Knowledge of Health and Safety Issues (General and Control of Substances Hazardous to Health (COSHH) 
	 
	 


	Skills and Attributes 
	 
	 

	Able to undertake a range of manual cleaning activities 
	 
	 

	Ability to maintain high standards of cleanliness in accordance with specified rotas 
	 
	 

	Ability to work in an organised and methodical manner 
	 
	 

	Ability to able to use own initiative 
	 
	 

	Ability to work effectively and supportively as a member of the school team 
	 
	 

	Ability to take personal responsibility for standard of work carried out 
	 
	 


	Personal Qualities 
	 
	 

	Clean and smart appearance 
	 
	 


	Other 
	 
	 

	Willingness to work flexible hours on occasions 
	 
	 

	Willingness to maintain confidentiality on all school matters 

 
	 
	 

	Willing to undertake training course that are relevant to the duties of the post or are required for Health and Safety reasons 
	 
	 


SIGNATURES:

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.

Signed ..........................................                    
Signed  ......................................

(Cleaner)
                   (Headteacher)

Dated ............................................                      
Dated  .......................................

(Cleaner)



          (Headteacher)
Date:  04/10/2018
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