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	Details:

	Job Title:
	ESOL and Community Learning Development Manager

	Reporting to:
	Adult Education Manager

	Salary:
	£30,227 per annum

	Location/Hours:
	Various locations – full time

	Disclosure Barring Check  Level 
	Enhanced Disclosure Barring Checks – children and adults 

	Pension Scheme
	Teachers’ Pension Scheme

	Job Purpose and responsibilities

	This is an exciting opportunity to launch the development of ESOL provision for Macclesfield College, both at the college but primarily in the community. You will be expected to work to a commercial target whilst at the same time building quality provision to meet the needs of ESOL learners of all levels.  A key part of this role will be to develop links with appropriate external agencies, to source learners and venues and to ensure that the provision has a high profile in the local community and beyond.  This job will be for one year in the first instance but it is expected that the successful candidate will grow the provision to secure the future of the department.

	Key Accountabilities

	1. To teach on a range of accredited and non-accredited adult courses to ESOL learners both within the College but primarily within local communities
2. To source learners to grow the department and to develop the most appropriate courses for the cohort

3. To be proactive in creating links with key local stakeholders such as the job centres and community groups

	4. To prepare appropriate teaching and learning materials.

	5. To plan each session so as to meet the needs of all learners and enable all to participate and progress.

	6. To maintain a register of attendance for each session and ensure all MIS data is correct. 

	7. To keep a record of course work and individual student progress, 

	8. To adhere to the college quality procedures 

	9. To liaise with Examinations Officer to ensure all students are registered and entered for the appropriate qualification

	10. To be prepared to work as part of a team where the input is part of an integrated programme and attend necessary team meetings. 

	11. To participate in staff development activities where they are available.

	12. To fulfil the Health and Safety, Equal Opportunity and Inclusion  responsibilities required of all employees and to cooperate with the College

	13. To carry out any duties reasonably expected by the Line Manager
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	Details:

	Job Title
	Employability and Community Learning Development Manager

	Department
	Maxim  - Professional and Skills for the Workplace

	Qualifications 
	Desirable / Essential
	Assessment methods

	Current Teaching qualification to the required national standards
	E
	AF/QA

	A track record of delivering and developing high quality ESOL provision within colleges and in the community

	E
	AF/I

	Level 2 qualifications in English, Mathematics and ITQ or a willingness to work towards the qualifications in a timely manner
	E
	AF/QA

	Experience of assessing potential ESOL learners to ascertain their learning level and the creation of high quality courses to meet these needs
	E
	AF/I

	To have an understanding of funding streams, particularly the Adult Education Budget and the importance of developing a curriculum to meet the college’s financial allocations
	E
	AF/I

	IQA qualified or equivalent
	D
	AF/QA

	Qualification in teaching Functional Skills
	D
	AF/QA


	Characteristics
	Desirable / Essential
	Assessment Methods

	To ability to work to commercial targets and to liaise effectively with key stakeholders
	E
	AF/I

	Excellent team working skills and ability to work under pressure
	E
	AF/I

	Excellent communication and interpersonal skills and the                     ability to relate well to staff and students at all levels
	E
	AF/I

	Well organised and possess effective time management skills
	E
	AF/I

	Ability to work flexibly to meet needs of individual students
	E
	AF/I/T

	Excellent interpersonal skills
	E
	AF/I

	Able to demonstrate evidence of a good level of equality & diversity, health & safety awareness, and the ability to apply safe working practices
	E
	AF/I

	Ability to teach Maths, English or ICT  
	D
	AF/I


	Experience and Knowledge
	Desirable / Essential
	Assessment Methods

(AF/QA/I/T)

	To demonstrate an understanding of the qualities of innovative teaching and effective learning, including different teaching and learning styles 
	E
	AF/I/T

	Have a proven track record of providing outstanding support to learners with a diverse range of needs and abilities both in college and community settings
	E
	AF/I/T

	Demonstrable evidence of continuous professional development
	E
	AF/I/T

	Demonstrable evidence of and a commitment to the Safeguarding of Learners 
	E
	AF/I


AF = Application Form

QA = Qualification Audit

I = Interview

T = Task e.g. micro teach
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